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1.0 User Reference Introduction

The Compliance Instrument Tracking System Service (CITSS) supports the implementation of
California’s Cap-and-Trade Program (Program). The CITSS is the record of ownership of
compliance instruments; records information related to accounts; enables and records
compliance instrument transfers; facilitates compliance instrument surrender; and supports
market oversight through the collection of relevant information. The CITSS was initiated for
User Registration and Account Application in July 2012 (Version 1.0) and additional
functionality was added in November 2012 (Version 2.0).

The CITSS can be accessed at https://www.wci-Citss.org.

CITSS Version 3.0 (CITSS 3.0) went live on August 1, 2013. This CITSS Version 3.0 User
Reference document is provided to introduce users to the new features as a supplement to the
current CITSS User Guides (Volumes I, I, and IllI). User Guides are being updated to
incorporate all current CITSS features.

CITSS 3.0 provides expanded functionality and information, including:
e Entity and facility data (addition of facilities)
e Facility management (entity information /account consolidation)
e Corporate association management
e Holding limit management
e Auction purchase limit information

e Enhanced reporting features

Following the release of CITSS 3.0, ARB began updating entity CITSS accounts with account
consolidation and corporate association data previously submitted to ARB, as well as limited
exemption data based on verified emissions. The CITSS automatically sent emails to account
representatives informing them of updates during this data entry period. ARB completed this
data entry August 19, 2013.

Account representatives should review the information under the new “Corporate Associates,”
“Facilities,” and “Holding Limits” tabs.

CARB operates the CITSS Help Desk during normal business hours (8 a.m. to 5 p.m., Pacific
Time), Monday through Friday excluding holidays. If you have questions regarding the use of
CITSS, contact the CARB CITSS Help Desk by email at: CACITSSHelpdesk@arb.ca.gov or by
phone at: 916-324-7659.
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2.0 Entity — Facility Relationships

A primary update in CITSS 3.0 is a change in how entity and facility relationships are displayed
in a CITSS account.

Per the Cap-and-Trade Regulation (Regulation), each entity applying for a CITSS account
must provide specific information related to corporate associations. The CITSS Corporate
Associations and Structure Form (CITSS Corporate Associations Form) generated from the
CITSS during the account application process is used to submit the required information about
corporate associations.

Section 95833 of the Regulation stipulates that the Executive Officer will consolidate the
accounts held by entities registered into the Program pursuant to Section 95830 that are part
of a direct corporate association into a consolidated set of accounts. In the CITSS, entities
that are part of a direct corporate association are referred to as Direct Corporate Associates.
Direct Corporate Associates are by default consolidated into a Consolidated Entity Account
(CEA).

ARB recognizes that some entities may elect to manage their emissions and obligations under
the Regulation individually despite having direct corporate associations with other entities in
the program. Direct Corporate Associates can choose to opt-out of consolidation and hold
separate accounts. If an entity opts-out of consolidation, then the separate CITSS accounts for
the Direct Corporate Associates are considered a Corporate Association Group (CAG) in the
CITSS. CITSS 3.0 provides improved features that reflect account consolidations pursuant to
Section 95833 of the Regulation, as well as the entities that opt-out of consolidation.

When CITSS was initially released, entities provided information for a CEA or opt-out requests
through the Consolidated Entity Account Form. Prior to CITSS 3.0, each CEA was
represented by one facility identified as the primary facility for the CEA. The CITSS did not
have the ability to identify other facilities included in the CEA. Similarly, each member of a
CAG had individual CITSS accounts but the relationship to other entities in the CAG could not
be reflected in the CITSS.

Regulated entities in the Program are required to enter information about their facilities into the
CITSS. Only facilities that are subject to the Regulation should be entered into the CITSS.
ARB provides an annual list of facilities that are subject to Program at:
http://www.arb.ca.gov/cc/capandtrade/capandtrade.htm

This list will change each year based on reported emissions. Facilities with emissions over the
25,000 MTCO:ze threshold or have opted-in to the Program will be added while facilities that
are no longer subject to the Regulation will be removed.

For the purpose of required facility information, a “facility” is a facility that has been assigned
an ARB GHG emissions reporting identification number (GHG emissions reporting ID).
However, in some circumstances an entity without a facility may have an emission reporting
requirement and a GHG reporting identification number, e.g., a transportation fuel importer. In
such a situation, the entity information is entered as the required facility information.

California Environmental Protection Agency
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2.1 Consolidated Entity Accounts

As illustrated in Figure 1, prior to CITSS 3.0 the CITSS CEA for ACME Corp identified only
Plant A in the CITSS data entry. The boxes shaded in yellow show the initial CITSS account
information. In this example, there would be one CITSS account representing the CEA for
ACME Corp, with information entered for Plant A. Factory B, Facility B, and Small Inc. are all
facilities in the CEA that would not be recorded in CITSS, but would be listed on the CITSS
Consolidated Entity Account Form submitted by ACME Corp.

Figure 1 — Initial Organization of Data in the CITSS

Consolidated Entity Account

One entity manages compliance instruments for multiple facilities and/or
direct corporate associates.

A single pool of compliance instruments and obligation for multiple entities
and/or facilities.

Does not track individual holdings or obligations.

One facility identified in the initial CITSS account application.

ACME Corp
ACME Corp ACME Corp ACME Corp Small Inc.
Plant A Factory B Facility B Plant X
GHG ID 12345 GHG ID 45123 GHG ID 98531 GHG ID 34572

(Yellow designates where a CITSS account exists)

One of the new features of CITSS 3.0 is the functionality to identify members of the CEA under
the account that represents the CEA. Figure 2 illustrates the updated structure of the CEA for
ACME Corp in CITSS 3.0. In this example, there is a CITSS account for ACME Corp that is an
“entity level” account not identified as that of an individual facility. The ACME Corp account
represents three ACME facilities and the corporate associate Small Inc.

Figure 2 — Consolidated Entity Accounts in CITSS

Consolidated Entity Account

One entity manages compliance instruments for multiple facilities and/or
direct corporate associates.

A single pool of compliance instruments and obligation for multiple entities
and/or facilities.

Does not track individual holdings or obligations.

Multiple facilities identified in the CITSS account application or updated in
CITSS data entry after CITSS 3.0 Release.

ACME Corp
ACME Corp ACME Corp ACME Corp Small Inc
Plant A Factory B Facility B Plant X
GHG ID 12345 GHG ID 45123 GHG ID 98531 GHG ID 34572

(Yellow designates where a CITSS account exists)
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2.2 Corporate Association Groups

Direct Corporate Associates can choose to opt-out of consolidation and hold separate
accounts. The Regulation provides specific guidance for an entity to opt-out of participation in
a CEA. If an entity opts-out of consolidation, then the separate CITSS accounts for the Direct
Corporate Associates are considered a CAG in the CITSS. Members of a CAG must share
purchase and holding limits and must agree to the distribution of the limits among the
members. CITSS 3.0 includes new or revised displays of data related to CAGs.

Continuing with our example, Figure 3 shows the organization of a CAG in which ACME Corp
and Small Inc. are Direct Corporate Associates that have chosen to maintain separate CITSS
accounts. In the example illustrated below, there are CITSS accounts for ACME Corp and
Small, Inc. (illustrated by the yellow shading). ACME Corp, as a CEA, manages its three
facilities in the CEA account. Another possible configuration that ACME Corp could choose
would be that each facility maintains a CITSS account, where the individual members of the
CAG would be Plant A, Factory B, Facility B, and Small, Inc.

Figure 3 — Direct Corporate Associates that DO NOT Consolidate

Corporate Association
Group (CAG)

Direct corporate associates opt-out of consolidated account.

CAG identifies entities with direct corporate relationships but allows each
to independently manage compliance instruments.

CAG members share purchase and holding limits.

- ~
f !
! ACME Cor Small inc I aCHE Corp and
! V' Small Inc. opt
1 ! I outofa CEA and
| ! I It | I apply for
I ACME Com ACME Com ACME Com Emall nc I} separate CITSS
I Pl & Faciory B FacliRy B Flamt X | Aaccounts.
. EHE D125 EHE D451 EHE 1D B S5 D AT I
L . . . .
. (Yellow designateswhere a CITSS account exists), 4

e
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3.0 Account Application Changes in CITSS 3.0

CITSS 3.0 distinguishes between an entity and a facility. For all account applications, the
entity is the owner of the account. Account application changes in CITSS 3.0 for Covered
Entities and Opt-in Covered Entities (Covered Entities) include the entry of facility data.

