DOORS USER GUIDE
Updating Fleet Information
(Revised December 2017)

How to Update Fleet Information after Receiving EINs

Once your vehicles receive their Equipment Identification Numbers (EINs) after initial
reporting, you may need to add to or edit your information. For example, you may
need to update data for a vehicle already reported, or you may need to add a vehicle
to your fleet. When a fleet adds a new vehicle, DOORS, the online reporting system
for the Regulation for In-Use Off-Road Diesel-Fueled Fleets (Off-Road Regulation),
automatically issues an EIN. Edits to vehicle or engine information take effect
immediately.

Steps to Adding/Editing Vehicle or Engine Information

This guide provides detailed instructions on how to complete the following steps to
add and edit information after your initial reporting.

A. Log into DOORS account and select your fleet
B. Editing and saving information
1. Adding or Editing Owner Information
2. Adding or Editing Vehicle and/or Engine Information
3. Adding a Vehicle with an EIN
C. Checking for errors
A. Log into DOORS account and select your fleet

1. Go to https://ssl.arb.ca.gov/ssldoors/doors reporting/doors login.html.

2. Use your User Name and Password to log into your account.

3. If you have forgotten how to access your account information, you can use
the password retrieval option (see screenshot below) or contact the DOORS
hotline at (877) 59DOORS (877-593-6677) or doors@arb.ca.gov for

assistance.

While this document is intended to assist fleets with their compliance efforts, it does
not alter or modify the terms of any CARB regulation, is not a substitute for reading
the regulation, nor does it constitute legal advice. It is the sole responsibility of fleets
to ensure compliance with the Regulation for In-Use Off-Road Diesel-Fueled Fleets.


https://ssl.arb.ca.gov/ssldoors/doors_reporting/doors_login.html
mailto:doors@arb.ca.gov
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Already have an account?
Sign in here

User Name:

Password
(case sensitive)

Login

[Forast vour username and/or password?|

Suggestions?
‘We would like to hear from you.

4. After you have logged into DOORS, you will select the fleet that you
would like to work with by clicking on its name.

Choose A Fleet

# of
DOORS ID Fleet | Company Name Equipmemnt -IF-IEE:
[Vehicle) ¥p
1 1177685 Fake Company o] Off-Road Diesel

B. Editing and saving information
1. Adding or Editing Owner Information

a) Using the navigation buttons at the top, select [Owner Information]

| Owner Information || Vehicle & Engine H VDECS || Compliance Snapshot |

| Engine Repower H Low-Use || Vehicle Funding ” Neon Standard Engine || Mon Diesel Engine || Long-Term Rental |

b) After you have successfully accessed the “Owner Information” page, you
may add or edit information in any of the fields just as you did when you
initially reported.

c) When you are done adding or editing your information, you must click on

the [Save Data] button. This will ensure that your changes are saved into
DOORS.

While this document is intended to assist fleets with their compliance efforts, it does
not alter or modify the terms of any CARB regulation, is not a substitute for reading
the regulation, nor does it constitute legal advice. It is the sole responsibility of fleets
to ensure compliance with the Regulation for In-Use Off-Road Diesel-Fueled Fleets.
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While this document is intended to assist fleets with their compliance efforts, it does
not alter or modify the terms of any CARB regulation, is not a substitute for reading
the regulation, nor does it constitute legal advice. It is the sole responsibility of fleets
to ensure compliance with the Regulation for In-Use Off-Road Diesel-Fueled Fleets.
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2. Adding or Editing Vehicle and/or Engine Information
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a) Using the navigation buttons at the top, select [Vehicle & Engine]. This will
take you to the “Vehicle & Engine” page.

\ Cremar Infonmation |_'U'E hicle & Engine VDECS | | Compilance Snapshot ‘

Engine Repower ” Low-Uise | vehicle Funding I| tien Sandard Engine ]| Wen Diesel Engne | Long-Term Renial |

b) Scroll to the bottom of the page to the “Vehicles Currently in the Fleet” table
and select [Edit] located next to the vehicle and/or engine information that
you would like to update.

