California Environmental Protection Agency

©= Air Resources Board

Compliance Instrument
Tracking System Service
(CITSS)

User Reference
CITSS Version 4.0

August 2014



This Page Intentionally Blank



CITSS 4.0 User Reference

CITSS 4.0 User Reference

Table of Contents

oo 18 o 1o o PRI 1
Compliance Functionality Implemented in CITSS 4.0 ......ovviiiiiiieieeieeeciee e 1
GIOSSAIY ..ttt 2
RePresentative REPOITS........ouiiiiiiiiiiiiiieieeeeee ettt 4
Review of Entities and FaCIlitieS .............cuvviiiiiiiiiiiiiiiiiieeeeeeeeeeeeee e 6
EMISSIONS ..ttt 8
Direct Allocation and the Annual Allocation Holding Account (AAHA)........cccoeveieiiinennns 12
CITSS Automated Transfer from an AAHA ........euiiiiii e 13
TrUE-UP QUANTILY ..euuiiie et e e et e e e e e e e e e e et e e e e e e e e e e e e aana e e eeeees 14
ComMPliIANCE OBIGALIONS ... ..uuiiiiiiiiiiiiiieiiiieie bbb beneeneenne 18
Compliance Obligation Detail Page..........ccovvvuiiiiiiii e 22
Compliance Obligation (Data EXPOIT) .........coeuuuiiiiiieeeeeeeeeiee e 28

Table of Figures

Figure 1 — CITSS USEr HOME PaAQE ....uuuuiie ittt e e e e e e e e e eannns 2
FIQUIE 2 — GlOSSArY Page..... oo ittt e e e e e e e e e e eaaanes 3
Figure 3 — Representative REPOIMS PAge .........ocoviviiiiiiieeiieeeeie e 5
Figure 4 — Location of Facility Information in CITSS ..., 7
Figure 5 — Compliance Reports — EMISSIONS ...........coiiiieeiiiiiiiiiiie e 9
FIgure 6 — EMISSIONS PAQE ......ccooiiiiiiiiiiee et e e e e e e e e e e e eeeaees 11
Figure 7 — (c) Annual Allocation Holding ACCOUNt ..........ccooiiiiiiiiiiii e 13
Figure 8 — Compliance Reports - True-up QUantity.............oouuviiiiiiieeieeiiiiiiiie e 15
Figure 9 — True-up QUANLItY PAge .........ciiiiieeieieiee e e e e eeeanes 17
Figure 10 — Compliance Reports — Compliance Obligations............c.ccceevvviiiiiiieeieeennns 19
Figure 11 — Compliance Obligations Page..............ccoiiiieiiiiiiiiiie e 21
Figure 12 — Compliance Obligation Detail Page............cccovvviiiiiiiiiie e 23
Figure 13 — Details of the Compliance Obligation Detail Page..........cccccoocovviiiiiieinnnnnnn. 25
Figure 14 — True-up Quantity on Compliance Obligation Detail Page................cc......... 27
Figure 15 — Compliance Reports — Compliance Obligations (Data Export)................... 29
Figure 16 — Compliance Obligations (Data Export) Report Page .........ccoocoevvviivievennnnnnn. 31
Figure 17 — Compliance Obligations (Data Export) Report Ready for Download .......... 31
Figure 18 — Compliance Reports — Eligible Instruments for Surrender.......................... 33
Figure 19 — Eligible Instruments for Surrender Page........ccccooevvviviiiiiiiiiiii e 35

California Environmental Protection Agency

©E Air Resources Board August 2014 Page i




CITSS 4.0 User Reference

List of Acronyms
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CITSS 4.0 User Reference
Introduction

The Compliance Instrument Tracking System Service (CITSS) is a market tracking
system that provides accounts for market participants to hold, transfer, and retire
compliance instruments. CITSS records ownership of compliance instruments and
account information; enables and records compliance instrument transfers; facilitates
compliance verification and surrender of instruments; and supports market oversight
through the collection of relevant information.

Development and implementation of CITSS has been phased, introducing new
functionality in a series of application releases. CITSS releases and the primary
functionality included in each release are summarized below.

Date of
Version Release Major Functionality Introduced

CITSS1.0 July 2012 User Registration and Entity Account Application.
CITSS 2.0 October 2012 Compliance Instrument Transfers.

CITSS 3.0 August 2013 Consolidated Account Restructuring and Holding Limits.
CITSS 3.1 January 2014 Jurisdiction Linking between California and Québec.

CITSS 4.0 August 2014 Annual Compliance Processing and Regulation
Amendments.

Compliance Functionality Implemented in CITSS 4.0

This User Reference has been prepared to describe new functionality implemented in
CITSS Release 4.0 (CITSS 4.0). CITSS 4.0 implements the functionality needed to
prepare and process an annual compliance obligation, including entry of verified
emissions, calculating compliance obligations, and processing the surrender of
instruments at the compliance obligation deadline. The major CITSS 4.0 components
include the following:

e Emissions module to accept and show verified emission values by facility;

e Compliance obligation functionality to calculate obligations based on verified
emissions and provide users the ability to review obligations and pending
compliance status before an obligation deadline;

e Eligible Instruments module that identifies the type and vintage of compliance
instruments eligible for surrender for any obligation, and,;

e Functionality for CITSS to process obligations, retire instruments from entity
compliance accounts, and track untimely surrender obligations.

CITSS 4.0 also implements several changes that reflect amendments to the Cap-and-
Trade Regulation (Regulation), including the addition of the Annual Allocation Holding
Account (AAHA) and increasing the default Purchase Limit for covered entities from 15

California Environmental Protection Agency

©E Air Resources Board August 2014 Page 1




CITSS 4.0 User Reference

to 20 percent. In addition, a glossary of the most common English and French
equivalent terms used in CITSS when describing the California Cap-and-Trade Program
and Québec Cap-and-Trade System has been added. This reference will assist users
that work with entities and representatives in cross-jurisdictional situations.

Glossary

CITSS 4.0 includes the addition of “Glossary” as a new item on the main menu located
at the left side of all CITSS pages. The main menu is easily identified by the light green
background and provides quick access to commonly accessed actions in CITSS, such
as Logout, Home, and My User Profile.

The Glossary, shown in Figure 2, lists the most common English and French equivalent
terms used in CITSS when describing the California and Québec Cap-and-Trade
Programs. This reference will assist users that work with entities and representatives in
cross-jurisdictional situations.

Figure 1—- CITSS User Home Page

‘ I I ss _:; e ln English - Frangais - LOGGED IN AS: asmith

—_ You last logged into CITSS on: 2014-08-06 18:17:13 EDT
Welcome to WCI CITSS
Log Out
Home
Contact Us My Accounts
My User Profile m Operating Name | Account Type Account Number Account Status
Company A Company A General CA1654-1812 California Active | View |
Account Registration § g .
Company A Company A Compliance CA1654-1813 California Active [ View |
Representative Reports Company A  Company A (c) Annual Allocation Holding CA1654-1956 California Active [ View |
Utility A Utility A General CA1678-1860 California Active | view |
E HEEET l Utility A Utility A Compliance CA1678-1861 Califomia Active (iew )
1 2 Next 1-5 of 7 records

Pending Transfers

You do not have any pending transfers to review.

Western Climate Initiative, Inc. (WCI, Inc.} is a non-profit corporation formed
to provide administrative and technical services to support the
WC, Inc

implementation of state and provincial greenhouse gas emissions frading
programs
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= LOGGED IN AS: asmith

English =

Francais

o T T T T T F X T T W T

——
Log Out

Home

Contact Us

My User Profile

Account Registration

Representative Reports

—

Glossary

English version of the CITSS was originally developed by the California Air Resources Board for Califonia users. As California and Quebec regulations’
lexicons are specific to their jurisdiction, some terms encountered in Quebec English version of CITSS are different than those found in Quebec regulation
text (Regulation respecting a cap-and-trade system for greenhouse gas emission allowances). The following glossary presents Quebec regulation equivalent
for some important terms used in the CITSS.

Agreement date
Allowance

Allowance price containment reserve

Alternate account representative
(AAR)

Compliance instrument
Corporate association
Corporate association group
Covered entity

Early reduction allowance (ERA)
Entity

Facility

Incorporation

Jurisdiction

Mandatory reporting regulation
{MRR)

Receiving account
Reserve sale
Shortfall
Transferring account

Untimely surrender

Revision: 05282014

Western Climate Initiative, Inc. (WCI, In

Terms as found in CITSS Equivalent in Quebec Regulation respecting a cap-and-trade system for greenhouse gas emission
allowances

Date of signing of the agreement

Emission unit

Minister's reserve

Account representative (other than principal)

Emission allowance
Business relationship
Related entities

Emitter

Early reduction credit
Emitter or Participant
Establishment

Constitution

Partner entity; Government

Regulation respecting mandatory reporting of certain emissions of contaminants into the atmosphere (chapler Q-
2,1.158)

Buyer account

Sale by mutual agreement
Missing emission allowances
Seller account

Administrative sanction

is a non-profit corporation formed

to provide adminisirative and technical services to support the

implementation of state and provincial greenhouse gas em

ns trading

B 2014 SRA International, Inc.
All rights reserved.

programs.
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Representative Reports

Selecting Representative Reports from the main menu will take e

a user to the Representative Reports page as shown in Figure 3. Log Qut
Most of the new functionality implemented in CITSS 4.0 Home
supports compliance functionality and is located in CITSS in a Contact Us
new section of the Representative Reports page titled My User Profile
Compliance Reports. As shown in Figure 3, Compliance
Reports includes five new reports which are summarized below: Account Registration
1. Emissions [ Representative
This report identifies verified emissions that have been Reports
entered into CITSS.
Glossary

Facility True-up Quantity (for California Entities Only)
This report shows the True-up Quantity assigned by ARB

when there are changes in production or allocation not ]
properly accounted for in a prior allocation.

Compliance Obligations

This report provides a user with the ability to view details about pending and past
compliance obligations.

Compliance Obligation Report

This report allows a user to quickly prepare a comma separated value (CSV) or
Excel format download of compliance obligations.

Eligible Instruments for Surrender

This report provides a succinct list of the instruments that are eligible to surrender for
a selected compliance obligation, and the order in which CITSS will surrender those
instruments from an entity’s Compliance Account. In addition, this report shows the
number of more recent vintage allowances issued for the purpose of true-up that an
entity may use to comply with the selected obligation.

Each of these new features is described in greater detail in the following sections of this
User Reference.

California Environmental Protection Agency
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Figure 3 — Representative Reports Page

English - Francais - LOGGED IN AS: asmith

88 2 5 8222 2 5 5 2 58 2 2 82 ]2 2 585 82 8 82 2 8822 222 5 9 8 8 5 e

re— Representative Reports

Log Out

Home This page allows a user to view or download Representative Reports. Representative Reports provide information to support user management of CITSS

Contact Us accounts. Most Representative Reports are configurable, allowing users to select criteria for custom reports. The Transfer History lists compliance instrument

My User Profile transfers. The Transfer Event Audit Report lists more detailed information about each transfer. The Entity Account Balance Report lists account balances. The
Entity Monthly Stat: it provides a stat: 1t of t balances and transfers. The Emissions Report presents facility emissions. The True-Up Quantity

Account Registration Report lists the true-up quantity assigned by year. The Compliance Obligations allows access to detailed information and status for current or past

Compliance Obligations. The Compliance Obligation (Data Export) Report presents approved compliance obligations. The Eligible Instruments for Surrender
Report provides a list of compliance instruments that can be used during a selected obligation period. To prepare a Representative Report, select the

Representative Reports “Continue” button in the Action column on the right. CITSS will open a report screen to select criteria for the selected repori.

Glossary Transfer and Balance Reports
I
Transfer History [ continue |
~ Transfer Event Audit Report [ continue |
Entity Account Balance Report [ Continue |
Entity Monthly Statement | continue |

' Compliance Reports l
(oporthame —————— [hn |

Emissions [ continue |
True-Up Quantity (for California Entities Only) | Continue |
Compliance Obligations [ Continue |
Compliance Obligations (Data Export) | Continue |

Eligible Instruments for Surrender Continue |

‘Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
to provide administrative and technical services to support the

implementation of state and provincial greenhouse gas emissions frading © 2014 SRA Intemnational, Inc.
programs. All rights reserved

California Environmental Protection Agency

Air Resources Board August 2014 Page 5




CITSS 4.0 User Reference

Review of Entities and Facilities

Emissions from facilities reported and verified under the Regulation for the Mandatory
Reporting of Greenhouse Gas Emissions are the basis for calculation of compliance
obligations under the Cap-and-Trade Program. Before describing the new emission
module implemented in CITSS 4.0, it is important that users understand the relationship
between an entity and a facility. If an entity is not associated with the correct facility or
facilities, or any facility is assigned an incorrect GHG Emission Reporting ID under
MRR, the calculation of the entity’s compliance obligations will be incorrect.