Previously, when submitting an account application in the CITSS for a Covered Entity the
application information was related to a facility. A CEA had to identify one facility as the
primary facility and could only identify one facility in the CITSS data entry. Additional facilities
under a CEA were identified in the CITSS Corporate Associations Form and the Consolidated
Entity Account Form, which ARB tracks outside of CITSS.

In CITSS 3.0 all account applications for Covered Entities will have at least one entity-facility
relationship. For a CEA, multiple entity-facility relationships will be identified.

All account applications, for Covered Entities or General Market Participants, now include the
ability to indicate an interest in auction participation. In addition, CITSS 3.0 includes updates
to the forms submitted in the account application process to reflect updated entity-facility data
entry and additional corporate associations and structure data previously provided through
separate forms. Information previously provided through the CITSS Corporate Associations
Form and the Consolidated Entity Account Form is now all provided through the CITSS
Corporate Associations Form.
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3.1 Account Application — Covered Entities

Prior to CITSS 3.0, the first step in account applications for Covered Entities in the CITSS
provided two options:

e Option A: Search for a Covered Entity, Covered Source, or Opt-in Entity
e Option B: Start a new Covered Entity, Covered Source, or Opt-in Entity

Option A was provided for use during the initial CITSS registration period to allow existing
users the ability to locate facilities that had registered with ARB through Program registration,
prior to availability to the CITSS. At this time, all new account applications should be
submitted using Option B.

Choosing Option B will allow the entry of entity data, starting with the legal and operating name
of the entity.

Figure 4 illustrates the first step in the account application process for new Covered Entities.

Figure 4 — Account Application: Entity Information

CITSS S

Account Application: Entity Information

Log Out

= accounts are with an entity such as a facility, business, or crganizaticn, each of which would typically have one

Contact Us general holding account. Users can either search for 8 preloaded entity record or start

Wy User Profile page. IMPORTANT: Before creating 2 new account, please ensure that an account for your facility, business, or organization hasn't already been
created by another user

Account Registration Legal Name of Entity

Enter the lzgal name that is on record with the California Secretary of State. Legal names can be found at: hitp//kepler sox.cs gov. If this does not

Representztive Reports | o001 40 your entity, please enter the operating or trade name (same value that is requested in the following field)

Operating / Trade Hame of Entity

Enter the name of the entity that is used for the ARB Mandstory Greenhouse Gas Emission Reporting Regulation (MRR), if applicable. If the l=gal

are unsure of any of the information used for reporting under

Entity Information

Jurisdiction California
Entity Type Coversd Entity, Coversd Scurce, or Optin Entity
Option A: Search for a Covered Entj vered Sgf r Opt-In Entity.

Legal Name

Operating Hame

Option B: Start a new Covered Entity, Covered Source, or Opt-In Entity.
Legal Name

Operating Name

Wastern Climste Initiative, Ine. (WCI, Inc) is -profit corporation
formed to provide administrative and lechnical pport the

implementation of state and provincial greenhor ons rading 012012 SRA et
programs. Al ot resened.
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3.1.1 Account Application: Identifiers

Figure 5 shows the continuation of the account application process for a Covered Entity after
selecting Option B (Figure 4).

CITSS 3.0 distinguishes between an entity and a facility and the data entry on the Account
Application: Identifiers Page is now specific to entity information.

Figure 5 — Account Application: Identifiers Page

English - Frangais -

fESSSSSS=————== Account Application: Identifiers

Loeg Cut

LaE The CITSS requires entry of a U.5. Federal Tax Employer Identification Number {EIN). Incorporated entities are required to provide information
Centact Us about their incorporation. If your entity is not incorporated, you may enter a zero in these fields and use the curent date. Additicnal identifiers
My User Profile that can assist verification of accounts include a Dunn & Bradstreet Dats Universal Numbering System {DUNS) number. Companies doing
business in California should provide the ID number assigned by the California Seoretary of State. Companies doing business in Quebec
should provide the Mumeroc d'enterprise du Quebec. Electrical generation units should provide their U.S. Department of Energy, Office of
Regulatory Information Systems (ORIS) identifier. Further guidance for completion of this page may be obtained from the CITSS Help Desk at
help@wci-citss.org or 1-866-682-7561.

Account Registration

Representative
Reports

Entity Information

_ Jurisdiction California
Entity Type Cowered Entity, Covered Source, or Opt-in Entity
Legal Name ABC Company
Operating Name ABC Company

Identifiers and Registration Codes

Entity ldentification

U.5. Federal Tax Employer
Identification Humber (EIN}
ID Number Assigned by
Incorporating Agency

Incorporation Province or . - Select - -
State

Incorporation Country ) - Select - -

Date of Incorporation ) 18 » June » 2012 o
DUN S5 Number

1D Number Assigned by the
California Secretary of State

Numéro d'entreprise du
Québec

ORIS Number
Continue Back

Western Climate Initiative, Inc. (WCI, Inc) is 8 non-profit corporation
formed to provide administrative and technical services to support the

implementation of state and provincial greenhouse gas emissions
trading programs.

Entity information no longer includes the NAICS code and GHG Emissions Reporting ID
previously listed under the Entity Identification information. This data is specific to facilities and
the two fields have been moved to a facility specific page that is completed later in the account
application process.

California Environmental Protection Agency
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3.1.2 Account Application: Contact Information

In CITSS 3.0, the contact information in the account application process is now entity specific
(Figure 6).

Figure 6 — Account Application: Contact Information

fRSSSSSS=———— Account Application: Contact Information

Log Out
Home - FEuires i
Contact Us
My Lissr Profiis
I Entity Information l
Account Reglstration Junsiction Caltfomiz
Entity Typs Covered EniRy, Covenad Sournce, ar Ont-in Ently
Reprsssntstive Rsports | ) g pame ABC Compary
Operating Nams ABC Company
Physical Address
~ I applicanle, please wse e same physical address of e ently used far eporting under MRR.
Adress Lins 1 N
A0rsss Lins 2
city :
Provincs or State " — ZElet—

Postcods of Zip Code N

Country : —Selet—

Mailing Address
Enfier e address Bt you would ke mall comrespondence sent fo.

Is the malling addrass the same |:|
as the physical sddrass?

Address Lina 1 N

Agress Lins 2

city -

Provincs of Stats . — Saledt—
Postcods of Zip Code N

Country T —smka-

l Entity Contact Information l
rany are for e enty.

Telephons N

Talaphons Extension

Mobils phons

Faceimils Numibsr

E-mell Addrass :

Wisbsits Agaress
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3.1.3 Account Application: Facility Management

Again, CITSS 3.0 distinguishes between entities and facilities for covered entities. As the
account information is entity specific, there is now a Account Application: Facility Management
Page where the information specific to facilities must be entered (Figure 7). The Account
Application: Facility Management Page is only provided for account applications for a Covered
Entity. General Market Participants will not have a Account Application: Facility Management
Page in the account application process. All account applications for a Covered Entity require
at least one facility to be added. If the account application is for an entity that manages a CEA,
multiple facilities will be added.

Figure 7 — Account Application: Facility Management

English - Frangais - LOGGED INAS: jsmith

feSSS———— Account Application: Facility Management

Log Out

Home Each covered entity must identify at least one facility to be managed under their CITS5 account. Some entities may manage multiple
Contact Us facilities. Selecting the "Add Facility” button will allow the user to enter information about the facility or facilities that will be managed under
My User Profile their CITSS acoount. If the entity will manage a facility that is already in the CITSS, selection of the "Facility is in CITSS" box will alert the

CITS5 Registrar to identify the CITSS facility or facilities using the information in the submitted hardcopy account application forms.

Account Registration

Upon reaching this screen, you have the ability to switch between the key pages required to complete account registration. The pages,
Representative represented by the six buttons below, are Entity Dats, Contact Information, Facility Management, Representatives, Auction, and Review and
Reports Submit. The CITSS will autcmatically progress to each page, but the buttons allow you to go badk or skip forward a5 may be needed to

complete or comect information. The CITSS will show completed status {+7) 85 you complete the information on each page.