1 min|

S| Em Veh Sorial 8
Edil j0edele | SelRetre | 1 | PGILEY | 951753258458
Edit |Dedele | SelFetire | 2 | MCSXES | 3454685707252

c) After selecting the [Edit] link, the “Edit Vehicle” table will be available.

d) You will use these fields to edit the information for each vehicle and/or

engine that needs to be updated.

e) Enter the information that you would like to add/edit in the fields.

While this document is intended to assist fleets with their compliance efforts, it does
not alter or modify the terms of any CARB regulation, is not a substitute for reading
the regulation, nor does it constitute legal advice. It is the sole responsibility of fleets
to ensure compliance with the Regulation for In-Use Off-Road Diesel-Fueled Fleets.
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f) When you are finished, select the [Enter Vehicle & Engine Data] button to
save your information in DOORS.

g) To “Sell/Retire” or to “Delete” a vehicle, refer to our User Guide on
Reporting Retired or Sold Vehicles, which is available under “DOORS
Resources” in the Off-Road Zone at http://arb.ca.gov/offroadzone.

While this document is intended to assist fleets with their compliance efforts, it does
not alter or modify the terms of any CARB regulation, is not a substitute for reading
the regulation, nor does it constitute legal advice. It is the sole responsibility of fleets
to ensure compliance with the Regulation for In-Use Off-Road Diesel-Fueled Fleets.


https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Farb.ca.gov%2Foffroadzone&data=02%7C01%7Camritpal.sandhu%40arb.ca.gov%7C605e4c443fff414a811708d79527456c%7C9de5aaee778840b1a438c0ccc98c87cc%7C0%7C0%7C637141868211008468&sdata=lMba7UNK%2BHlEO0JfmY3RzymXNYHtIpf9y2wEjIWNMco%3D&reserved=0
http://arb.ca.gov/offroadzone
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3. Adding a Vehicle with an EIN

a) If you have purchased a vehicle that already has an EIN, and you would like
to add it to your fleet, you will need to make sure that the company that is
selling it has reported it as “Sold” in DOORS. If it is not reported as “Sold”
you will not be able to add it to your fleet.

b) If the previous owner has not reported the vehicle as sold, contact the
DOORS Hotline at (877) 59DOORS (877-593-6677) or doors@arb.ca.gov.
DO NOT add the vehicle information into DOORS. Fleets have 30 days
from the date of sale to notify CARB, do not contact CARB earlier than 30
days after the sale.

c) Using the navigation buttons at the top, select [Vehicle & Engine]. This will
take you to the “Vehicle & Engine” page.

[ Cwmer Information

Vehicle & Engine | VDECS H Compliance Snapshot ]

| Engine Repowear H Low-Use H Wahicle Funding || Mon Standard Engine H Mon Diesel Engine || Long-Term Rental f

d) You will enter in the EIN for the vehicle that you are adding to your fleet and
the purchase date.

e) When you have entered in the EIN into the box, select [Buy] to save the
information in DOORS.

EIN Purchase Date

B — RS

While this document is intended to assist fleets with their compliance efforts, it does
not alter or modify the terms of any CARB regulation, is not a substitute for reading
the regulation, nor does it constitute legal advice. It is the sole responsibility of fleets
to ensure compliance with the Regulation for In-Use Off-Road Diesel-Fueled Fleets.


mailto:doors@arb.ca.gov
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f)  When you have successfully added the vehicle, you will see the following
notification.

F

Calforriy Eswrpamuntal Protecies Agwecy
!%:- € Air Resources Board

| DHORES Home: FiTest | Log tu |
" OwnetInformafion | | Vahicle & Engina || Engne Repawsr | | VDECS |
| Lowwse || Vehicke Funding | | Mon Standard Engine | | Mon Diesel Engine | | Stolen Vehicla | | Long Temn Rental |

DOORS ID: 17147 Companwldgensybiame: FAKE COMPANY-PARENT

C. Checking for Errors

1. Once you have finished adding or editing information in DOORS, you will need
to make sure that your information was saved correctly.

2. There are two options for viewing the vehicle and engine information:
a) The “Display Summary Fields” button shows you a table with the basic

vehicle and engine information of your fleet. This is your quick reference
viewing option and is the default view.