CITSS 3.0 implemented facility and corporate association management functionality. In
CITSS, a participating organization is referred to as the “entity.” An entity is usually a
business organization such as a corporation, but can also be a non-profit organization
or an individual. Covered and opt-in entities incur compliance obligations for emissions
generated by facilities that are owned or operated by the entity, as well as emissions
from covered sectors such as upstream natural gas or transportation fuels.

In CITSS, “facility” means the same as it is defined in MRR. Each facility has a unique
GHG Emissions Reporting ID. Every covered and opt-in entity MUST be associated
with at least one facility that has been assigned a GHG Emissions Reporting ID under
MRR.

Because activities and other nonphysical emission sources do not have traditional
facility information, such as a facility name or an address, the fields on the facility page
should be completed with information replicated from the entity’s General tab, an
example of which is shown in Figure 4. CITSS provides a “Use Entity Data” button
within the facility edit page to simplify this process. The facility page will require the
GHG Emission Reporting ID and NAICS code for the covered or opt-in facility.

In CITSS, each entity provides basic business information, such as corporate name and
address, which is contained under the General tab (Figure 4). Every covered entity
must also provide the basic information describing each facility. Facility information is
stored by facility and accessible under the Facilities tab (Figure 4). Selecting the
hyperlink in the Facility Name column provides the ability to edit information about the
selected facility. There is an “Add Facility” button on the Facilities tab that should be
used to add a new facility that has never been previously entered into CITSS. Signed
hard copy documentation is required for certain changes to facility information, such as
to change facility ownership, or to retire a facility. Users can obtain forms on the ARB
Cap-and-Trade Program webpage at http://www.arb.ca.gov/citss.

California Environmental Protection Agency
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Figure 4 — Location of Facility Information in CITSS

WCl, Inc English - Fran - LOGGED IN AS: asmith

T e wrwrnd

(r— - pany A

Log Out
Home This page shows information for your account or set of accounts. You may propose changes to the information listed under the General and Contact
Contact Us Information pages by selecting Edit Information at the bottom of the pages. You can remove or propose changes to Representatives, and Account Viewing
My User Profile ‘Agents under their respective tabs. You can indicate your intent to participate in the next scheduled auction under the Auction Tab
Account Registration | General Account ‘ ‘ Compliance Account | | (<) Annual Allocation Holding Account
Representative Reports General Contact Information epres Account Viewing Agents Holding Limits Corporate
Auction Facilities
Glossary ’ o E
The Facilities tab shows the facilities managed by the entity identified at the top of the screen. The entity is responsible for
managing compliance instruments and compliance obligations for these facilities. Information about each facility is available by
selecting the link in the Facility Name column. Additional facilities may be added by selecting the Add Facility button. Any facility
changes must be accompanied with signed forms authorizing the changes. CITSS forms can be downloaded from the ARB CITSS
website, http://www.arb.ca.qov/citss. For guidance on how to change facility information, contact the CITSS Help Desk at
help@wci-citss.org or 1-866-682-7561.
Facility Facility Operating | GHG Emissions Effective Retirement
Name Name Reporting ID Date Date
Factory Al Factory Al 12345 Active 2014-08-06 No
Action
Eactory A2 Factory A2 12345 Active 2014-08-06 Mo
Action
CSV  Excel 2 records
| Add Facility |
‘ General | ntact Information ntatives Account Viewing Agents Holding Limits

Auction I Facilities

General Identification

CITSS Entity ID CAl654

Legal Name Company A

Operating Name Company A

Entity Reference Code Q9580153

Jurisdiction California

Entity Type Covered Entity, Covered Source, or Opt-in Entity

California Environmental Protection Agency
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Emissions

The Emissions module implemented in CITSS 4.0 is accessed by selecting the button
labelled “Continue” on the Emissions line of the Representative Reports page under
Compliance Reports (Figure 5).

Emissions reported and verified under MRR are the basis of the compliance obligations
for the Cap-and-Trade Program. The MRR requires reporting of specific sources of
emissions within a facility boundary. Not all of the individual sources within the facility
boundary will have a compliance obligation under the Cap-and-Trade Program. The
sources of emissions with a compliance obligation are summed into a facility total.
Every facility has a GHG Emission Reporting ID and must be associated with an entity.
CITSS 4.0 provides users the ability to view the facility total emissions with a
compliance obligation for each facility associated with an entity. Users are able to view
emissions only for facilities that are associated with an entity that they represent.

Emissions reported under MRR are not reported and verified until after the calendar
year has ended, e.g., emissions produced in 2013 are reported and verified to ARB and
entered into CITSS in 2014. The obligation incurred for 2013 emissions is calculated in
2014 and compliance instruments are surrendered in November 2014. For this
example, entities would surrender a sufficient number of instruments to cover

30 percent of their 2013 obligation on the annual surrender deadline of November 3,
2014, and sufficient instruments to cover the remaining 70 percent of their 2013
obligation plus instruments sufficient to cover 100 percent of their 2014 emissions
obligation on the triennial surrender deadline in November 2015.

California Environmental Protection Agency
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Figure 5 — Compliance Reports — Emissions

English - Francais - LOGGED INAS: asmith

S 5l 8 8 58 2 88 b 88 2 5 2 8 2 8 8 8 2 o b b 8 8 8 2 b 2 2 . 8 b 8 8 2 bbb b 2

re— Representative Reports

Log Out
Home This page allows a user to view or download Representative Reports. Representative Reports provide information to support user management of CITSS
Contact Us its. Most Rep tative Reporis are configurable, allowing users to select criteria for custom reports. The Transfer History lists compliance instrument
My User Profile transfers. The Transfer Event Audit Report lists more detailed information about each transfer. The Entity Account Balance Report lists account balances. The
Entity Monthly Statement provides a statement of account balances and transfers. The Emissions Report presents facility emissions. The True-Up Quantity
Account Registration Report lists the true-up quantity assigned by year. The Compliance Obligations allows access to detailed information and status for current or past
Compliance Obligations. The Compliance Cbligation (Data Export) Report presents approved compliance obligations. The Eligible Instruments for Surrender
= e Report provides a list of compliance instruments that can be used during a selected obligation period. To prepare a Representative Report, select the
S T “Continue” button in the Action column on the right. CITSS will open a report screen to select criteria for the selected report.
Glossary Transfer and Balance Reports
Transfer History | Continue |
~ Transfer Event Audit Report | Continue |
Entity Account Balance Report | Continue |
Entity Monthly Statement | Continue |

Compliance Reports

Report Name

Emissions @
True-Up Quantity (for California Entities Only) | Continue |
Compliance Obligations [ continue |
Compliance Obligations (Data Export) [ Continue |
Eligible Instruments for Surrender [ Continue |

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
o provide adminisirative and technical services to support the

WCl,Inc implementation of state and provincial greenhouse gas emissions trading © 2014 SRA Intemational, Inc.
programs. All rights reserved.

California Environmental Protection Agency
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Upon selection of Emissions from the Compliance reports menu, the user is presented
with the Emissions page (Figure 6). The Emissions page allows users to view verified
emissions that have been entered into CITSS for their facilities. Only verified emissions
are entered into CITSS, and consequently, facility emissions in CITSS are normally
updated once a year following receipt of verified emissions by ARB. In limited
situations, ARB may not have verified emissions for a facility and may need to assign an
emissions level under MRR. In these situations, the assigned emissions level will be
used to determine the compliance obligation for the facility and the assigned emissions
level will be viewable in CITSS.

The Emissions page allows a user to produce an Emissions Report. The search
function allows searching by Budget Year, CITSS Entity ID, Entity Legal Name, Facility
Name, and GHG Emissions Reporting ID. Budget Year is the year during which the
emissions were produced. For example, Budget Year 2013 would represent the
amount of reported and verified emissions for calendar year 2013. When selecting
values from a dropdown menu in CITSS, holding down the control key <Ctrl> on the
keyboard allows a user to select multiple fields in a drop-down menu. Selecting the
"Search" button generates the Emissions Report for the selected criteria.

The search results are presented in tabular form in the bottom half of the screen and
may be more than one page in length. The table is sortable (ascending or descending)
by clicking on the column titles. Additional pages are accessed using the page numbers
below the table on the left. This table can be exported in its entirety to CSV or Excel
format by selecting the appropriate link below the table on the right. Selecting the
"Clear" button clears the search fields.

Compliance processing is described in later sections of this User Reference and briefly
referenced here for context with emissions. The CITSS compliance module provides
detailed information about compliance obligations and status. Facility emissions are the
first data entered into the compliance module each year. Several pages in the
compliance module require emission data to populate fields and provide meaningful
information. Consequently, those pages are unavailable to view information about
pending or future compliance obligations until annual emissions have been entered.
Each year, ARB will open the compliance module following the entry of verified or
assigned emissions, usually in late September or early October. When ARB announces
the availability of the compliance module for the upcoming obligation deadline, users
should consult the emissions page to review their verified or assigned emissions for the
past Budget Year that will be the basis for the pending compliance obligation in
November.

California Environmental Protection Agency
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Figure 6 — Emissions Page

WCl Ine ‘ I I S s English - Frangais - LOGGEDINAS: asmith
ke T T T T T T T T T T T T T T T T T T T T T T T T T 7 T T T T 7 T 7T 7 F T Fr T Z T 7T
[re— Emissions

Log Out
Home Thig page allows a user to produce an Emissions Report. The search function allows =searching by Budget Year, CITSS Entity 1D, Entity Legal Name, Facility
Contact Us Name, and GHG Emissions Reporting ID. Selecting the "Search” button generates the Emissions Report for the selected criteria. The search results are
My User Profile presented in tabular form in the bottom half of the screen and may be more than cne page in length. The table is sortable (ascending or descending) by
clicking on the column titles. Additional pages are accessed using the page numbers below the table on the left. This table can be exported in its entirety to
Account Registration CSV or Excel format by selecting the appropriate link below the table on the right. Selecting the "Clear” button clears the search fields.
Representative Reports Budget Year 2013 [_.:]
2014
2015 -
Glossary
CITSS Entity ID
Entity Legal Name
Facility Name
~ GHG Emissions Reporting 1D
Results per page
|. Search | | Clear |
Budget CITSS Entity Legal Fa[:llrtyr GHG Emissions Emissions (metric Updated
Year Entity 1D Name ame Reporting ID tons COze) Date/Time
2013 CA1654 Company A Factory A1 12345 2014-08-06
17:51:27 EDT
2013 CA1654 Company A Factory A2 12345 50,000  2014-08-06
17:51:27 EDT
2013 CA1678 Utility A Powerplant 12345 50,000  2014-08-06
Al 17:51:27 EDT
2013 CA1678 Utility A Powerplant 12345 50,000  2014-08-06
A2 17:51:28 EDT

C5V  Excel 4 records

‘Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
to provide administrative and technical services to support the

WCl.Inc. implementation of state and provincial greenhouse gas emissions trading ©2014 SRA Infemnational, Inc.
programs. Al rights reserved.
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Direct Allocation and the Annual Allocation Holding Account (AAHA)

Covered and opt-in entities in designated industrial sectors are eligible for a direct
allocation of allowances each year for program transition assistance. The Regulation
requires distribution of the annual allocation no later than October 24 of the year
preceding the Budget Year, e.g., 2015 vintage allowances for the 2015 Budget Year are
allocated in fall 2014.

The allocation in October is an estimate based on the previous year’s reported and
verified data. The actual allocation that an entity is eligible to receive for a specific
Budget year is not known until data reported are verified during the calendar year
following the Budget Year. Based on that report, once verified pursuant to MRR, ARB is
able to determine if an entity received too many or too few allowances in their past
allocation.

Annual allocations are distributed into a Limited Use Holding Account (LUHA) or an
AAHA. These holding account types are exempt from holding limits, allowing an entity
to receive an annual allocation without risk of the allocation transfer exceeding the
future holding limit. The function of each of these account types is described below.