At this point, you may exit the account application process and your information will be saved, but not submitted to the Registrar. This allows

| you to return at a later time to enter additional informaticn, print documentation, and submit the completed application to the Registrar. Once
| the application has been submitted to the Registrar, it cannot be modified until the Registrar has acted upon the application.

Entity Data Auction Review and
= B = Submit
o Required Data Aution Dtz Require
Complete

Entity Information

Jurisdiction California

Entity Type Covered Entity, Covered Source, or Opt-in Entity
Legal Name ABC Company

Operating Name ABC Company

Facility Information for Facility Management

Facility Name Operating Name GHG Emissions Reporting ID Physical Address m
Add Facility

If your facility or facilities are already recorded in CITSS, chedk the box below. The Jurisdiction will add the facilities to your account
application after your account applicaticn is submitted. This is uncommen, call the WCI, Inc. Help Desk at 1-888-882-7581 to verify your
eligibility before selecting this option.

Facility is in CITSS D

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the

implementation of state and provincial greenhouse gas emissicns 02012 SRA InemaEtknal, nc.
trading programs. All rigits resened.
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3.1.4 Account Application: Facility Information

There are two ways to associate an entity with a facility or facilities. If the facility has not been
previously registered in the CITSS, pressing the | Add Facility | button (Figure 7) presents the
Account Application: Facility Information Page where the user will enter facility information.

Figure 8 provides a view of the Account Application: Facility Information Page used to enter
facility data. You can select the option to use the previously completed entity information for
the facility if appropriate. If selected, you will still need to provide the NAICS code, GHG
emissions reporting ID, and you have the option to provide contact information for the GHG
reporter. You can also choose to manually enter all data.

As with other data entry in the CITSS, the asterisks indicate required fields.

When data entry for the first facility is completed, select save and you can then select the
IAdd Facility | button again if needed to enter additional facilities.

Although uncommon, if the facility is already in the CITSS, but is being associated with a
different entity, e.g., purchase of the facility by a new owner, then the user must check the
“Facility is in CITSS” box presented on the Account Application: Facility Management Page
(Figure 7). The information is provided to the CITSS Registrar who can associate the existing
facility with the new owner.

California Environmental Protection Agency
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Figure 8 — Account Application: Facility Information

(:V‘Cl Inc ‘ I I SS Engish + Francas * LOGGED NAS: jsmith

PPIP27770027077072077 00070700 702007 000007000 707200002 70007000077 00000000 7000077000002 70002077000 200000007 200007700700070 000000000000 000 000000007 700070700 00000700070 20000077000077200777

=== Account Application: Facility Information
Log Out
Home Each covered entty must associate at least one facilty with their CITSS account. This page is used to enter information about that facity or facities. If
Contact Us your entty consists of a single faciity, and the entty information in the CITSS is the same as the faciity information requested on this page, you may select
My User Profile the "Use Entity Data” button to populate the facity fields. After entering the information for a facity, pressing “Save™ will commit the information to the CITSS
and return to the previous menu, allowing users to re-select this page to enter information about additional faciities. Fields preceded by a single asterisk are
Account Registration required fiekds
ARB GHG Reporting 1D
Representative If this faciity has reported in the ARB Y g (MRR), the ARB GHG Emissions Reporting D used in the CITSS is the same
Reports as that in MRR. The GHG Reporting D can be up to six digits in length. For shorter numbers, precede the ID number with zeros to fil the six digt field, e.g.
001234, If you do not have a GHG Reporting ID you may enter all zeros in the field. If you have not historically reported emissions under MRR or you are an
opt-in entty, leave this field blank.
NAICS Code

~ The NAICS code is typically same as that used in MRR. If you have not historically reported emissions under MRR, are an opt-in ently, or are unsure of your
NAICS code, you can look up your entRy’s six digt NAICS code at hifp /v v\ census Qov/eos/www/naics

Entity Information

Jurisdiction Caifornia
Entity Type Covered Enttty, Covered Source, or Opt-in Entty
Legal Name ABC Company
Operating Name ABC Company
Use Entity Data

Facility Information for Facility Management
Name .

Operating Name

Physical Address
Address Line 1

Address Line 2

City

State/Province - Select — -
Postal Code

Country : - Select—-

Mailing Address

Is the mailing address the
same as the physical
address?

Address Line 1

Address Line 2

City

State/Province - Select — -
Postal Code

Country —Select-

Facility Identifiers
NAICS Code : - Select — -
GHG Emissions Reporting ID

Facility GHG Reporter Contact

Contact First Name
Contact Last name
Contact Job Title
Contact Phone Number

Contact Mobile Phone
Number

Contact Email Address

Save  Cancel

Western Cimate Intiative, inc. (WCL Inc.) is a non-profit corporation formed
and technical services to support the

-
(WCI Inc implementation of e and provincial greenhouse gas emissions trading

programs.
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3.1.5 Account Application: Auction Participation

During the account application process, users can now indicate the entity’s interest in
participating in upcoming auctions and reserve sales (Figure 9). Previously, this selection
could only be made after an account had been approved. The selection is set by default to
“No” and requires active selection by a representative to select “Yes.” If the representative
completing the account application is unsure of this data entry it can be left as a “No” and
updated at any time after account application has been approved.

Figure 9 — Account Application: Auction Participation

English * Francais * LOGGED N AS. mmason

p——

Log Out

Account Application: Auction Participation

Home
Contact Us @ Representative information sucosssfully added
Ny User Profile
The Auction Participation selection is used to indicate interest in participating in auctions and reserve sales of allowances. The default selection is “No.” By

selecting the "Yes" box for audtion participation, you sre indicating your entity's interest in participating in any upcoming auction or reserve sale, and you sre

CERTEE R T sgreeing to have account information including entity and representative details sent to the Auction and Reserve Sale Adminisirator and the Financial Services

te facilitate partic in any ing audlion or reserve sale. Only covered entities or optin entities can participate in reserve sales.

R tati R rt:
R ket ‘You may disable the "Auction Farticipation” optien in the future if you wish to stop sharing your entity's aceount information with the Auction and Reserve Sale

Administrator and the Financial Services Administrator snd no longer wish to participste in any future sudtion of reserve ssles. The selection may be changed st
any time. but participation in an auction or reserve sale requires that the box be enabled no later than one (1) day prior to the end of the application period for
sn suction or reserve ssle an entity wishes to participste in

g

Upon reaching this soreen, you have the ability to switch between the key pages required to complete acoount registration. The pages, represented by the six
buttons below, are Entity Data, Gontact ion, Facility ives, Auction, and Review end Submit. The GITSS will automatically
progress to esch page, but the buttons sllow you to go back or skip forward as may be needed to complete or comect information. The CITSS will show
completed status () &s you complete the information on esch page.

At this point. you may exit the account application process and your informaticn will be saved. but not submitted to the Registrar. This allows you to retum st a
Ister time to enter print =nd submit the to the Registrar. Onos the application has been
submitted to the Registrar, it cannat be modified until the Registiar has acted upen the application.

Entity Data Contact Facility Representatives
> Information = Management. =

Review and
Submit

v Reguired Dz Complete v Riequires Data Complete v Reguired Cata Comglete v PAR
¥ AAR

Entity Information

Jurisdiction Californis
Entity Type Covered Entity, Covered Source, or Opt-in Entity
Legal Name ABC Comp.
Operating Name ABC Comp.

Auction Participation

Auction Participation ©) Yes, plesse share my entity data with the Auction Administrator.

@ Mo, | de not want to participste in the audtion

Western Climate Initiative, Inc. (WC, Inc) is @ nen-profit corporation formed
to provide administrative and technical services o support the

The remainder of the data entry for a Covered Entity account application remains the same as
in prior versions of the CITSS.

California Environmental Protection Agency
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3.2 Changes in Account Application Forms

The forms generated by the CITSS at the end of the account application process have been
updated to reflect the changes in the account application process and to consolidate the
information previously provided in the Consolidated Entity Account Form into the CITSS
Corporate Associations Form. The following is an overview of changes by form.

3.2.1 Account Application with Attestations

Entity information and facility information listed separately as entered in the online
CITSS data entry.