Sanrch Vehicis By [IM Seeaarch Wehicks |
Gt M Pk |
Thare are 5 vehicles for OOR S 10 17147
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Fez-ergre sehois wil daziy I rows wE e aame ehce nformatos S difere! engre rfoeratn Fieseet Seat!
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b) The “Display All Fields” button shows you a table which includes all of
the information that you have entered for each vehicle, such as more
detailed engine information, VDECS, Specialty Designations, In Service
Dates, Purchase Dates, etc.

While this document is intended to assist fleets with their compliance efforts, it does
not alter or modify the terms of any CARB regulation, is not a substitute for reading
the regulation, nor does it constitute legal advice. It is the sole responsibility of fleets
to ensure compliance with the Regulation for In-Use Off-Road Diesel-Fueled Fleets.
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3. The last vehicle that you entered will appear at the top of the table. This is the
default sort setting. There are multiple ways to sort the data fields:

a) You can click on the link above the column that you would like to sort.
This will arrange each vehicle in alphabetical or numerical order by the
information that is in the title of the column. For example, if you would
like to sort by the EIN, you will click on the EIN link at the top of the
column.

| Linel™ e Veh Serial #

|Edlt Delete |Sell/Retire | 1 | NCOXE5 | 3454657675252

Edit|Delete | SelliRetire | 2 | NCOX65 | 3454657675252
Edit[Delete [SelliRetire | 3 | PGALS3 | 051753258456
[Edit|Delete [SeliRetire [ 4 | TASM45 | 251251023
|Edit Delete |Sell/Retire | 5 | UJ3T67 | 8645132

6 |udaTrer | 2645132

Edit|Delete | SellRetire
Edit|Delete [SellRetire | 7 | WCOWE5 | 998855222

b) If you would like to see the vehicles in reverse order, click the link again
and the vehicles will appear in reverse alphabetical order.

c) You can use the sort function for any column that has a blue link in the
title.

4. If you have more than 200 vehicles, you may need to change the quantity of the
visible rows by selecting [Show All Rows].

While this document is intended to assist fleets with their compliance efforts, it does
not alter or modify the terms of any CARB regulation, is not a substitute for reading
the regulation, nor does it constitute legal advice. It is the sole responsibility of fleets
to ensure compliance with the Regulation for In-Use Off-Road Diesel-Fueled Fleets.
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Show All Rows Show Page (20 rows per page, Total 4155 rows.)

Display Summary Fields Display All Fields

5. You can also view your vehicle and engine data in groupings of 200 by selecting
the different pages that are available.

6. If you would like to search for a vehicle by its EIN, Vehicle Serial #, or Your
Vehicle #, you can select the search term and then enter your search term in the
“Search Vehicle” box and then select [Search].

Search Vehicle
EIN || Search |
Vehicle Serial #
Your Vehicle #
= = Fields | Display Al Fields

7. If you are sure that there are no more changes to be made, and your
information has been saved correctly, you can then exit DOORS.

For more information on reporting, refer to our DOORS User Guides, which are
available in the Off-Road Zone at www.arb.ca.gov/offroadzone.

If you require additional assistance or information, contact the DOORS hotline at
(877) S9DOORS (877-593-6677), or doors@arb.ca.qgov.

While this document is intended to assist fleets with their compliance efforts, it does
not alter or modify the terms of any CARB regulation, is not a substitute for reading
the regulation, nor does it constitute legal advice. It is the sole responsibility of fleets
to ensure compliance with the Regulation for In-Use Off-Road Diesel-Fueled Fleets.


https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Farb.ca.gov%2Foffroadzone&data=02%7C01%7Camritpal.sandhu%40arb.ca.gov%7C605e4c443fff414a811708d79527456c%7C9de5aaee778840b1a438c0ccc98c87cc%7C0%7C0%7C637141868211008468&sdata=lMba7UNK%2BHlEO0JfmY3RzymXNYHtIpf9y2wEjIWNMco%3D&reserved=0
http://arb.ca.gov/offroadzone
mailto:doors@arb.ca.gov
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