The LUHA is an existing functionality in CITSS and described here for context with the
AAHA that is introduced in CITSS 4.0. CITSS provides a LUHA to accept allowances
from an annual allocation that will be consigned to auction during the upcoming year.
Allowances in a LUHA can only be consigned to auction.

An AAHA account is provided to covered entities receiving allowances in an annual
allocation that are not to be consigned to auction (see Figure 7). Allowances in an
AAHA can be transferred to an entity’s Compliance Account during the period between
the allocation and January 1 of the upcoming year, but in most cases the future vintage
allowances that are received are not eligible for surrender until the following year. The
exception to this restriction is the surrender of allowances with vintages that are eligible
under a True-up Quantity assigned for an underestimated annual allocation (see True-
up Quantity in this guidance). Allowances transferred from an AAHA become subject to
applicable holding limits when transferred. CITSS will not allow an entity to transfer
allowances from an AHAA account if the transfer would result in violation of a holding
limit.

California Environmental Protection Agency
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Figure 7 — (c) Annual Allocation Holding Account

WCL Ine English - Frangais - LOGGED IN AS: asmith
You last logged into CITSS on: 2014-08-06 20:32:00 EDT
Welcome to WCI CITSS
Log Out
Home
Confact Us My Accounts
Company & Company A General CA1654-1812 California Active | View |
Account Registration . o . . .
Company A  Company A Compliance CA1654-1813 California Active | view |
Representative Reports Company A Company A (c) Annual Allecation Holding CA1654-1955 California Active |' View '|
Utility A Utility A General CA1678-1860 California Active [ View ]
oEemy Utility A Utility A Compliance CA1678-1261 California Active [iew |
1 2 Next 1-5 of 7 records
Pending Transfers
You do not have any pending transfers to review.

Westemn Climate Initiative, Inc. {(WCI, Inc.) is a non-profit corporation formed
to provide adminisirative and technical services to support the

implementation of state and provincial greenhouse gas emissions irading ©2014 SRA Infemational, Inc.
programs. Al rights reserved.

CITSS Automated Transfer from an AAHA

On January 1 of each year, CITSS automatically transfers all allowances from an
entity’s AAHA. Generally, allowances in the AAHA of an industrial covered entity are
transferred to the entity’s General Account, while allowances in the AAHA of other
covered entities, such as electricity generating utilities, natural gas suppliers, or publicly-
owned utilities (POUs) are automatically transferred to the entity’s Compliance Account.
However, there are circumstances that do not follow these general rules and entities
should confirm their transfer requirements or preferences with ARB as part of the
instructions for the annual allocation.

CITSS labels each AAHA to indicate the destination of the automated transfer on
January 1. Those AHAA accounts with the label “(g)” are transferred to the entity’s
General Account. Those AHAA accounts with the label “(c)” are transferred to the
entity’s Compliance Account (see Figure 7). The automated transfer is a jurisdiction-
initiated process that does not require acceptance by the recipient. Entities that have
allowances in an AAHA account should review and adjust their holdings as may be
necessary to avoid exceeding the current vintage holding limit when the transfer occurs.

California Environmental Protection Agency
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True-up Quantity

An annual allocation is provided to assist entities in certain sectors with transition
assistance. The allowances received in an allocation can be used (surrendered) to
satisfy an obligation incurred for the Budget Year that matches the vintage of the
allocated allowances, i.e., 2013 vintage allowances can be used to satisfy the 2013
annual obligation. When true-up is calculated, allowances of the original vintage are no
longer available to fulfill a prior allocation, which is updated based on newly reported
and verified production or allocation data. The Cap-and-Trade Regulation addresses
this situation by assigning a True-up Quantity. True-up Quantity is the number of
allowances of a more recent vintage that an entity is allowed to surrender to satisfy an
obligation for an earlier obligation period. Assigned True-up Quantity is the total
True-up Quantity given to an entity by the jurisdiction, i.e., it is equal to the difference
between a prior allocation and the actual number of allowances that an entity ultimately
receives.

CITSS tracks the surrender of more recent allowances to satisfy older obligations,
reports the balance as the Remaining True-up Quantity until an entity has used all of its
Assigned True-up Quantity or the vintage of the allowances become current and can be
surrendered without the True-up Quantity designation.

Selecting the Continue button for True-up Quantity (for California Entities Only) on the
Representatives Reports page (Figure 8) takes the user to the True-up Quantity page
(Figure 9).
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Figure 8 — Compliance Reports - True-up Quantity
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re— Representative Reports

Log Out
Home This page allows a user to view or download Representative Reports. Representative Reporis provide information to support user management of CITSS
Contact Us ts. Most Rep tative Reports are configurable, allowing users to select criteria for custom reports. The Transfer History lists compliance instrument
My User Profile transfers. The Transfer Event Audit Report lists more detailed information about each transfer. The Entity Account Balance Report lists account balances. The
Entity Monthly Stat: it provides a stat 1t of account balances and fransfers. The Emissions Report presents facility emissions. The True-Up Quantity
Account Registration Report lists the frue-up quantity assigned by year. The Compliance Obligations allows access to detailed information and status for current or past
Compliance Obligations. The Compliance Obligation (Data Export) Report presents approved compliance obligations. The Eligible Instruments for Surrender
= S — Report provides a list of compliance instruments that can be used during a selected period. To prepare a Representative Report, select the
sl LS “Continue” button in the Action celumn on the right. CITSS will open a report screen to select criteria for the selected report.
Glossary Transfer and Balance Reports
Transfer History | continue |
~ Transfer Event Audit Report | Continue |
Entity Account Balance Report | Continue |
Entity Monthly Statement | Continue |

Compliance Reports

Report Name

Emissions

| Continue |

True-Up Quantity (for California Entities Only)
Compliance Obligations (
Compliance Obligations (Data Export) | continue |

Eligible Instruments for Surrender | Continue |

‘Westemn Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
to provide adminisirative and technical services to support the

WCl,Inc. implementation of state and provincial greenhouse gas emissions frading © 2014 SRA International, Inc.
programs. All rights reserved
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Selecting the Continue button for True-up Quantity (For California Entities Only) on the
Representatives Reports page takes the user to the True-up Quantity page (Figure 9).

True-up Quantity is assigned to an entity but is calculated on a facility basis. The True-
up Quantity page identifies the facility or facilities that are the source of the needed true-
up. The True-up Quantity page allows a user to review the Assigned True-up Quantity
by facility for any Budget Year.

The search function allows searching by Budget Year, CITSS Entity ID, Entity Legal
Name, Facility Name, and GHG Emissions Reporting ID. Selecting the "Search” button
generates the Facility True-up Quantity Report for the selected criteria. The search
results are presented in tabular form. The table is sortable (ascending or descending)
by clicking on the column titles. Additional pages are accessed using the page numbers
below the table on the left. This table can be exported in its entirety to CSV or Excel
format by selecting the appropriate link below the table on the right. Selecting the
"Clear" button clears the search fields.
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Figure 9 — True-up Quantity Page
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re— True-Up Quantity

Log Out
e This page allows a user to produce a True-Up Quantity Report. The search function allows searching by Budget Year, CITSS Entity ID, Entity Legal Name,
Contact Us Facility Name, and GHG Emissions Reporting ID. Selecting the "Search” button generates the True-Up Quantity Report for the selected criteria. The search
My User Profile results are presented in tabular form. The table is sortable (ascending or descending) by clicking on the column titles. Additional pages are accessed using
the page numbers below the table on the left. This table can be exported in its entirety to CSV or Excel format by selecting the appropriate link below the table
R TR AT on the right. Selecting the "Clear” button clears the search fields.
Representative Reports Budget Year
Glossary
CITSS Entity 1D
Entity Legal Name

Facility Name
~ GHG Emissions Reporting ID

Results per page
‘: Search | | Clear |
Budget CITSS EntltyI Legal Fa GHG Emissions Assigned True-Up Updated
Year Entity ID Name Name Reporting ID Quantity Date/Time
2013 CA1654 Company A Factory A1 12345 3.000 2014 03-14 23:24.11
2013 CA1654 Company A Factory A2 12345 3,000 2014-08-14 23:24:11
EDT

CS Excel 2 records

‘Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
to provide administrative and technical services to support the

WCl, Inc. implementation of state and provincial greenhouse gas emissions frading © 2014 SRA International, Inc.
programs Al rights reserved.
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Compliance Obligations

The Cap-and-Trade Program is based on the process that participants acquire
compliance instruments (allowances and offsets) equal to their covered emissions over
a period of time. Each compliance instrument represents a permit to emit one metric
ton of carbon dioxide equivalent (MTCO.e). A covered or opt-in entity is required to
provide ARB a specified number of compliance instruments at specified deadlines
(compliance obligation). At each compliance deadline, CITSS retires the required
number of compliance instruments from an entity’s Compliance Account (surrender
process).

Selecting the Continue button on the Representatives Reports page (Figure 10) takes
the user to the Compliance Obligations page which allows users to look up compliance
obligations for any entity that they represent. There are several types of compliance
obligations defined in the Regulation. For context, a brief description of each obligation
type implemented in CITSS is provided below.

Triennial compliance obligations require entities to surrender compliance instruments
equal to their emissions at the conclusion of each of three compliance periods. The first
compliance period covers emissions in the years 2013 and 2014; the second
compliance period covers emissions in the years 2015 through 2017, and the third
compliance period covers emissions in the years 2018 through 2020.

The Regulation establishes the obligation deadline for triennial obligations as
November 1, or the first business day thereafter if November 1 falls on a weekend or
holiday. Entities are required to report emissions annually. Verification of annual
reported emissions requires several months following the end of a calendar year.
Consequently, the triennial obligation deadline is November of the year following the
end of the compliance period, e.g., the first triennial compliance period ends on
December 31, 2014, and the deadline for the triennial compliance obligation is
November 1, 2015. Similarly, the triennial compliance obligation deadlines for the
second and third compliance periods occur in 2018 and 2021, respectively.

The Regulation specifies an annual compliance obligation. An annual compliance
obligation is surrendered for each year within a triennial compliance period except the
last year when the triennial obligation is surrendered. An annual compliance obligation
is equal to 30 percent of the covered emissions for the interim year. Compliance
instruments surrendered for each annual compliance obligation within a triennial
compliance period are credited towards the triennial compliance obligation. An annual
compliance obligation is due on November 1, or the first business day thereafter if
November 1 falls on a weekend or holiday, of the year following the annual obligation
period. The annual compliance obligation deadline for the 2013 Budget Year is
November 3, 2014 (November 1, 2014 falls on a Saturday).
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Figure 10 — Compliance Reports — Compliance Obligations
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Representative Reports

Log Out

T This page allows a user to view or download Representative Reports. Representative Reports provide information to support user management of CITSS

accounts. Most Representative Reporis are configurable, allowing users to select criteria for custom reports. The Transfer History lists compliance instrument
transfers. The Transfer Event Audit Report lists more detailed information about each transfer. The Entity Account Balance Report lists account balances. The
Entity Monthly Statement provides a statement of account balances and transfers. The Emissions Report presents facility emissions. The True-Up Quantity
Report lists the true-up quantity assigned by year. The Compliance Obligations allows access to detfailed information and stafus for current or past
Compliance Obligations. The Compliance Obligation (Data Export) Report presents approved compliance obligations. The Eligible Instruments for Surrender
Report provides a list of compliance instruments that can be used during a selected obligation period. To prepare a Representative Report, select the
“Continue” button in the Action column on the right. CITSS will open a report screen o select criteria for the selected report.

Contact Us
My User Profile

Account Registration
Representative Reports

Glossary Transfer and Balance Reports

Transfer History [ Continue |
Transfer Event Audit Report | Continue |
Entity Account Balance Report | Continue |
Entity Monthly Statement | continue |

Compliance Reports

Emissions [ Continue |
True-Up Quantity (for California Entities Only) | Continue |
Compliance Obligations l | Continue |
Compliance Obligations (Data Export) | Continue |
Eligible Instruments for Surrender | continue |

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
to provide adminisirative and technical services to support the

implementation of state and provincial greenhouse gas emissions trading © 2014 SRA International, Inc.
programs. resenved.

An Under-Reported Emissions (URE) obligation is incurred when it is discovered that
the annual emissions for a facility were under-reported for a past Budget Year. When
an under-reporting error is discovered, the entity is responsible for surrendering
additional allowances equal to the number of emissions that were under-reported.