Facility information is listed as entered in the account application to include all facilities
in a CEA.

Facility information for each facility includes all data entered for the facility, including the
legal and operating name, physical and mailing addresses, and GHG contact (if
provided).

“Auction Participation” box selection is included.

3.2.2 Corporate Associations and Structure Form

Section 3.0 of the form, which includes all data pertaining to corporate associations, has
been expanded to include confirmation by the entity applying for the account of an entity
with a direct corporate association that is opting-out of a CEA and reporting of purchase
and holding limit distribution among the Direct Corporate Associates.

New section 5.0 is included to obtain confirmation by representatives of each entity that
is identified as a member of a CAG (Direct Corporate Associates that opted-out of a
CEA) and confirmation of the distribution of purchase and holding limits among the
Direct Corporate Associates.

California Environmental Protection Agency
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4.0 Account Information Updates in CITSS 3.0

The most significant change in CITSS 3.0 is the additional information that is now provided for
existing and new CITSS account holders. Account representatives can manage the account
information previously recorded in the CITSS, as well as additional information related to
corporate associations, holding limits, and purchase limits. There are new tabs in the account
detail pages and some changes in how information is displayed in previously available tabs.

4.1 User Home Page

The User Home Page is largely unchanged (Figure 10). The Transfer History link in the left
menu bar has been replaced with a Representative Reports link, which includes a Transfer
History report.

The new functionality provided in CITSS 3.0 is seen primarily in the Account Detail pages of
the CITSS. To access this information, select the button in the Actions column to go to
the Account Page.

Figure 10 — User Home Page

WCl, Inc ent English + Frangais = LOGGED IN AS: jsmith

You last logged into CITSS on: 2013-07-14 16:22.12 EOT
Welcome to WCI CITSS
Log Out
Home
My Accounts

Contact Us Y
My User Profile m Operating Name | Account Type Account Number Account Status

Sample Corporation  Sample Corporation  General CA1001-1000 Califarnia Active
Account Registration

Sample Corporation  Sample Corporation  Compliance CA1001-1001 California Active
Representative Reports Sample Corporation ~ Sample Corporation  Limited Use Holding ~ CA1001-1002 California Active

3 records

Pending Transfers

You do not have any pending transfers to review.

‘Western Climate Initiative, Inc. (WCl, Inc.) is a non-profit corporation formed
to provide administrative and technical service: portthe
WCl,Inc. implementation of state and provincial greenhouse g ssions trading CENEER L e

programs. All rinhis resened

California Environmental Protection Agency
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4.2 Account Page

To view account information, from any account page, select the |[Account Detail| button
(Figure 11).

Figure 11 — General Account Page

WCl,Inc. C I I SS GGED IN AS: jsmith
T PO I PO, e T

Sample Corporation General Account (CA1001-1000)

Log Out
L2 Your accountinformation i provided below. If you would like to change the Primary Account Representative (PAR) ar Altemate Account Representative
Contact Us (AAR), add or remave Account Viewing Agents for this account, update the contact data for the account holder, or indicate your intentto participate in the
Wy User Profile next quarterly auction or reserve sale select "Account Detail”

Account Number CA1001-1000
Account Registration

Account Type General
Representative Reports | Account Status Active

Account Balance 0

Available Account Balance 0

- Account Detail

Holdings

Csv Excel  0records

There are no holdings for this account.

Western Climate Inititive, Inc. (WC, Inc) is & non-pro ation formed
to provide adminisiraiive and technical seice ort the
WCl Inc. implementation of state and provincial greenhou: trading

programs.

4.3 Account Detail

Prior to CITSS 3.0, the CITSS Account Detail view included five tabs for all account holders.
With CITSS 3.0, up to three (3) additional tabs may be included depending on the entity. The
example in Figure 12 includes all potential tabs except Proposed Data Changes, which only
appears when there is a proposed change in information awaiting Registrar approval.

Figure 12 — CITSS 3.0 Account Detail View (New Tabs)

WCI, Inc. English - Francais - LOGGED IN AS: jsmith

Sample Corporation

Log Out

Home This page shows infermation for your account or set of accounts. You may propose changes to the information listed under the General and Contact
Contact Us Information pages by selecting Edit Information at the bottom ofthe pages. You can remove or propose changes to Representatives, and Account Viewing
My User Profile Agents under their respective tabs. You can indicate your intent to participate in the next scheduled auction under the Auction Tab.

Account Registration General Account | | Compliance Account | ‘ Limited Use Holding Account

Representative Reports General Col nformation Representatives Account Viewing Agents Holding Limits Corporate Associates

Auction

General Identification

CITSS Entity ID CA1001

Legal Name Sample Corporation

Operating Name Sample Corporation

Entity Reference Code 18910855

Jurisdiction California

Entity Type Covered Entity, Covered Source, or Opt-in Entity

Most entities will not see all of the potential Account Detail tabs. Tabs are included in an
entity’s account detail as described below:

California Environmental Protection Agency
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Tab Entity Type Condition for Tab Display
General All entity types Always provided

Presents account information
Contact All entity types Always provided
Information Presents account information
Representatives All entity types Always provided

Presents active and pending PAR and AARs

Account Viewing
Agents

All entity types

Always provided
Presents active and pending AVAs

Holding Limits All entity types Always provided
Presents data used to manage account holdings
Corporate All entity types Tab is only displayed if the entity is a member of a
Associates CAG (Direct Corporate Associates with at least one
entity opting out of a consolidated entity account)
Auction All entity types Always provided
Presents required entry of “Yes” or “No” to indicate
interest in auction participation
Facilities Covered Entities Always provided

and Opt-in Covered

Entities Only

Displays at least one facility; multiple facilities if a
CEA

Proposed Data
Changes

All entity types

Tab is only displayed if an entity representative has
entered a proposed change that is waiting
Registrar approval

California Environmental Protection Agency
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4.3.1 Account Detail;: General Tab

The General Tab, shown in Figure 13, shows entity identification information that was entered
during the account application process. Near the bottom of the window is account status
information, the CITSS user that submitted the online portion of the account application
(Created By), and when the account was created and last updated.

In CITSS 3.0, fields that are specific to a facility have been removed from the General Tab —
Under General Identification: The NAICS code
Under Entity Identification: The GHG Emissions Reporting 1D

Figure 13 — Account Detail: General Tab

English + Frangais =« LOGGED M AS: bcaauct

Electric1
Log Out
irmE This page shows information for your scoount or set of scocounts. You may propose changes to the information listed under the General and Contsct Information
Contact Us pages by selecting Edit Information st the bottom of the pages. You can remove or propose changes to Representatives, and Account Viewing Agents under
My User Profile their respective tabs. You can indicate your intent to participate in the next scheduled suction under the Auction Tab.
Account Registration General Account | | Compliance Account | | Limited Use Holding Account

Representative Reports

General Identification

CITSS Entity ID Ca1029
Legal Name Electrict

Operating Name Electrict

Entity Reference Code 33675041

Jurisdiction California

Entity Type Covered Entity, Covered Source, or Opt-in Entity

Entity Identification

ID Number Assigned by 123456
Incorporating Agency

Incorporation Province or California
State

Incorperation Country United Statss
Date of Incorporation 2013-07-21
U.S. Federal Tax Employer 123456

Identification

Status

Entity Status Active
Created By A Caauct
Date Created 2013-07-21
Last Updated 2013-07-21
| Edit Information ‘ | View Name History

Making changes

Changes can be made to the General Identification information on the General Tab by
selecting the [Edit Information| button at the bottom of the page. Updates that require
approval before taking effect are identified by an exclamation point (!) (Figure 14). The
Registrar may require the submittal of new documentation to support the requested changes.

California Environmental Protection Agency
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Figure 14 — Account Detail: General Tab, Edit Entity
o CITSS

Edit Entity
Log Out

Home This page allows a registerad user to update the contact information for an account. The user may update one or more of the fields. Fislds precaded
Contact Us by a single asterisk are required fiskis. After modifying the fiskds to be updated, ciick the "Submit Changes” button. Some fiekds will be sutomatically
My User Profile updated. Cther fields require the Jurisdiction Registrar's approval before taking effect. Fiekds followed by a double asterisk contain data which has

not yet been approved by the Jurisdiction Registrar
Account Registration ed field

ata requires jurisdiction approval before it is final

Representative Reports

Legal Mame ! Ekecmet

Operating Name ! Electrict

Physical Address

Street 1 : 123 Main Street
Street 2
city " Any Gity

StateiProvince California -

Postal Code

Country

Mailing Address

Mailing Address Same as [}

Physical Address.

Street 1 " 123 Main Swest |

Street 2

City © AnyCity

State/Province © calfoma  ~
Postal Code T 124sETER

Country United States v

Contact Information

Phone Number

1234557550

Phone Extension
Mobile Phone Number
Fax Number

E-mail Address

Website Address

Contact Information
Phone Number T 1234887830
Phone Extension
Wobile Phone Number
Fax Number

E-mail Address Electric1 @testing. arb.ca
Website Address ]

Contact Person

First Name

Last Name

Job Title

Phone Number
Mobile Phone Number

E-mail Address.

Entity Identification

U.5. Federal Tax Employer
Identification Number (EIN)
1D Humber Assigned by ! 123458
Incorporating Agency

123456

Incorporation Province or ! ©  California -
tate

Incorporation Country 1= United States v

Date of Incorporation P52 iy v 013 w
DUNS Number !

1D Humber Assigned by the
California Secretary of State

Numéro dentreprise du !
Québec
ORIS Number !

California Environmental Protection Agency
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4.3.2 Account Detail: Contact Information Tab

The Contact Information Tab, shown in Figure 15, shows entity contact information that was
entered during the account application process. The fields on this tab have not changed with

CITSS 3.0, but the entity may wish to update the information to be entity specific if it is

currently facility specific.

Figure 15 — Account Detail: Contact Information Tab

WC|,Inc

English

- Francais - LOGGED IN AS: jsmith

Log Out

Home

Contact Us

My User Profile

Account Registration

Representative Reporis

Sample Corporation

This page shows information for your account or set of accounts. You may propose changes to the information listed under the General and Contact
Information pages by selecting Edit Information at the bottom of the pages. You can remove or propose changes to Representatives, and Account Viewing
Agents under their respective tabs. You can indicate your intent to participate in the next scheduled auction under the Auction Tab

General Account ‘ | Compliance Account | ‘ Limited Use Holding Account

Contact Information

General

Auction

Legal Name

Operating Name
Physical Address

Mailing Address

Telephone
Telephone Extension
Mobile phone
Facsimile Number
E-mail Address
Website Address

Contact First Name
Contact Last Name
Contact Position
Contact Telephone
Contact Mobile Number
Contact Email Address

Edit Infermation

Account Viewing Agents Holding Limits Corporate Associates

Sample Corporation
Sample Corporation

100 Headquarters Ave.
Corporate City, CA 90000
United States

100 Headquarters Ave.
Corporate City, CA 90000
United States

8008008000
100

email@hgemail.com
ABCCorp.net

Making Changes

The PAR or an AAR may enter updates to contact information by selecting the
[Edit Information| button at the bottom of this page or the General Tab. Updates to the contact
information do not require approval by the Registrar before taking effect. The Registrar may
contact the entity’s representatives to verify changes and identify any documentation that

needs to be updated.
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@= Air Resources Board

August 2013

Page 20



CITSS 3.0 User Reference

4.3.3 Account Detail: Representatives Tab

The Representatives Tab, shown in Figure 16, shows the current status of all representatives
assigned during the account application process or added or retired from the account after
account approval. The fields on this tab have not changed with CITSS 3.0.

Figure 16 — Account Detail: Representatives Tab

WCl, Inc English + Frangais = LOGGED IN AS: hhudson

Sample Corporation

Log Out

Home This page shows information for your account or set of accounts. You may propose changes to the information listed under the General and Contact
Contact Us Information pages by selecting Edit Information at the bottom of the pages. You can remove or propose changes to Representatives, and Account Viewing
My User Profile Agents under their respective tabs. You can indicate your intent to participate in the next scheduled auction under the Auction Tab.

Account Registration | General Account ‘ | C i 5 ! 1 dnibas e Holding Account |

Representative Reports General t Information

Representatives

A count Viewing Agents

[ Holding Limits Corporate Associates
Representative Type Current Representative Effective End Actions
Date Date

Primary Account Representative  James Smith, ABC Corporation Active 2013-07-14

| change |
Alternate Account Hank Hudson, Mega Power Active 2013-07-14
Representative Corp.
2 records

Add Alternate Account Representative

Account Representatives are individuals with the authority to represent the entity in the CITSS, edit entity information,
propose to add or change representatives and account viewing agents, and report the transfer of compliance instruments.
Each CITSS account must have at least two representatives. Each account may have up to four AARs. New AARs can be
identified by entering the CITSS User ID Reference Code for each individual. Each individual will have to provide their twelve-
digit User Reference Code (e.g., JIRG93KP8376) which can be found on their respective "My User Profile” page. AARs can be
removed from an account by an AAR or the PAR as long as a minimum of one AAR remains. "Retired” representatives have
been removed from an account and no longer represent the entity.

Request to Change Account Representatives/Account Viewing Agents Form
This Form must be completed and mailed to the Jurisdiction Registrar before a PAR change or the addition of an AAR can be
he ARB form is aval\able here:

User Reference Code

Western Climate Initiative, Inc. (WC, Inc.) is a non-profit corporation formed

Account representatives are individuals with the authority to represent the entity in the CITSS,
edit entity information, propose to add or change representatives and Account Viewing Agents
(AVAs), and report the transfer of compliance instruments. All accounts except those held by
individuals acting as General Market Participants must have one PAR and a minimum of one
(and maximum of four) AARs. New AARs can be designated by entering the CITSS User
Reference Code for each individual. AARs can be removed from an account by an AAR or the
PAR as long as a minimum of one AAR remains.

To add a new AAR or change an existing PAR, the Request to Change Account
Representatives/Account Viewing Agents Form must be completed and mailed to the
Registrar.

California Environmental Protection Agency
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4.3.4 Account Detail: Account Viewing Agents Tab

The Account Viewing Agents Tab, shown in Figure 17, shows the current status of all AVAs
added or retired from the account after account approval. The fields on this tab have not
changed with CITSS 3.0.

Figure 17 — Account Detail: Account Viewing Agents Tab

WCl, Inc English - Francais - LOGGED IN AS: pplants

frem— Sample Corporation

Log Out

Home This page shows information for your account or set of accounts. You may propose changes to the information listed under the General and Contact
Contact Us Information pages by selecting Edit Information at the bottom of the pages. You can remove or propose changes to Representatives, and Account Viewing
My User Profile Agents under their respective tabs. You can indicate your intent to partici in the next scheduled auction under the Auction Tab.

Account Registration ‘ Compliance Account | ‘ Limited Use Holding Account | | General Account ‘

Representative Reports Contact Information

Current Account Viewing Agent(s)

Account Viewing Agents Holding Limits

0 records

Representatives

Effective Date

Add Account Viewing Agent

Account Viewing Agents (AVAs) are individuals with the capability to view the entity registration, account holdings, and
transfer information in the CITSS. AVAs cannot edit entity information, propose to change representatives, or report the
transfer of compliance instruments. The PAR or an AAR on an account may identify up to five AVAs by entering the CITSS User
ID Reference Code for each individual. Each individual will have to provide their twelve-digit code (e.g., JIRG93KP8376) which
can be found on their respective "My User Profile” page. The PAR or an AAR on an account may remove AVAs from an account.
"Retired” AVAs have been removed from an account and no longer represent the entity.

Request to Change Account Representatives/Account Viewing Agents Form

This Form must be completed and mailed to the Jurisdiction Registrar before a new AVA or change of existing AVAs can be
approved. The ARB form is available here: http://www.arb.ca.gov/cc/capandtrade/markettrackingsystem
/markettrackingsystem.htm#forms.