An Offset Invalidation obligation is incurred when an entity has surrendered offset
credits that were subsequently determined to be invalid. The entity is responsible for
replacing retired offset credits that have been invalidated with valid instruments to
maintain the environmental integrity of the program.

If an entity fails to comply with any of the above obligations, the entity will incur a
Shortfall obligation and an Untimely Surrender obligation for an unmet obligation. A
shortfall obligation requires the entity to surrender the balance of compliance
instruments that they were deficient in an earlier unfulfilled obligation. An Untimely
Surrender obligation requires an entity to surrender a number of instruments equal to
three times (3x) the Shortfall obligation.
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Selecting the Continue button for Compliance Obligations on the Representatives
Reports page (Figure 10) takes the user to the Compliance Obligations page

(Figure 11) which allows users to search for compliance obligations for any entity that
they represent.

The search fields allow searching by Current or Past Obligations (tab at top), Budget
Year(s), Obligation Type, CITSS Entity ID, and Entity Legal Name. The search results
are presented in tabular form in the bottom half of the screen and may be more than
one page in length. The table is sortable (ascending or descending) by clicking on the
column titles. Additional pages are accessed using the page numbers below the table
on the left. This table can be exported in its entirety to CSV or Excel format by selecting
the appropriate link below the table on the right. Selecting the “Clear” button clears the
search fields.

The Obligation Period column in the search results table identifies the Budget Year(s)
and the type of compliance obligation.

The Compliance Deadline column shows the date and time that the compliance
obligation is/was due. CITSS automatically processes obligations at the compliance
deadline including determining if there are sufficient instruments to satisfy the
compliance obligation and surrendering of instruments.

The Obligation Period Status column identifies the current status of the obligation in
CITSS. For current obligations, the Obligation Period Status of “Pending” exists for
most of the year. The Obligation Period Status changes to “Open” when ARB opens
the compliance module, allowing users to review their emissions and obligations. ARB
opens the compliance module in the fall when verified emissions are entered and
obligations calculated in CITSS. Atthe Compliance Deadline, the Obligation Period
Status changes to “Locked” for the duration of compliance processing (surrender). This
is anticipated to be less than one hour. The Obligation Period Status changes to
“Final,” when compliance processing completes. The Obligation Period Status is
“Final” for all past obligations.

The compliance obligation applies to the entity identified by the CITSS Entity ID, Entity
Legal Name, and the Compliance Account Number columns. Selecting the hyperlink
in the CITSS Entity ID column takes the user to the CITSS Compliance Obligation Detail
page which presents detailed information about the selected compliance obligation. If
the compliance obligation status is “In Progress” or “Not Processed,” the hyperlink is
unavailable.

Compliance Obligation identifies the compliance obligation amount in metric tons, i.e.,
number of instruments. The statuses of “In Progress” or “Not Processed” indicate that a
compliance obligation has not been calculated. The status will be reported as “In
Progress” while ARB is entering or approving a compliance obligation.
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Figure 11 — Compliance Obligations Page
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Budget Year(s)
2013 (=]
2015 i

Obligation Type

Representative Reports

Glossary

‘Annual (=)
Triennial

Shortfall

CITSS Entity ID

Entity Legal Name

Results per page
( Search ( Clear

Obligation Obligation Updated
Period Period Status Obligation Date/Time
2013 Annual 2014-11-03 Open Company A 30,000 2014-08-15
20:00:00 EST 00:00:48 EDT
2013 Annual 2014-11-03 Open CA1578 Utility A In Progress  2014-08-15
20:00:00 EST 00:13:20 EDT

CSV  Excel 2 records

Westermn Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
to provide administrative and technical services to support the

implementiation of state and provincial greenhouse gas emissions frading & 2014 SRA International, Inc.

programs. All rights reserved.
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Compliance Obligation Detail Page

A view of an entire Compliance Obligation Detail page is presented as Figure 12. The
parts of this page (boxes) are provided in a larger size in the following figures where the
contents are discussed in detail.

The Compliance Obligation Detail page provides all of the detailed information for a
selected compliance obligation for a selected entity. The Compliance Obligation Detail
page includes “tooltips” to assist users with understanding the page. Tooltips are
identified as a magenta question mark “?” located at the end of a line or title. Hovering
the mouse over a tooltip will provide additional explanation of the information on the
line.

The Compliance Obligation Detail page is available for current or past obligations. The
context of labels and information differs between a current and a past obligation. For
example, the Compliance Obligation detail page for a current obligation identifies the
“Instruments to be Surrendered” for a future (pending) deadline while the same line
identifies “Instruments Surrendered” for a past obligation deadline.

If the jurisdiction has not opened a compliance obligation period, a Compliance
Obligation Detail page is not available. Reported and verified emissions under MRR are
the foundation for calculation of obligations. California receives verified emissions data
early fall. California anticipates opening the CITSS compliance module in September or
October, providing representatives an opportunity to review compliance obligations and
pending compliance statuses before the obligation deadline.

As shown in Figure 12, the Compliance Obligation Detail page can include as many as
five boxes:

1. Compliance Obligation Information. This box is the body of the page and
provides the primary information presented on the page. The remaining four
boxes are located below this box and provide supporting information.

2. Instruments in Compliance Account to be Surrendered. This box is present
on all Compliance Obligation Detail pages.

3. Remaining True-up Quantity. This box is only present if the entity has a True-
up Quantity.

4. Facility Emissions. This box is present on all Compliance Obligation Detail
pages.

5. Assigned True-up Quantity. This box is only present if the entity has a True-up
Quantity.

Each of these boxes is described in greater detail in the following pages.
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Compliance Obligation Detail Page

Log Out
Home

Contact Us

My User Profile

Account Registration

Compliance Obligation Detail

The Compliance Obligation Detail page provides detailed information about a selected compliance obligation.

‘The Compliance Obligation Information box provides basic information about the selected Compliance Obligation. Tooltips provide additional detail about
individual fields displayed on the screen. Tooltips are identified by a question mark 2" and viewed by hovering the mouse cursor over the question mark

If viewing a current compliance cbligation, additional details are presented in the following boxes.

* Instruments in Compliance Account fo be Surrendered
. ining True-up Quantity (present only if applicable)

ive Reports

Glossary

* Facility Emissions (present only if applicable)

* Assigned Trus-up Quantity (present only if applicable)

If viewing a past compliance obligation, additional details are presented in the following boxes:
* Completed Surrendsr Transfers

+ Remaining True-up Quanity (present only if applicable)

+ Facility Emissions (present only if applicable)
+ Assigned Trug-up Quantity (present only if applicable)

Compliance Obligation Information

Obligation Period 2013 Annual

CITSS Entity ID CA1654 .

Entity Legal Name Gompany & Toolt|ps (’>)

Entity Operating Name Company A

Compliance Account Number CA1654-1313 Hover the mouse over

Pending Unfulfiled? ‘—/

2014-11-03 20:00-00 EST ?

Complance staus the “?” to reveal

Compliance Deadline

Updated Date/Time 2014-08-15 00:00.43 EDT ?

Compliance Obligation 30,000
Instruments Surrendered ]

Balance to Fulfill Obligation 30,000 7 1
Offset Limit 8,000 2

Instruments in Compliance 10,500 2

Account to be Surrendered

Additional Instruments Needed in 19,500 ?

Compliance Account

nce Account to be Surrendered ?

Instruments in Comp
2004 California Offset US Forestry Projects CAFR1234-A 8,000 Refirement

2013 2,000

2015 500

Allowance Retirement

Allowance Retirement

Remaining True-up Quantity ?

6,000

2015

Facility Emissions ?

Budget Year Facility Name Facility Operating Name GHG Emissions Reporting ID Emissions (mefric tons COze)

2013 Factory A1 Factory A1 12345 50,000 4
2013 Factory A2 Factory A2 12345 50,000
CSV Excel  2records

Assigned True-up Quantity ?

Budget Year | Facility Operating Name GHG Emissions Reporting ID Assigned Vintage Assigned Quantity

2013 Factory A1 12345 2015 3,000
2013 Factory A2 12345 2015 3,000 5
CSV Excel 2 records

Back

Weslem Climale Initialive, Inc. (WCI, Inc_} is @ non-profit corporation formed
1o provide administrative and technical services 1o support the
implementation of state and provincial greenhouse gas emissions trading

© 2014 SRA International, Inc.
Il ights raserved

programs.
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Figure 13 provides an expanded view of the Compliance Obligation Information box, the
Instruments in Compliance Account to be Surrendered box, and the Facility Emissions
box. These three boxes will be on the Compliance Obligation Detail page for every
obligation.

The Compliance Obligation Information box provides the basic information about a past
or current (pending) obligation. The information at the top of the box includes basic
information identifying the obligation including the Obligation Period, CITSS Entity ID,
Entity Legal Name, Entity Operating Name, Compliance Account Number, Compliance
Status, Compliance Deadline, and the Updated Date/Time.

The Compliance Status field provides a user with the status of the obligation. When
viewing a current obligation, the Compliance Status field can be Pending Fulfilled or
Pending Unfulfilled. In this context, CITSS examines the Compliance Account at the
time the screen is viewed and determines if there are sufficient instruments to satisfy
the upcoming compliance obligation (Pending Fulfilled). If additional instruments will be
required to satisfy the upcoming obligation, CITSS designates the Compliance Status
as Pending Unfulfilled. When viewing a past obligation, the Compliance Status is
recorded as Fulfilled or Unfulfilled indicating the status set after processing the
obligation at the Compliance Deadline.

The Compliance Obligation is the number of compliance instruments that are required
to satisfy the obligation. Although there can be exceptions, the compliance obligation is
normally calculated based on facility emissions. Facility Emissions are provided as
reference data in the Facility Emissions box at the bottom of the page.

When viewing current obligations, Instruments Surrendered is only applicable to a
triennial obligation and identifies the number of instruments surrendered during previous
annual obligations that count toward the triennial obligation. When viewing past
obligations, Instruments Surrendered displays the number of instruments surrendered
at the compliance deadline. The Balance to Fulfill Obligation is the difference
between the obligation and any instruments that have been previously surrendered.

Offset Limit is the number of offsets that an entity is allowed to use for compliance with
this obligation.

Instruments in Compliance Account to be Surrendered is the number of instruments
currently in the Compliance Account that would be retired if compliance processing
were initiated at this time. The instruments that CITSS would retire are identified in the
“Instruments in Compliance Account to be Surrendered” detail box.

Additional Instruments Needed in Compliance Account is the difference between
the “Balance to Fulfill Obligation” and the “Instruments in the Compliance Account to be
Surrendered.”
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Figure 13 — Details of the Compliance Obligation Detail Page

Compliance Obligation Information
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Balance to Fulfill Obligation 30,000 7
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Instruments in Compliance 10,500

Account to be Surrendered
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Compliance Account

Instruments in Compliance Account to be Surrendered ?

California Offzet US Foresiry Projecis CAFR1234-A 3000 Retirement
2013 Allowance 2,000 Retirement
2013 Allowance 300 Retirement

Facility Emissions ?

Budget Year Facility Name Facility Operating Name GHG Emissions Reporting 1D Emissions (meiric tons COze)

2013 Factory A1 Factory A1 12345 50,000
2013 Factory A2 Factory A2 12345 30,000
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The bottom of the Compliance Obligation Detail page may include two additional boxes
related to True-up Quantity. Entities that received an underestimated annual allocation
are assigned a True-up Quantity. A True-up Quantity allows an eligible entity to
surrender more recent allowances than would normally be allowed for an obligation of
an earlier Budget Year.

As described above, one of the features of the Compliance Obligation Detail page is
identification of the eligible instruments that CITSS has counted toward a compliance
obligation. If an entity has a True-up Quantity, CITSS adds two True-up Quantity boxes
to the bottom of the Compliance Obligation Detail page (see Figure 14). The Remaining
True-up Quantity box identifies the amount of the Assigned True-up Quantity that is still
available for use. The Assigned True-up Quantity box identifies the total True-up
Quantity assigned when an annual allocation was calculated.

If an entity has allowances in its Compliance Account that are of the vintage identified
as useable for true-up, CITSS will surrender those allowances from the Compliance
Account in the prescribed order (oldest vintage allowances first).
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Figure 14 — True-up Quantity on Compliance Obligation Detail Page

Instruments in Compliance Account to be Surrendered ?