User Reference Code

| Add |

implementation of state and provincial greenhouse gas emissions trading © 2012 SRA International, Inc.
programs. All rights reserved

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
C to provide administrative and technical services to support the
WC, Inc

The Account Viewing Agents Tab provides access for a current PAR or AAR to propose the
addition of up to five AVAs, any time after an initial application for accounts has been
approved. AVAs are individuals with the capability to view information related to an entity’s
registration, account holdings, and compliance instrument transfers in the CITSS. AVAs
cannot edit entity information, propose to change representatives, or report the transfer of
compliance instruments. The PAR or an AAR on an account may propose the addition of up to
five AVAs by entering the CITSS User Reference Code for each individual. The PAR or an
AAR on an account may remove AVAs from an account. Removal of AVAs does not require
Registrar approval and will become effective after proposal and confirmation by a PAR or AAR.
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4.3.5 Account Detail: Auction Tab

With CITSS 3.0, the Auction Tab, shown in Figure 18, continues to provide an opportunity for
an approved PAR or AAR of an entity to indicate the entity’s interest in participating in the
guarterly allowance auctions and reserve sales. CITSS 3.0 adds the ability to indicate interest
in auction participation during the account application process and following account approval,
the Auction Tab will reflect the selection made. The selection may be updated at any time by
an approved PAR or AAR. By selecting the “Auction Participation” box in the CITSS you agree
to have information transferred to the Auction and Reserve Sale Administrator for the purpose
of facilitating participation in any upcoming auction or reserve sale.

The Auction Tab has also been updated with CITSS 3.0 to include information about the
current vintage purchase limit percentage assigned to the entity based on the entity type. Per
the Regulation, Electrical Distribution Utilities are assigned 40 percent; Covered Entities
(including Opt-In Covered Entities) are assigned 15 percent; and General Market Participants
are assigned 4 percent. If an entity or facility has opted out of consolidation and is part of a
CAG, the purchase limit percentages displayed on this tab may not be applicable because the
purchase limit is divided among all members of the CAG. The purchase limit distribution for
each member of the CAG is presented on the Corporate Associates Tab.

Figure 18 — Account Detail: Auction Tab

English - Frangais - LOGGED IN AS: hhudson

Sample Corporation

This page shows information for your acoount or set of acoounts. You may propose changes to the information fisted under the General and Centact
i n at the bottom of the pages. You can remove of propose changes to Representatives, and Account Viewing
dicate your intent to participate in the next scheduled auction under the Auction Tab.

Account Registration General Account | | Compliance Aecount ‘ ‘ Limited Use Holding Account

inistrator and wish ta na
ime, this setting must be disabled al

in the next auction or reserve sale, NOTE: Only coverad and opt-in entities are eligible to participate in reserve sales,

Auction Participation
Updated By James Smith
Last Updated 2013-07-14 16:30:25 EDT

Current Vintage Purchase Limit %

it may be

consolidation and as a consequence is part of a Corporate Association Group (CAG),
igned to an individual entity or facility may not be applicable beczuse the purchase limit is

Current Vintage Purchase Limit 15

Last Updated 2013-07-14 16:47:52 EDT
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4.3.6 Account Detail: Facilities Tab

The Facilities Tab, shown in Figure 19, is a new display in CITSS 3.0 that shows the facilities
included in this CITSS account and managed by the entity identified at the top of the screen.
The entity identified is responsible for managing compliance instruments and compliance
obligations for all facilities. The CITSS account for each Covered Entity will have at least one
facility identified. Entities in a CEA will have more than one facility identified.

Regulated entities in the Program are required to enter information about their facilities into the
CITSS. Only facilities that are subject to the Regulation should be entered into the CITSS.
ARB provides an annual list of facilities that are subject to the Program at:
http://www.arb.ca.gov/cc/capandtrade/capandtrade.htm

This list will change each year based on reported emissions. Facilities with emissions over the
25,000 MTCO:ze threshold or have opted-in to the Program will be added while facilities that
are no longer subject to the Regulation will be removed.

For the purpose of required facility information, a “facility” is a facility that has been assigned a
GHG emissions reporting ID. However, in some circumstances an entity without a facility may
have an emission reporting requirement and a GHG emissions reporting ID, e.g., a
transportation fuel importer. In such a situation, the entity information is entered as the
required facility information.

During August 2013, ARB staff performed a one-time data entry of facilities that have reported
2011 emissions over the 25,000 MTCOze threshold or have opted-in to the Program. Future
addition of facilities is the responsibility of regulated and opt-in entities. Facilities should be
entered into the CITSS when they have reportable GHG emissions over the 25,000 MTCOze
threshold or have opted-in to the Program.

If a Covered Entity does not have a physical facility but has a compliance obligation, e.g., an
electricity importer or fuel importer, the facility page in the CITSS should be completed using
entity-level information consistent with the entity page. In addition, the facility page includes
the GHG emissions reporting ID and the NAICS code.

Public-Owned Utilities (POUSs) that do not have a compliance obligation do not have any
facilities with an emissions reporting requirement, and consequently should not enter any
facilities in the CITSS. Entity-level information should be entered in the Account Detail: Facility
Information Page. If a POU has obtained an entity-level GHG emissions reporting ID, i.e., a
GHG emissions reporting ID for the POU and not an individual facility, that GHG emissions
reporting ID should be entered in the Account Detail: Facility Information Page. If the POU
does not have an entity-level GHG emissions reporting ID, then “000000” should be entered in
the CITSS in the GHG Emissions Reporting ID field.
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Figure 19 — Account Detail: Facilities Tab

WCl, Inc CITSS English - Francais - LOGGED IN AS: jsmith

(r— 02Ny

Log Out
Home This page shows information for your account or set of accounts. You may propose changes to the information listed under the General and Contact
Contact Us Information pages by selecting Edit Information at the bottom of the pages. You can remove or propose changes to Representatives, and Account Viewing
My User Profile Agents under their respective tabs. You can indicate your intent to participate in the next scheduled auction under the Auction Tab.
Account Registration General Account | | Compliance Account | | Limited Use Helding Account
Representative Reports - : - Eacilities

The Facilities tab shows the facilities managed by the entity identified at the top of the screen. The entity is responsible for

managing compliance instruments and compliance obligations for these facilities. Information about each facility is available by
g selecting the link in the Facility Name column. Additional facilities may be added by selecting the Add Facility button. any facility
changes must be accompanied with signed forms authorizing the changes. CITSS forms can be downloaded from the ARB

CITSS website, http://www.arb.ca.gov/citss. For guidance on how to change facility information, contact the CITSS Help Desk
at help@weci-citss.org or 1-866-682-7561.

Facility Facﬂlty Operating | GHG Emissi Effective Retirement
Name Name Reporting ID Date Date
Factory-11 Factory-11 12345 Active 2013-06-16
Actlon

Factory-12 Factory-12 12345 Active 2013-06-16 No
Action
CSV Excel 2 records

(WCI, Inc.) is a non- ;»rnrtccurpcuratlcwru formed
to provide admini 2chnic: i ppcurlthe
implementation of state and provincial greenhouse g mit ns trading ® 2012 SRA International, Inc.
programs. All rights reserved

Information about each facility is available by selecting the link in the Facility Name column.

Additional facilities may be added by selecting the | Add Facility | button. Any facility changes
must be accompanied with signed forms authorizing the changes that are sent to the Registrar.
Adding a facility requires Registrar approval.
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4.3.7 Account Detail: Facilities Information Page

The Account Detail: Facility Information Page shown in Figure 20 shows detailed information
about a selected facility. This information is available to the PAR and AARs managing the
CITSS accounts, and viewable by AVAs. For accounts that were approved prior to CITSS 3.0
going live, the facilities information was entered by jurisdiction staff based on the information in
the CITSS, account application forms, and data reported pursuant to the MRR. After the initial
data entry is completed, if facility data changes are needed, facility information displayed on
this page can be edited by the PAR or an AAR by selecting the [Edit Facility] button at the
bottom of the page. The Account Detail: Facility Information Page shows the history of the
facility’s ownership. The Registrar can retire a facility when a facility changes ownership,
ceases operation, or is no longer in the Program.

Figure 20 — Facility Information Page

English - Frangais - LOGGED IN AS: jsmith

— FactOFy-J1

Log Out

LrE Detailed informaticn about a selected facility is shown on this page. This informaticn is available to the Primary Account Representative (PAR)

and Alternate Account Representatives (AARs) of the entity managing the CITSS accounts for that facility. Information on this page can be
My User Profile edited by the PAR or AARs by selecting the Edit Facility button st the bottom of the page. The representatives are only able to view
information during the pericd in which they manage the CITSS accounts for the facility. If a facility changes ownership, the former
representatives are no longer able to view the information. This page provides the ability for the Registrar to retire a facility-entity
relationship. Facility-entity relationships are retired when a facility changes ownership, ceases operation, or is no longer in the cap-and-trade
program.

Contact Us

Account Registration

Representative

Reports
Entity Information
Jurisdiction ‘California
Entity Type Cowvered Entity, Covered Scurce, or Opt-in Entity
l I Legal Hame Company-J
Operating Name Company-J

Relationship Information
Status Active
Effective Date 2013-06-16

Facility Information

Facility Mame Factory-J1

Operating Name Factony-J1

Physical Address 123 Factory Road
Industrial City, CA 122456789
United States

Mailing Address 123 Factory Road
Industrial City, CA 122458789
United States

Facility ldentifiers
NAICS Code 221112 Fossil-Fuel Electric Power Generaticon
GHG Emissions Reporting 1D 12345

Facility GHG Reporter Contact
Contact First Name

Contact Last Name

Contact Job Title

Contact Phone Number

Contact Mobile Phone Number

Contact Email Address

Facility Ownership History

Entity Legal Name Entity Operating Name Effective Date Retirement Date

Company-J Company-J Active 20130816

| Back | | Edit Facility |
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Upon selecting the button, the Account Detail: Facility Information Page allows
the PAR or an AAR to update the information for a facility. As seen in Figure 21, fields
preceded by a single asterisk are required fields. Fields with an exclamation point require
Registrar approval before proposed changes take effect. The Registrar may request additional
information or documentation prior to approving proposed changes.

Figure 21 — Facility Information
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Homs This T Aooount Rep (PAR) Or & AREMEtE ACOOUT Regresent=ive (AAT) 00 upoate e coniact IMaNTiSion o7 a allky. The user may
Contact Us upazte one or Telgs. Fleks JEEL required fieks. AREr MOARyIng e ekt 10 e upasied, cllck e “SuDmIT Duson. Some fieids
My Usar Profils will 2 EtomERkally upaEied. Omer fleks reguls e Figlsrars 2 o]

ARE GHE Rsporting 1D

Account Registration i ks facliRy s reporied emissions In e ARS Mandshory Reparting Regulstion (MRR), e ARS GHE Emisshns Reporting ID used Inthe CITSS Is e same s
izt In MIRR. The GHE Reporiing ID can be up o sk dighs In lengfh. For sharler numbers, precade e 1D numiber wilh 2enos fo flll e b digh field, e.g. 001234 Hyou
Reprasentstive Rsports | G0not hvea GHE Reporting 10 you may anter 21l Zenas | e feld. I yjou have ot Ristorially reporied emissions wnder MR oF jou 3re 20 optin enty ke ik fizkd

bk

NAICS Cods

Thi NAKCS coce I toicall S3e 35 st used 11 MRR. Fyour Je3lly repariad ider MRS, 212 20 0pé-n SR, OF 318 LsuTe of jour NACS
- — ©002, yOu C3N 100K U Your entiy's st digt NAICS co0e at IR0 Wil CENEUs QOWSOE WWHNEIE.

! = Cata reguines jurksdiction approval before | ks final

Entity Information

Jurisdiction Caliomia

Entity Typs Covered Enthy, Covered Sourcs, or Ogé-in Ently
Logal Name Comgany-J

Oyperating Nams Comgany-J

Facility Information for Facility Management
Nams (P ——

Oparating Nams LR —

Physical Address

Address Ling 1 N 123 Factory Road

Abiress Line 2

ciy " incstrial CRy

StataiProvines i Tl -
Postal Cods - 12345-6TED

Country : R SRS g

Mailing Address

Is the malling address the same |:|

26 the physical sddrass?

Aaddress Line 1 123 Factory Aoad

Adbdirees Lins 2

ciy Incustrizl Ciy

stateProvines calomE -
Postsl Code 123456780

Country Uned e

Facility Identifiers

NAIC S Code T 21112 Fossi-Fusl Elecinic Power Ganaration

GHG Emissions Reportingid  '* jzzus

Facility GHG Reporter Contact
Contact First Nams

Contact Last nams

Contact Job Titis

Contact Phone Numbsr
Contact Mobis Phone Number

Contact Email Address

| suomn | [ concer

Westem Climate iniiathe, inc. (WC!, Inc.) Is 3 non-profit corporation Tormed 1o
provide administratie and technical senvices 10 suppon ha implementation of
it 300 provincial greennouse g3s emissions trading programs. ©2012 SRA imemazional, inc
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4.3.8 Account Detail: Corporate Associates Tab

Entities with a direct corporate association may choose to opt-out of a CEA. If one or more
Direct Corporate Associates choose to opt-out of consolidation, the group of entities is referred
to as a CAG. The Corporate Associates Tab is a new display in CITSS 3.0 that shows
information related to the members of a CAG. Only entities that are members of a CAG will
have a Corporate Associates Tab (Figure 22).

The Corporate Associates Tab shows the registered CITSS entities that have a direct
corporate association, the current vintage purchase limit that is shared by the CAG, and the
distribution of holding limits and purchase limits among the members of the CAG.

Figure 22 — Account Detail: Corporate Associates Tab

CITSS

Company-D

English =+ Frangais + LOGGED IN AS: dsmith

—

Log Out
Home

This page shows information for your account or set of accounts. You may propose changes to the information listed under the General and Contact
Information pages by selecting Edit Information at the bottom of the pages. You can remove or propose changes to Representatives, and Account Viewing
Agents under their respective tabs. You can indicate your intent to participate in the next scheduled auction under the Auction Tab.

Contact Us
My User Profile

Account Registration General Account | | Compliance Account | | Limited Use Holding Account |

Representative Reports Contact Information Representatives

Account Viewing Agents

General

m Corporate Associates ]

This table shows the registered CITSS entities that have a Corporate Association with this entity and their respective Holding
Limit Share (%), Purchase Limit Share (%), Effective Current Vintage Purchase Limit (%) and Effective Future Vintage Purchase
Limit (%). Any updates or changes to Corporate Associations must be reported to the CITSS Jurisdiction Registrar. For
guidance on how to change the corporate association information, contact the CITSS Help Desk at help@wci-citss.org or
1-866-682-7561.

Auction Facilities

e

Group Current Vintage
Purchase Limit %

")

Entity Legal Holding Limit Purchase L|m|t Effective Current Effective Future

i Name Share {%) Share ( thage Purchase Limit | Vinta e Purchase
Limit

CA1013 Company-D 30.00 37.50 15.00 9.38

CA1021 GMPorg-K 10.00 10.00 4.00 2.50

CAl000 Utility-a 60.00 52.50 21.00 13.12

3 records

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
to provide administrative and technical services to support the
implementation of state and provincial greenhouse gas emissions trading
programs.

© 2012 SRA Internaticnal, Inc.
All rights reserved

Corporate association data is entered into the CITSS by the Registrar and any changes that
are needed must be submitted to the Registrar through hard copy forms. Following review and
approval, the Registrar will enter the changes in the CITSS.
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4.3.9 Account Detail: Holding Limits Tab

The Holding Limits Tab, shown in Figure 23, is a new display in CITSS 3.0. This tab shows
information related to the current and future vintage holding limits for the entity and is included
for all entities regardless of entity type. The entity display in Figure 23 is specific to a Covered
Entity, the display for a General Market Participant will be slightly different.

The holding limit is the maximum number of allowances that may be held by an entity or jointly
held by a group of entities with a direct corporate association. Detailed information about
holding limits is provided in the Regulation and the Regulatory Guidance documents available
on the ARB Cap-and-Trade webpage.

Figure 23 — Account Detail: Holding Limits Tab
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Log Out

AT Thils page shows IRfarmation S your 35c0unt ar 52t of 3cc0urts. You M3y Propose changes 1o e Infonmation listed under e General and Contast Information pages oy
Contact Us selecting [Edf informistion 21 The boRom of e p2ges. You o3 remoN O propose chEnges T Represenizihes, nd Account Viewing Agetis under I Tespecthe tals.
My Lksar Profils o £ Indllcaie your Intent fo partielpaiz In e ned seneduled auction wnder e Auclion Tao.