California Offset US Forestry Projects CAFR1234-A 5,000 Retirement
2013 Allowance 2,000 Retirement
2015 Allowance 500  Retirement

Remaining True-up Quantity ?

Eligible True-up Vintages Remaining Quantity

2015 6,000

Facility Emissions ?

Budget Year | Facility Name | Facility Operating Name GHG Emissions Reporting ID Emissions (metric tons COze)

2013 Factory A1 Factory A1 12345 50,000
2013 Factory A2 Factory A2 12343 20,000

CSY  Excel 2 records

Assigned True-up Quantity ?

Budget Year Facility Operating Name GHG Emissions Reporting ID Assigned Vintage Assigned Quantity

2013 Factary A1 12345 2015 3,000
2013 Factory A2 12345 2015 3,000

CSY  Excel 2 records

Western Clhimate Initiative, Inc. (WCI, Inc_) is @ non-profit corporation formed
to provide administrative and technical services to support the

implementation of state and provincial greenhouse gas emissions trading & 2014 SRA International, Inc.
programs. Al rights reserved.
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Compliance Obligation (Data Export)

CITSS provides the Compliance Obligation Data Export option to allow users to quickly
produce a CSV or Excel formatted download with all of the fields associated with a
selected Compliance Obligation.

Selecting the Compliance Obligation Data Export item under the Compliance Reports
menu (see Figure 15) presents the user with the Compliance Obligation (Data Export)
Report page (see Figure 16).

The fields that are automatically included in the Compliance Obligation Data Export
report are:

CITSS Entity ID

Entity Legal Name

Entity Operating Name

Compliance Account Number

Budget Years

Obligation Type

Compliance Obligation

Offset Limit

Allowances Surrendered

Offsets Surrendered

Total Instruments Surrendered

Allowances in Compliance Account to be Surrendered
Offsets in Compliance Account to be Surrendered
Balance (Shortfall)

Compliance Status

Compliance Deadline

Obligation Updated Date/Time

Date/Time Report Generated
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Figure 15 — Compliance Reports — Compliance Obligations (Data Export)
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Entity Monthly Statement | Continue |
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Emissions | Continue |

True-Up Quantity (for California Entities Only) | Continue |
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Eligible Instruments for Surrender

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
o provide adminisirative and technical services to support the

WCl,Inc implementation of state and provincial greenhouse gas emissions trading © 2014 SRA Intemational, Inc.
programs. All rights reserved.
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Selecting the Compliance Obligation Data Export item under the Compliance Reports
menu presents the user with the Compliance Obligation (Data Export) Report page (see
Figure 16). The Compliance Obligation (Data Export) Report page allows a user to
select the desired compliance obligation based on Budget Years. Budget Years
includes multi-year values in the dropdown choices allowing a user to choose the
correct compliance period for a triennial compliance obligation.

Budget Years

e 2013-2014
e 2015-2017
e 2018 -2020

Selecting only a compliance period without addition fields will provide a report with all of
the obligations that exist during that period for all of the entities represented by the user.
Option fields that can be selected to narrow the report content to include Obligation
Type and CITSS Entity ID.

Obligation Type

Annual

Triennial

Shortfall

Untimely Surrender

Under-Reported Emissions

Under-Reported Emissions Shortfall
Under-Reported Emissions Untimely Surrender
Offset Invalidation Shortfall

Offset Invalidation Untimely Surrender

CITSS Entity ID

Entering a CITSS Entity ID will limit the report extract to obligations for the selected
entity. This field used in conjunction with the previous search fields can be used to limit
the report to a compliance obligation for an entity represented by the user.

Selecting the Submit button will initiate compilation of the requested report by CITSS.
Once the report request has been submitted, CITSS will display the message “Your
Compliance Obligation Report is being prepared. Please return to this page to
download it” (Figure 17). The webpage can be refreshed by selecting the browser
refresh button, pressing F5 on most Windows computers, or using command-R in Mac
or Linux.

After the report has been produced and the CITSS page refreshed, the user will be
presented with a hyperlink located below the Submit button (Figure 17) that may be
selected to either open or download the requested report.
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Figure 16 — Compliance Obligations (Data Export) Report Page

‘ I I Ss English - Francais - LOGGED IN AS: asmith

re— Compliance Obligations (Data Export) Report
Log Out

Home
Contact Us @ Your Compliance Obligation Report is being prepared. Please return to this page to download it

W, Inc

My User Profile

This page allows users to prod a Compli Obligati {Data Export) Report. The report summarizes the status of current and past Compliance
(Obligations including Compliance Status, Compliance Deadline, the Compliance Obligation, the Offset Limit, the number of instruments that are needed or
Account Registration have been surrendered, and other details.

The search function allows searching by Budget Years, Obligation Type, and CITSS Entity ID. The Obligation Type and CITSS Entity 1D selections are
optional. Selecting the "Submit" butten generates the Compliance Obligation Report. Report generation may take several minutes. The CITSS will prompt the
user to return to this page to check if the report is ready. This webpage can be refreshed by selecting the browser refresh button, pressing F5 on most
Glossary Windows computers, or using command-R in Mac and Linux. A hyperlink will be presented on this page when the report is ready to be viewed or downloaded
in C8V format.

Representative Reporis

Budget Years * 2013-201

CITSS Entity ID

| Submit |

Westemn Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
o provide adminisirative and technical services to support the

implementation of siate and provincial greenhouse gas emissions frading © 2014 SRA International_ Inc.
programs Al rights reserved.

Figure 17 — Compliance Obligations (Data Export) Report Ready for Download
u [ submit |

Reports that are ready to be viewed or downloaded are presented as hyperlinks below. Depending on your browser settings, selecting a hyperlink will provide
you the option to open or download the report to your computer. If you have prepared multiple reports, each will be available as a separate hyperlink. Each
hyperlink will remain on this page until it is opened or downloaded.

complianceObligationReport 08-15-2014 0121 .csv

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
to provide administrative and technical services to support the

WCl,Inc. implementation of state and provincial greenhouse gas emissions trading © 2014 SRA Internaticnal, Inc.
programs. All rights reserved.

California Environmental Protection Agency

Air Resources Board August 2014 Page 31




CITSS 4.0 User Reference

Eligible Instruments for Surrender

The Regulation specifies the number of compliance instruments by type (allowances
and offsets) and vintage that may be used to satisfy any compliance obligation, and the
order in which those instruments will be retired from an entity’s Compliance Account
surrender at the obligation deadline.

CITSS provides the Eligible Instruments for Surrender page to assist users in
determining the instruments that are eligible for surrender for a specific obligation.
Instruments are only retired from an entity’s Compliance Account. Compliance
instruments in other accounts are not counted or retired for any compliance obligation.
The basic rules for determining the eligibility of instruments includes:

e To satisfy an annual or triennial obligation, the vintage of the allowance must be the
same or earlier than the year of the obligation, unless an entity has a True-up
Quantity which allows the surrender of a more current vintage. For example,
allowances must be 2013 vintage or earlier to be eligible for the 2013 annual
obligation. Allowances with a 2014 vintage or later cannot be surrendered for the
2013 obligation unless an entity has a True-up Quantity. Other types of obligations,
such as Shortfall, Untimely Surrender, Under Reported Emissions, have differing
rules regarding the eligibility of instruments. Please note, at the end of the first
compliance period, when the remaining 70 percent of the 2013 compliance
obligation is due, vintage 2013, 2014, or true-up allowances may be surrendered to
comply with the outstanding 70 percent due at that time.

e Vintage is not a criterion for offset eligibility. Any vintage of offset can be
surrendered for any obligation that allows offsets, subject to other limitations on the
use of offsets, e.g., quantitative usage limit.

e The quantitative usage limit restricts the number of offsets that can be used for an
annual or triennial obligation to 8 percent of the covered emissions for the obligation
period. Instruments surrendered for annual obligations are credited toward the
triennial obligation. The total number of offsets that can be used to satisfy the
triennial obligation, including those surrendered for annual obligations, cannot
exceed 8 percent of the covered emissions for the triennial compliance period.

During the surrender process for each obligation, CITSS identifies eligible instruments
and retires them in the following order as applicable, i.e., if a particular instrument type
or vintage is not eligible, it is skipped. If there are more instruments than required,
CITSS retires the allowed or needed quantity.

Offsets of any vintage.

California Allowance Price Containment Reserve allowances.

Other non-vintage allowances.

Allowances of vintage equal to the Obligation Budget Year or earlier.
Allowances of current calendar year vintage or earlier allocated for the purpose
of True-up.

arwnE

Selecting the Eligible Instruments for Surrender item under the Compliance Reports
menu (Figure 18) presents the user with the Eligible Instruments for Surrender page
(Figure 19).
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Figure 18 — Compliance Reports — Eligible Instruments for Surrender
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re— Representative Reports

Log Out
Home This page allows a user to view or download Representative Reports. Representative Reporis provide information to support user management of CITSS
Contact Us accounts. Most Representative Reporis are configurable, allowing users to select criteria for custom reports. The Transfer History lists compliance instrument
My User Profile transfers. The Transfer Event Audit Report lists more detailed information about each transfer. The Entity Account Balance Report lists account balances. The
Entity Monthly pi a 1t of account balances and transfers. The Emissions Report presents facility emissions. The True-Up Quantity
Account Registration Report lists the true-up quantity assigned by year. The Compliance Obligations allows access to detailed information and status for current or past
Compliance Obligati The Compliance Obligation (Data Export) Report p its approved i bligations. The Eligible Instruments for Surrender
= . Report provides a list of compliance instruments that can be used during a selected obligation period. To prepare a Representative Report, select the
[EEIE LR “Continue” button in the Action column on the right. CITSS will open a report screen to select criteria for the selected report.
Glossary Transfer and Balance Reports
Transfer History | Continue |
~ Transfer Event Audit Report | Continue |
Entity Account Balance Report | continue |
Entity Monthly Statement | Continue |

Compliance Reports

Emissions [ continue |
True-Up Quantity (for California Entities Only) | continue |
Compliance Obligations [ continue |
Compliance Obligations (Data Export) [ Continue |

Eligible Instruments for Surrender @

Westemn Climate Inifiative, Inc. (WCI, Inc.) is a non-profit corporation formed
to provide administrative and technical services to support the

implementation of state and provincial greenhouse gas emissions trading © 2014 SRA Infemstionsl, Inc.
programs. All rights reserved
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The Eligible Instruments for Surrender page allows users to view a list of eligible
instruments with the surrender order for an obligation period. The user must select
Jurisdiction, Budget Year(s), and Obligation Type. These three fields are mandatory for
CITSS to identify the desired information.

As shown in Figure 19, the eligible instruments and surrender order of those
instruments for the California 2013 annual obligation is identified as:

1. Offset credits.
a. oldest retired first.
b. limited to 8 percent of the annual emissions with a compliance obligation.
2. Allowances purchased from a California Allowance Price Containment Reserve
sale.
3. Other non-vintage allowances.
4. Allowances of vintage equal to the obligation Budget Year or earlier.
a. oldest retired first.
5. Allowances of current calendar year vintage or earlier allocated to the
Compliance Account for the purpose of True-up.
a. oldest retired first.

The Eligible Instruments for Surrender page allows a user to enter the CITSS Entity ID
for any entity that the user represents. Specifying the entity allows CITSS to check if
that entity has a balance in True-up Quantity. A True-up Quantity allows an entity to
use a limited number of more recent vintage allowances to satisfy an obligation for an
earlier obligation period.

As shown in Figure 19, the example entity has a Remaining True-up Quantity that would
allow the identified entity to use as many as 6,000 allowances with a 2015 vintage to
satisfy the 2013 annual obligation.
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Figure 19 — Eligible Instruments for Surrender Page
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fre— Eligible Instruments for Surrender

Log Out
e This page allows users to view a list of eligible instruments with the surrender order for an obligation period. Enter the Jurisdiction, Budget Year(s) and
Contact Us Obligation Type, then select the “Submit” button to generate the list. If a California jurisdiction entity that you represent has been assigned a True-Up
My User Profile Quantity, entering the entity ID will show the remaining True-up Quantity that can be used to satisfy a i igation for the selected Budget Year(s)
and Obligation Type.
Account Registration Jurisdiction *  [Caifomia _ [7]
Budget Year(s) * 2013
Representative Reports _ﬂ
Obiigation Type © [Anval [5]
s CITSS Entity ID CA1654
|. Submit | | Clear |

~ The following information is provided as guidance. Users should consult the Regulation for specific surrender order requirements. The CITSS instrument

surrender order for this obligation is:

1. Offset credits.
a. Oldest refired first.
b. Limited to 8% of the annual emissions with a iance obligati
2. Allowances purchased from a California Allowance Price Containment Reserve sale.
. Other non-vintage Allowances
4. Allowances of viniage equal to the obligation budget year or earlier.
3. Oldest retired first.
5. Allowances allocated for the purpose of True-up and transferred to the compliance account.
a. Oldest refired first.

[

Remaining True-up Quantity

Eligible True-up Vintages Remaining Quantity

205 6,000

‘Western Climate Initiative, Inc. (WCI, Inc) is a non-profit corporation formed
to provide administrative and technical services to support the

implementation of state and provincial greenhouse gas emissions trading © 2044 SRA Intemnationsl, Inc.
programs. Al rights reserved.
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	CITSS 4.0 User Reference  
	 
	Introduction 
	 
	The Compliance Instrument Tracking System Service (CITSS) is a market tracking system that provides accounts for market participants to hold, transfer, and retire compliance instruments.  CITSS records ownership of compliance instruments and account information; enables and records compliance instrument transfers; facilitates compliance verification and surrender of instruments; and supports market oversight through the collection of relevant information.   
	 
	Development and implementation of CITSS has been phased, introducing new functionality in a series of application releases.  CITSS releases and the primary functionality included in each release are summarized below. 
	 
	Version 
	Version 
	Version 
	Version 

	Date of Release 
	Date of Release 

	Major Functionality Introduced 
	Major Functionality Introduced 


	CITSS 1.0 
	CITSS 1.0 
	CITSS 1.0 

	July 2012 
	July 2012 

	User Registration and Entity Account Application. 
	User Registration and Entity Account Application. 

	Span

	CITSS 2.0 
	CITSS 2.0 
	CITSS 2.0 

	October 2012 
	October 2012 

	Compliance Instrument Transfers. 
	Compliance Instrument Transfers. 


	CITSS 3.0 
	CITSS 3.0 
	CITSS 3.0 

	August 2013 
	August 2013 

	Consolidated Account Restructuring and Holding Limits. 
	Consolidated Account Restructuring and Holding Limits. 


	CITSS 3.1 
	CITSS 3.1 
	CITSS 3.1 

	January 2014 
	January 2014 

	Jurisdiction Linking between California and Québec. 
	Jurisdiction Linking between California and Québec. 


	CITSS 4.0 
	CITSS 4.0 
	CITSS 4.0 

	August 2014 
	August 2014 

	Annual Compliance Processing and Regulation Amendments. 
	Annual Compliance Processing and Regulation Amendments. 



	 
	Compliance Functionality Implemented in CITSS 4.0 
	 
	This User Reference has been prepared to describe new functionality implemented in CITSS Release 4.0 (CITSS 4.0).  CITSS 4.0 implements the functionality needed to prepare and process an annual compliance obligation, including entry of verified emissions, calculating compliance obligations, and processing the surrender of instruments at the compliance obligation deadline.  The major CITSS 4.0 components include the following:   
	 Emissions module to accept and show verified emission values by facility;  
	 Emissions module to accept and show verified emission values by facility;  
	 Emissions module to accept and show verified emission values by facility;  

	 Compliance obligation functionality to calculate obligations based on verified emissions and provide users the ability to review obligations and pending compliance status before an obligation deadline;  
	 Compliance obligation functionality to calculate obligations based on verified emissions and provide users the ability to review obligations and pending compliance status before an obligation deadline;  

	 Eligible Instruments module that identifies the type and vintage of compliance instruments eligible for surrender for any obligation, and; 
	 Eligible Instruments module that identifies the type and vintage of compliance instruments eligible for surrender for any obligation, and; 

	 Functionality for CITSS to process obligations, retire instruments from entity compliance accounts, and track untimely surrender obligations. 
	 Functionality for CITSS to process obligations, retire instruments from entity compliance accounts, and track untimely surrender obligations. 


	 
	CITSS 4.0 also implements several changes that reflect amendments to the Cap-and-Trade Regulation (Regulation), including the addition of the Annual Allocation Holding Account (AAHA) and increasing the default Purchase Limit for covered entities from 15 
	to 20 percent.  In addition, a glossary of the most common English and French equivalent terms used in CITSS when describing the California Cap-and-Trade Program and Québec Cap-and-Trade System has been added.  This reference will assist users that work with entities and representatives in cross-jurisdictional situations. 
	 
	Glossary 
	 
	CITSS 4.0 includes the addition of “Glossary” as a new item on the main menu located at the left side of all CITSS pages.  The main menu is easily identified by the light green background and provides quick access to commonly accessed actions in CITSS, such as Logout, Home, and My User Profile.   
	 
	The Glossary, shown in Figure 2, lists the most common English and French equivalent terms used in CITSS when describing the California and Québec Cap-and-Trade Programs.  This reference will assist users that work with entities and representatives in cross-jurisdictional situations. 
	 
	Figure 1 – CITSS User Home Page 
	 
	 
	 
	Figure 2 – Glossary Page 
	 
	 
	 
	  
	Representative Reports 
	 
	Selecting Representative Reports from the main menu will take a user to the Representative Reports page as shown in Figure 3.  Most of the new functionality implemented in CITSS 4.0 supports compliance functionality and is located in CITSS in a new section of the Representative Reports page titled Compliance Reports.  As shown in Figure 3, Compliance Reports includes five new reports which are summarized below: 
	 
	1. Emissions 
	1. Emissions 
	1. Emissions 


	This report identifies verified emissions that have been entered into CITSS. 
	 
	2. Facility True-up Quantity (for California Entities Only) 
	2. Facility True-up Quantity (for California Entities Only) 
	2. Facility True-up Quantity (for California Entities Only) 


	This report shows the True-up Quantity assigned by ARB when there are changes in production or allocation not properly accounted for in a prior allocation. 
	 
	3. Compliance Obligations 
	3. Compliance Obligations 
	3. Compliance Obligations 


	This report provides a user with the ability to view details about pending and past compliance obligations. 
	 
	4. Compliance Obligation Report 
	4. Compliance Obligation Report 
	4. Compliance Obligation Report 


	This report allows a user to quickly prepare a comma separated value (CSV) or Excel format download of compliance obligations.  
	 
	5. Eligible Instruments for Surrender 
	5. Eligible Instruments for Surrender 
	5. Eligible Instruments for Surrender 


	This report provides a succinct list of the instruments that are eligible to surrender for a selected compliance obligation, and the order in which CITSS will surrender those instruments from an entity’s Compliance Account.  In addition, this report shows the number of more recent vintage allowances issued for the purpose of true-up that an entity may use to comply with the selected obligation.  
	 
	Each of these new features is described in greater detail in the following sections of this User Reference. 
	  
	Figure 3 – Representative Reports Page 
	 
	 
	 
	 
	  
	Review of Entities and Facilities  
	 
	Emissions from facilities reported and verified under the Regulation for the Mandatory Reporting of Greenhouse Gas Emissions are the basis for calculation of compliance obligations under the Cap-and-Trade Program.  Before describing the new emission module implemented in CITSS 4.0, it is important that users understand the relationship between an entity and a facility.  If an entity is not associated with the correct facility or facilities, or any facility is assigned an incorrect GHG Emission Reporting ID 
	 
	CITSS 3.0 implemented facility and corporate association management functionality.  In CITSS, a participating organization is referred to as the “entity.”  An entity is usually a business organization such as a corporation, but can also be a non-profit organization or an individual.  Covered and opt-in entities incur compliance obligations for emissions generated by facilities that are owned or operated by the entity, as well as emissions from covered sectors such as upstream natural gas or transportation f
	 
	In CITSS, “facility” means the same as it is defined in MRR.  Each facility has a unique GHG Emissions Reporting ID.  Every covered and opt-in entity MUST be associated with at least one facility that has been assigned a GHG Emissions Reporting ID under MRR.     
	 
	Because activities and other nonphysical emission sources do not have traditional facility information, such as a facility name or an address, the fields on the facility page should be completed with information replicated from the entity’s General tab, an example of which is shown in Figure 4.  CITSS provides a “Use Entity Data” button within the facility edit page to simplify this process.  The facility page will require the GHG Emission Reporting ID and NAICS code for the covered or opt-in facility. 
	 
	In CITSS, each entity provides basic business information, such as corporate name and address, which is contained under the General tab (Figure 4).  Every covered entity must also provide the basic information describing each facility.  Facility information is stored by facility and accessible under the Facilities tab (Figure 4).  Selecting the hyperlink in the Facility Name column provides the ability to edit information about the selected facility.  There is an “Add Facility” button on the Facilities tab 
	In CITSS, each entity provides basic business information, such as corporate name and address, which is contained under the General tab (Figure 4).  Every covered entity must also provide the basic information describing each facility.  Facility information is stored by facility and accessible under the Facilities tab (Figure 4).  Selecting the hyperlink in the Facility Name column provides the ability to edit information about the selected facility.  There is an “Add Facility” button on the Facilities tab 
	http://www.arb.ca.gov/citss
	http://www.arb.ca.gov/citss

	. 

	 
	 
	 
	  
	Figure 4 – Location of Facility Information in CITSS 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	  
	Emissions  
	 
	The Emissions module implemented in CITSS 4.0 is accessed by selecting the button labelled “Continue” on the Emissions line of the Representative Reports page under Compliance Reports (Figure 5). 
	 
	Emissions reported and verified under MRR are the basis of the compliance obligations for the Cap-and-Trade Program.  The MRR requires reporting of specific sources of emissions within a facility boundary.  Not all of the individual sources within the facility boundary will have a compliance obligation under the Cap-and-Trade Program.  The sources of emissions with a compliance obligation are summed into a facility total.  Every facility has a GHG Emission Reporting ID and must be associated with an entity.
	 
	Emissions reported under MRR are not reported and verified until after the calendar year has ended, e.g., emissions produced in 2013 are reported and verified to ARB and entered into CITSS in 2014.  The obligation incurred for 2013 emissions is calculated in 2014 and compliance instruments are surrendered in November 2014.  For this example, entities would surrender a sufficient number of instruments to cover 30 percent of their 2013 obligation on the annual surrender deadline of November 3, 2014, and suffi
	 
	 
	  
	Figure 5 – Compliance Reports – Emissions 
	 
	 
	 
	 
	 
	 
	  
	Upon selection of Emissions from the Compliance reports menu, the user is presented with the Emissions page (Figure 6).  The Emissions page allows users to view verified emissions that have been entered into CITSS for their facilities.  Only verified emissions are entered into CITSS, and consequently, facility emissions in CITSS are normally updated once a year following receipt of verified emissions by ARB.  In limited situations, ARB may not have verified emissions for a facility and may need to assign an
	 
	The Emissions page allows a user to produce an Emissions Report.  The search function allows searching by Budget Year, CITSS Entity ID, Entity Legal Name, Facility Name, and GHG Emissions Reporting ID.  Budget Year is the year during which the emissions were produced.  For example, Budget Year 2013 would represent the amount of reported and verified emissions for calendar year 2013. When selecting values from a dropdown menu in CITSS, holding down the control key <Ctrl> on the keyboard allows a user to sele
	 
	The search results are presented in tabular form in the bottom half of the screen and may be more than one page in length.  The table is sortable (ascending or descending) by clicking on the column titles.  Additional pages are accessed using the page numbers below the table on the left.  This table can be exported in its entirety to CSV or Excel format by selecting the appropriate link below the table on the right.  Selecting the "Clear" button clears the search fields. 
	 
	Compliance processing is described in later sections of this User Reference and briefly referenced here for context with emissions.  The CITSS compliance module provides detailed information about compliance obligations and status.  Facility emissions are the first data entered into the compliance module each year.  Several pages in the compliance module require emission data to populate fields and provide meaningful information.  Consequently, those pages are unavailable to view information about pending o
	 
	  
	Figure 6 – Emissions Page 
	 
	 
	 
	 
	  
	Direct Allocation and the Annual Allocation Holding Account (AAHA) 
	 
	Covered and opt-in entities in designated industrial sectors are eligible for a direct allocation of allowances each year for program transition assistance.  The Regulation requires distribution of the annual allocation no later than October 24 of the year preceding the Budget Year, e.g., 2015 vintage allowances for the 2015 Budget Year are allocated in fall 2014.   
	 
	The allocation in October is an estimate based on the previous year’s reported and verified data.   The actual allocation that an entity is eligible to receive for a specific Budget year is not known until data reported are verified during the calendar year following the Budget Year.  Based on that report, once verified pursuant to MRR, ARB is able to determine if an entity received too many or too few allowances in their past allocation.   
	 
	Annual allocations are distributed into a Limited Use Holding Account (LUHA) or an AAHA.  These holding account types are exempt from holding limits, allowing an entity to receive an annual allocation without risk of the allocation transfer exceeding the future holding limit.  The function of each of these account types is described below. 
	 
	The LUHA is an existing functionality in CITSS and described here for context with the AAHA that is introduced in CITSS 4.0.  CITSS provides a LUHA to accept allowances from an annual allocation that will be consigned to auction during the upcoming year.  Allowances in a LUHA can only be consigned to auction.   
	 
	An AAHA account is provided to covered entities receiving allowances in an annual allocation that are not to be consigned to auction (see Figure 7).  Allowances in an AAHA can be transferred to an entity’s Compliance Account during the period between the allocation and January 1 of the upcoming year, but in most cases the future vintage allowances that are received are not eligible for surrender until the following year.  The exception to this restriction is the surrender of allowances with vintages that ar
	 
	  
	Figure 7 – (c) Annual Allocation Holding Account 
	 
	 
	CITSS Automated Transfer from an AAHA 
	 
	On January 1 of each year, CITSS automatically transfers all allowances from an entity’s AAHA.  Generally, allowances in the AAHA of an industrial covered entity are transferred to the entity’s General Account, while allowances in the AAHA of other covered entities, such as electricity generating utilities, natural gas suppliers, or publicly-owned utilities (POUs) are automatically transferred to the entity’s Compliance Account.  However, there are circumstances that do not follow these general rules and en
	 
	CITSS labels each AAHA to indicate the destination of the automated transfer on January 1.  Those AHAA accounts with the label “(g)” are transferred to the entity’s General Account.   Those AHAA accounts with the label “(c)” are transferred to the entity’s Compliance Account (see Figure 7).  The automated transfer is a jurisdiction-initiated process that does not require acceptance by the recipient.  Entities that have allowances in an AAHA account should review and adjust their holdings as may be necessary
	  
	True-up Quantity 
	 
	An annual allocation is provided to assist entities in certain sectors with transition assistance.  The allowances received in an allocation can be used (surrendered) to satisfy an obligation incurred for the Budget Year that matches the vintage of the allocated allowances, i.e., 2013 vintage allowances can be used to satisfy the 2013 annual obligation.  When true-up is calculated, allowances of the original vintage are no longer available to fulfill a prior allocation, which is updated based on newly repor
	True-up Quantity given to an entity by the jurisdiction, i.e., it is equal to the difference between a prior allocation and the actual number of allowances that an entity ultimately receives. 
	 
	CITSS tracks the surrender of more recent allowances to satisfy older obligations, reports the balance as the Remaining True-up Quantity until an entity has used all of its Assigned True-up Quantity or the vintage of the allowances become current and can be surrendered without the True-up Quantity designation. 
	 
	Selecting the Continue button for True-up Quantity (for California Entities Only) on the Representatives Reports page (Figure 8) takes the user to the True-up Quantity page (Figure 9).  
	 
	  
	Figure 8 – Compliance Reports - True-up Quantity 
	 
	 
	 
	 
	 
	 
	   
	  
	Selecting the Continue button for True-up Quantity (For California Entities Only) on the Representatives Reports page takes the user to the True-up Quantity page (Figure 9).  
	 
	True-up Quantity is assigned to an entity but is calculated on a facility basis.  The True-up Quantity page identifies the facility or facilities that are the source of the needed true-up.  The True-up Quantity page allows a user to review the Assigned True-up Quantity by facility for any Budget Year.   
	 
	The search function allows searching by Budget Year, CITSS Entity ID, Entity Legal Name, Facility Name, and GHG Emissions Reporting ID.  Selecting the "Search" button generates the Facility True-up Quantity Report for the selected criteria.  The search results are presented in tabular form.  The table is sortable (ascending or descending) by clicking on the column titles.  Additional pages are accessed using the page numbers below the table on the left.  This table can be exported in its entirety to CSV or 
	 
	  
	Figure 9 – True-up Quantity Page 
	 
	 
	 
	  
	Compliance Obligations 
	 
	The Cap-and-Trade Program is based on the process that participants acquire compliance instruments (allowances and offsets) equal to their covered emissions over a period of time.  Each compliance instrument represents a permit to emit one metric ton of carbon dioxide equivalent (MTCO2e).  A covered or opt-in entity is required to provide ARB a specified number of compliance instruments at specified deadlines (compliance obligation).  At each compliance deadline, CITSS retires the required number of complia
	 
	Selecting the Continue button on the Representatives Reports page (Figure 10) takes the user to the Compliance Obligations page which allows users to look up compliance obligations for any entity that they represent.  There are several types of compliance obligations defined in the Regulation.  For context, a brief description of each obligation type implemented in CITSS is provided below. 
	 
	Triennial compliance obligations require entities to surrender compliance instruments equal to their emissions at the conclusion of each of three compliance periods.  The first compliance period covers emissions in the years 2013 and 2014; the second compliance period covers emissions in the years 2015 through 2017, and the third compliance period covers emissions in the years 2018 through 2020.   
	 
	The Regulation establishes the obligation deadline for triennial obligations as November 1, or the first business day thereafter if November 1 falls on a weekend or holiday.  Entities are required to report emissions annually.  Verification of annual reported emissions requires several months following the end of a calendar year.  Consequently, the triennial obligation deadline is November of the year following the end of the compliance period, e.g., the first triennial compliance period ends on December 31
	 
	The Regulation specifies an annual compliance obligation.  An annual compliance obligation is surrendered for each year within a triennial compliance period except the last year when the triennial obligation is surrendered.  An annual compliance obligation is equal to 30 percent of the covered emissions for the interim year.  Compliance instruments surrendered for each annual compliance obligation within a triennial compliance period are credited towards the triennial compliance obligation.  An annual compl
	Figure 10 – Compliance Reports – Compliance Obligations 
	 
	 
	 
	An Under-Reported Emissions (URE) obligation is incurred when it is discovered that the annual emissions for a facility were under-reported for a past Budget Year.  When an under-reporting error is discovered, the entity is responsible for surrendering additional allowances equal to the number of emissions that were under-reported.   
	 
	An Offset Invalidation obligation is incurred when an entity has surrendered offset credits that were subsequently determined to be invalid.  The entity is responsible for replacing retired offset credits that have been invalidated with valid instruments to maintain the environmental integrity of the program.   
	 
	If an entity fails to comply with any of the above obligations, the entity will incur a Shortfall obligation and an Untimely Surrender obligation for an unmet obligation.  A shortfall obligation requires the entity to surrender the balance of compliance instruments that they were deficient in an earlier unfulfilled obligation.  An Untimely Surrender obligation requires an entity to surrender a number of instruments equal to three times (3x) the Shortfall obligation. 
	 
	Selecting the Continue button for Compliance Obligations on the Representatives Reports page (Figure 10) takes the user to the Compliance Obligations page (Figure 11) which allows users to search for compliance obligations for any entity that they represent.   
	 
	The search fields allow searching by Current or Past Obligations (tab at top), Budget Year(s), Obligation Type, CITSS Entity ID, and Entity Legal Name.  The search results are presented in tabular form in the bottom half of the screen and may be more than one page in length.  The table is sortable (ascending or descending) by clicking on the column titles.  Additional pages are accessed using the page numbers below the table on the left.  This table can be exported in its entirety to CSV or Excel format by 
	 
	The Obligation Period column in the search results table identifies the Budget Year(s) and the type of compliance obligation.   
	 
	The Compliance Deadline column shows the date and time that the compliance obligation is/was due.  CITSS automatically processes obligations at the compliance deadline  including determining if there are sufficient instruments to satisfy the compliance obligation and surrendering of instruments.   
	 
	The Obligation Period Status column identifies the current status of the obligation in CITSS.  For current obligations, the Obligation Period Status of “Pending” exists for most of the year.  The Obligation Period Status changes to “Open” when ARB opens the compliance module, allowing users to review their emissions and obligations.   ARB opens the compliance module in the fall when verified emissions are entered and obligations calculated in CITSS.  At the Compliance Deadline, the Obligation Period Status 
	 
	The compliance obligation applies to the entity identified by the CITSS Entity ID, Entity Legal Name, and the Compliance Account Number columns.  Selecting the hyperlink in the CITSS Entity ID column takes the user to the CITSS Compliance Obligation Detail page which presents detailed information about the selected compliance obligation.  If the compliance obligation status is “In Progress” or “Not Processed,” the hyperlink is unavailable.   
	 
	Compliance Obligation identifies the compliance obligation amount in metric tons, i.e., number of instruments.  The statuses of “In Progress” or “Not Processed” indicate that a compliance obligation has not been calculated.  The status will be reported as “In Progress” while ARB is entering or approving a compliance obligation. 
	Figure 11 – Compliance Obligations Page 
	 
	 
	 
	  
	Compliance Obligation Detail Page 
	 
	A view of an entire Compliance Obligation Detail page is presented as Figure 12.  The parts of this page (boxes) are provided in a larger size in the following figures where the contents are discussed in detail.   
	 
	The Compliance Obligation Detail page provides all of the detailed information for a selected compliance obligation for a selected entity.  The Compliance Obligation Detail page includes “tooltips” to assist users with understanding the page.  Tooltips are identified as a magenta question mark “?” located at the end of a line or title.  Hovering the mouse over a tooltip will provide additional explanation of the information on the line. 
	 
	The Compliance Obligation Detail page is available for current or past obligations.  The context of labels and information differs between a current and a past obligation.  For example, the Compliance Obligation detail page for a current obligation identifies the “Instruments to be Surrendered” for a future (pending) deadline while the same line identifies “Instruments Surrendered” for a past obligation deadline. 
	 
	If the jurisdiction has not opened a compliance obligation period, a Compliance Obligation Detail page is not available.  Reported and verified emissions under MRR are the foundation for calculation of obligations.  California receives verified emissions data early fall.  California anticipates opening the CITSS compliance module in September or October, providing representatives an opportunity to review compliance obligations and pending compliance statuses before the obligation deadline. 
	 
	As shown in Figure 12, the Compliance Obligation Detail page can include as many as five boxes: 
	1. Compliance Obligation Information.  This box is the body of the page and provides the primary information presented on the page.  The remaining four boxes are located below this box and provide supporting information. 
	1. Compliance Obligation Information.  This box is the body of the page and provides the primary information presented on the page.  The remaining four boxes are located below this box and provide supporting information. 
	1. Compliance Obligation Information.  This box is the body of the page and provides the primary information presented on the page.  The remaining four boxes are located below this box and provide supporting information. 

	2. Instruments in Compliance Account to be Surrendered.  This box is present on all Compliance Obligation Detail pages. 
	2. Instruments in Compliance Account to be Surrendered.  This box is present on all Compliance Obligation Detail pages. 

	3. Remaining True-up Quantity.  This box is only present if the entity has a True-up Quantity. 
	3. Remaining True-up Quantity.  This box is only present if the entity has a True-up Quantity. 

	4. Facility Emissions.  This box is present on all Compliance Obligation Detail pages. 
	4. Facility Emissions.  This box is present on all Compliance Obligation Detail pages. 

	5. Assigned True-up Quantity.  This box is only present if the entity has a True-up Quantity. 
	5. Assigned True-up Quantity.  This box is only present if the entity has a True-up Quantity. 


	Each of these boxes is described in greater detail in the following pages.  
	 
	 
	Figure 12 – Compliance Obligation Detail Page 
	    2 3 4 5 
	Figure 13 provides an expanded view of the Compliance Obligation Information box, the Instruments in Compliance Account to be Surrendered box, and the Facility Emissions box.  These three boxes will be on the Compliance Obligation Detail page for every obligation. 
	 
	The Compliance Obligation Information box provides the basic information about a past or current (pending) obligation.  The information at the top of the box includes basic information identifying the obligation including the Obligation Period, CITSS Entity ID, Entity Legal Name, Entity Operating Name, Compliance Account Number, Compliance Status, Compliance Deadline, and the Updated Date/Time. 
	 
	The Compliance Status field provides a user with the status of the obligation.  When viewing a current obligation, the Compliance Status field can be Pending Fulfilled or Pending Unfulfilled.  In this context, CITSS examines the Compliance Account at the time the screen is viewed and determines if there are sufficient instruments to satisfy the upcoming compliance obligation (Pending Fulfilled).  If additional instruments will be required to satisfy the upcoming obligation, CITSS designates the Compliance S
	 
	The Compliance Obligation is the number of compliance instruments that are required to satisfy the obligation.  Although there can be exceptions, the compliance obligation is normally calculated based on facility emissions.  Facility Emissions are provided as reference data in the Facility Emissions box at the bottom of the page. 
	 
	When viewing current obligations, Instruments Surrendered is only applicable to a triennial obligation and identifies the number of instruments surrendered during previous annual obligations that count toward the triennial obligation.  When viewing past obligations, Instruments Surrendered displays the number of instruments surrendered at the compliance deadline.  The Balance to Fulfill Obligation is the difference between the obligation and any instruments that have been previously surrendered. 
	 
	Offset Limit is the number of offsets that an entity is allowed to use for compliance with this obligation.   
	 
	Instruments in Compliance Account to be Surrendered is the number of instruments currently in the Compliance Account that would be retired if compliance processing were initiated at this time.  The instruments that CITSS would retire are identified in the “Instruments in Compliance Account to be Surrendered” detail box. 
	 
	Additional Instruments Needed in Compliance Account is the difference between the “Balance to Fulfill Obligation” and the “Instruments in the Compliance Account to be Surrendered.” 
	Figure 13 – Details of the Compliance Obligation Detail Page 
	 
	 
	  
	The bottom of the Compliance Obligation Detail page may include two additional boxes related to True-up Quantity.  Entities that received an underestimated annual allocation are assigned a True-up Quantity.  A True-up Quantity allows an eligible entity to surrender more recent allowances than would normally be allowed for an obligation of an earlier Budget Year.     
	 
	As described above, one of the features of the Compliance Obligation Detail page is identification of the eligible instruments that CITSS has counted toward a compliance obligation.  If an entity has a True-up Quantity, CITSS adds two True-up Quantity boxes to the bottom of the Compliance Obligation Detail page (see Figure 14).  The Remaining True-up Quantity box identifies the amount of the Assigned True-up Quantity that is still available for use.  The Assigned True-up Quantity box identifies the total Tr
	 
	If an entity has allowances in its Compliance Account that are of the vintage identified as useable for true-up, CITSS will surrender those allowances from the Compliance Account in the prescribed order (oldest vintage allowances first). 
	 
	 
	 
	 
	 
	 
	  
	Figure 14 – True-up Quantity on Compliance Obligation Detail Page 
	 
	 
	  
	Compliance Obligation (Data Export) 
	CITSS provides the Compliance Obligation Data Export option to allow users to quickly produce a CSV or Excel formatted download with all of the fields associated with a selected Compliance Obligation. 
	 
	Selecting the Compliance Obligation Data Export item under the Compliance Reports menu (see Figure 15) presents the user with the Compliance Obligation (Data Export) Report page (see Figure 16). 
	 
	The fields that are automatically included in the Compliance Obligation Data Export report are: 
	 CITSS Entity ID  Entity Legal Name  Entity Operating Name  Compliance Account Number  Budget Years  Obligation Type  Compliance Obligation  Offset Limit  Allowances Surrendered  Offsets Surrendered  Total Instruments Surrendered  Allowances in Compliance Account to be Surrendered  Offsets in Compliance Account to be Surrendered  Balance (Shortfall)  Compliance Status  Compliance Deadline  Obligation Updated Date/Time  Date/Time Report Generated 
	 
	Figure 15 – Compliance Reports – Compliance Obligations (Data Export) 
	 
	 
	 
	  
	Selecting the Compliance Obligation Data Export item under the Compliance Reports menu presents the user with the Compliance Obligation (Data Export) Report page (see Figure 16).  The Compliance Obligation (Data Export) Report page allows a user to select the desired compliance obligation based on Budget Years.  Budget Years includes multi-year values in the dropdown choices allowing a user to choose the correct compliance period for a triennial compliance obligation.   
	 
	Budget Years 
	 2013 – 2014 
	 2013 – 2014 
	 2013 – 2014 

	 2015 – 2017 
	 2015 – 2017 

	 2018 - 2020 
	 2018 - 2020 


	 
	Selecting only a compliance period without addition fields will provide a report with all of the obligations that exist during that period for all of the entities represented by the user.  Option fields that can be selected to narrow the report content to include Obligation Type and CITSS Entity ID. 
	 
	Obligation Type 
	 Annual 
	 Annual 
	 Annual 

	 Triennial 
	 Triennial 

	 Shortfall 
	 Shortfall 

	 Untimely Surrender 
	 Untimely Surrender 

	 Under-Reported Emissions 
	 Under-Reported Emissions 

	 Under-Reported Emissions Shortfall 
	 Under-Reported Emissions Shortfall 

	 Under-Reported Emissions Untimely Surrender 
	 Under-Reported Emissions Untimely Surrender 

	 Offset  Invalidation Shortfall 
	 Offset  Invalidation Shortfall 

	 Offset  Invalidation Untimely Surrender 
	 Offset  Invalidation Untimely Surrender 


	 
	CITSS Entity ID 
	Entering a CITSS Entity ID will limit the report extract to obligations for the selected entity.  This field used in conjunction with the previous search fields can be used to limit the report to a compliance obligation for an entity represented by the user. 
	 
	Selecting the Submit button will initiate compilation of the requested report by CITSS.  Once the report request has been submitted, CITSS will display the message “Your Compliance Obligation Report is being prepared.  Please return to this page to download it” (Figure 17).  The webpage can be refreshed by selecting the browser refresh button, pressing F5 on most Windows computers, or using command-R in Mac or Linux. 
	 
	After the report has been produced and the CITSS page refreshed, the user will be presented with a hyperlink located below the Submit button (Figure 17) that may be selected to either open or download the requested report.  
	Figure 16 – Compliance Obligations (Data Export) Report Page 
	 
	 
	 
	 
	 
	 
	Figure 17 – Compliance Obligations (Data Export) Report Ready for Download 
	 
	  
	Eligible Instruments for Surrender 
	 
	The Regulation specifies the number of compliance instruments by type (allowances and offsets) and vintage that may be used to satisfy any compliance obligation, and the order in which those instruments will be retired from an entity’s Compliance Account surrender at the obligation deadline.   
	 
	CITSS provides the Eligible Instruments for Surrender page to assist users in determining the instruments that are eligible for surrender for a specific obligation.  
	Instruments are only retired from an entity’s Compliance Account.  Compliance instruments in other accounts are not counted or retired for any compliance obligation.  The basic rules for determining the eligibility of instruments includes: 
	 To satisfy an annual or triennial obligation, the vintage of the allowance must be the same or earlier than the year of the obligation, unless an entity has a True-up Quantity which allows the surrender of a more current vintage.   For example, allowances must be 2013 vintage or earlier to be eligible for the 2013 annual obligation.  Allowances with a 2014 vintage or later cannot be surrendered for the 2013 obligation unless an entity has a True-up Quantity.  Other types of obligations, such as Shortfall,
	 To satisfy an annual or triennial obligation, the vintage of the allowance must be the same or earlier than the year of the obligation, unless an entity has a True-up Quantity which allows the surrender of a more current vintage.   For example, allowances must be 2013 vintage or earlier to be eligible for the 2013 annual obligation.  Allowances with a 2014 vintage or later cannot be surrendered for the 2013 obligation unless an entity has a True-up Quantity.  Other types of obligations, such as Shortfall,
	 To satisfy an annual or triennial obligation, the vintage of the allowance must be the same or earlier than the year of the obligation, unless an entity has a True-up Quantity which allows the surrender of a more current vintage.   For example, allowances must be 2013 vintage or earlier to be eligible for the 2013 annual obligation.  Allowances with a 2014 vintage or later cannot be surrendered for the 2013 obligation unless an entity has a True-up Quantity.  Other types of obligations, such as Shortfall,

	 Vintage is not a criterion for offset eligibility.  Any vintage of offset can be surrendered for any obligation that allows offsets, subject to other limitations on the use of offsets, e.g., quantitative usage limit. 
	 Vintage is not a criterion for offset eligibility.  Any vintage of offset can be surrendered for any obligation that allows offsets, subject to other limitations on the use of offsets, e.g., quantitative usage limit. 

	 The quantitative usage limit restricts the number of offsets that can be used for an annual or triennial obligation to 8 percent of the covered emissions for the obligation period.  Instruments surrendered for annual obligations are credited toward the triennial obligation.  The total number of offsets that can be used to satisfy the triennial obligation, including those surrendered for annual obligations, cannot exceed 8 percent of the covered emissions for the triennial compliance period. 
	 The quantitative usage limit restricts the number of offsets that can be used for an annual or triennial obligation to 8 percent of the covered emissions for the obligation period.  Instruments surrendered for annual obligations are credited toward the triennial obligation.  The total number of offsets that can be used to satisfy the triennial obligation, including those surrendered for annual obligations, cannot exceed 8 percent of the covered emissions for the triennial compliance period. 


	 
	During the surrender process for each obligation, CITSS identifies eligible instruments and retires them in the following order as applicable, i.e., if a particular instrument type or vintage is not eligible, it is skipped.  If there are more instruments than required, CITSS retires the allowed or needed quantity. 
	1. Offsets of any vintage. 
	1. Offsets of any vintage. 
	1. Offsets of any vintage. 

	2. California Allowance Price Containment Reserve allowances. 
	2. California Allowance Price Containment Reserve allowances. 

	3. Other non-vintage allowances. 
	3. Other non-vintage allowances. 

	4. Allowances of vintage equal to the Obligation Budget Year or earlier. 
	4. Allowances of vintage equal to the Obligation Budget Year or earlier. 

	5. Allowances of current calendar year vintage or earlier allocated for the purpose of True-up. 
	5. Allowances of current calendar year vintage or earlier allocated for the purpose of True-up. 


	 
	Selecting the Eligible Instruments for Surrender item under the Compliance Reports menu (Figure 18) presents the user with the Eligible Instruments for Surrender page (Figure 19). 
	Figure 18 – Compliance Reports – Eligible Instruments for Surrender 
	 
	           
	The Eligible Instruments for Surrender page allows users to view a list of eligible instruments with the surrender order for an obligation period.  The user must select Jurisdiction, Budget Year(s), and Obligation Type.  These three fields are mandatory for CITSS to identify the desired information. 
	 
	As shown in Figure 19, the eligible instruments and surrender order of those instruments for the California 2013 annual obligation is identified as: 
	1. Offset credits.  
	1. Offset credits.  
	1. Offset credits.  

	a. oldest retired first. 
	a. oldest retired first. 

	b. limited to 8 percent of the annual emissions with a compliance obligation.  
	b. limited to 8 percent of the annual emissions with a compliance obligation.  

	2. Allowances purchased from a California Allowance Price Containment Reserve sale. 
	2. Allowances purchased from a California Allowance Price Containment Reserve sale. 

	3. Other non-vintage allowances. 
	3. Other non-vintage allowances. 

	4. Allowances of vintage equal to the obligation Budget Year or earlier. 
	4. Allowances of vintage equal to the obligation Budget Year or earlier. 

	a. oldest retired first. 
	a. oldest retired first. 

	5. Allowances of current calendar year vintage or earlier allocated to the Compliance Account for the purpose of True-up.  
	5. Allowances of current calendar year vintage or earlier allocated to the Compliance Account for the purpose of True-up.  

	a. oldest retired first. 
	a. oldest retired first. 


	 
	The Eligible Instruments for Surrender page allows a user to enter the CITSS Entity ID for any entity that the user represents.  Specifying the entity allows CITSS to check if that entity has a balance in True-up Quantity.  A True-up Quantity allows an entity to use a limited number of more recent vintage allowances to satisfy an obligation for an earlier obligation period. 
	 
	As shown in Figure 19, the example entity has a Remaining True-up Quantity that would allow the identified entity to use as many as 6,000 allowances with a 2015 vintage to satisfy the 2013 annual obligation. 
	 
	 
	 
	  
	Figure 19 – Eligible Instruments for Surrender Page 
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