Account Repistration | General ACcount | | Compllance Account | | Limited Use Holding Account |

Caleulated & of 2013-06-16

The Entity Holding Limit and the Limit=d Bcemplion are the maximum number of allowances by vinlage that can b= held by an
=ntity at amy given time, "EBalance” is the number of sllowances in the =ntity’s accounts at this time and does not reflect pending
transfers, "Available” is the number of additional allowances that may be acquirsd befors: reaching the applicable helding limit.

Helding Limits £ sclion

Curr=nt Year Holding Limit information i= graphically present=d. The Cument Year Holding Limit includes allowances of cument and
=adier vintages, ax well ax anmy holdings of Price Containment Reserve Allowances and Eady Reduction Allowanoss. A oovered
=ntity may recefve a Limited Ecemption for the Cument Yesr Holding Limit that allows additional allowances to be held in the
Cempliarce Aooount,

Future Year Holding Limits ars prasanted in tabular form. &diticnal information on the Currant Year Holfing Limit or Future Yesr
Heling Limits may ba chbtsined by sslecting the approprists Details button.

Current Year Holding Limit

| petans |

Entity Holding Limit
5,867,500 aliowances Balance = 4,010,000 allowances Bvailable = 1 857,500 sllowances

Limited Exemption |
5,000 allowances Balance = 3,000 allowanc=s Bvailable = 2,000 allowances

Future Year Holding Limits

| petans |
N T S T S VT
15 11,737,500 [1] 11,737,500
2016 11,435,000 0 11,435,000
2017 11,135,000 0 11,135,000
2018 10,832,500 0 10,832,500
2019 10,532,500 0 10,532,500
2020 10,230,000 0 10,230,000

‘Weslem Climaie inRizike, inc. (WC, Inc.} ks 3 non-prof corporation formed ko
provide adminksiratie and ie = support e Implementation of

St 3N provinclal gresTiouse g3 o trading programs. © 2012 SRA Imemational, .
Al righs ressred
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As illustrated in Figure 24, the Current Year Holding Limit information is graphically presented.
The Current Year Holding Limit includes allowances of current and earlier vintages, as well as
any holdings of Price Containment Reserve Allowances and Early Reduction Allowances. A
Covered Entity may receive a limited exemption for the Current Year Holding Limit that allows
additional allowances to be held in the Compliance Account.

Figure 24 — Current Year Holding Limit

English - Francais - LOGGED IN AS: jsmith

Company-J

Log Out

e This page shows information for your account or set of accounts. You may propose changes to the information listed under the General and Contact
Contact Us Information pages by selecting Edit Information at the bottom of the pages. You can remove or propose changes to Representatives. and Account Viewing
My User Profile Agents under their respective tabs. You can indicate your intent to participate in the next scheduled auction under the Auction Tab.

Account Registration ‘ General Account | ‘ Compliance Account ‘ | Limited Use Holding Account ‘

Representative Reports Contact Information Representatives Account Viewing Agents Holding Limits Auction

Calculated as of 2013-06-16

The Entity Holding Limit and the Limited Exemption are the maximum number of allowances by vintage that can be held by an

entity at any given time. "Balance" is the number of allowances in the entity's accounts at this time and does not reflect pending

transfers. "Available" is the number of additional allowances that may be acquired before reaching the applicable holding limit.

Current Year Holding Limit information is graphically presented. The Current Year Holding Limit includes allowances of current and
earlier vintages, as well as any holdings of Price Containment Reserve Allowances and Early Reduction Allowances. A covered
entity may receive 3 Limited Exemption for the Current Year Holding Limit that allows additional allowances to be held in the
Compliance Account.

Future Year Holding Limits are presented in tabular form. Additional information on the Current Year Holding Limit or Future Year
Holding Limits may be obtained by selecting the appropriate Details button.

Current Year Holding Limit

| Details ‘
5,867,500 allowances Balance = 4,010,000 allowances Available = 1,857,500 allowances

Limited Exemption |

5,000 allowances Balance = 3,000 allowances Available = 2,000 allowances

"Balance" is the number of allowances in the entity's accounts at the point in time the data is
being viewed and does not reflect pending transfers. "Available" is the number of additional
allowances that may be acquired before reaching the applicable holding limit. This is also
referred to as remaining room under the holding limit and it also does not reflect pending
transfers. Additional information on the Current Year Holding Limit is available by selecting the
button to view the Current Year Holding Limit Detail Page.

The Current Year Holding Limit Detail Page shows the Base Holding Limit and for a Covered
Entity will include the entity’s limited exemption information.
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Note that on this page if the entity is not in a CAG it receives 100% of the Holding Limit Share
(Figure 25). If the entity were in a CAG, the percentage would reflect the agreed upon
percentage of the overall limit assigned to this entity.

Figure 25 — Current Year Holding Limit Detail Page — NOT in a Corporate Associafe
Group

WCl, Inc

===\ Holding Limit Detail - Current Year

Log Cut

HIE “Cument Year” includes allowances of cument and earlier vintages, as well as any holdings of Price Containment Reserve Allowances and Early
Contact Us Reduction Allowances. The holding limit for an individual entity may be adjusted when the entity is 8 member of 3 Corporate Association.

My User Profile Covered entities have a history table of Limited Exemption values. The Limited Exempticn is only applied to allowances held in the

Comepliance Account.

Account Registration

CITSS Entity ID CA1018
Legal Name Company-J
Representative X
Reports Operating Name Company-J
Caleulated as of 2013-06-18 15:42:24 EDT
Applicable allowances Price Containment Reserve Allowances, Esrly Reduction Allowances, 2013, 2014
E BASE HOLDING LIMIT
A Base holding limit for the market 5,887 500
B Your entity’s percentage share of the base holding limit 100%

{100% if NOT in a corporate association group)

Cc Your entity’s helding limit (A xB) 5,887,500

ALLOWANCE BALANCES

D “our point in time balance of applicable allowance holdings from your entity’s General Holding and 4,010,000
Compliance Accounts (excluding your limited exemption holdings, if applicable)

E Your remaining recm under the holding limit C-D} 1,857,500

LIMITED EXEMPTION {does not apply to future year holding limits)

F Your Maximum Potential Holding Limit Exemption - the sum of your CITSS recorded emissions (verified or 5,000
assigned)

G Balance of applicable allowances in your Comgpliance Account 2,000

H “Your Remaining Holding Limit Exemption - number of allowances you may place in the compliance acoountte  [F-G) 2,000

be exempted from the helding limit

LIMITED EXEMPTION HISTORY {does not apply to future year holding limits)

Budget Year Limited Exemption Effective Date Last Updated

2013 5,000 20130818 20120818

1 record

Western Climate Initiative, Inc
formed to provide administrative
implementation of state and provincial greenhouse gas emissions =t A memEtional, e
trading programs. Al rigints resensed.

Wl Inc
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The limited exemption is the number of allowances that can be placed in a Compliance
Account and not be counted against the holding limit and is based on the prior year’s verified
GHG emissions. The Limited Exemption display shows the maximum potential limited
exemption, the balance of allowances in the entity’s Compliance Account and the remaining
number of allowances that may be placed in the Compliance Account that can be exempted
from the holding limit calculation (Figure 26).

Starting with 2013, the limited exemption increases each year on October 1 by the amount of
emissions in the most recent emissions data report during that year. The limited exemption is
subject to periodic reductions associated with the end of a compliance period. Specifically, on
December 31 of the calendar year following the end of a compliance period, the limited
exemption will be reduced by the sum of an entity’s compliance obligation during that
compliance period. The Limited Exemption History at the bottom of the page will display the
changes in the limited exemption over time.

Figure 26 — Holding Limit Detail - Limited Exemption
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T e

| Holding Limit Detail - Current Year
Log Out
Home

“Current Yzar” includes allowances of cumrent and earlier vintages, as well as any holdi of Price i Reserve A and Early
Contact Us Reduction Allowances. The halding limit for an individual entity may be adjusted when the entity is 8 member of a Corporate Association.
My User Profile Covered entities have a history table of Limited Exemption values. The Limited Exemption is only applied to allowances held in the

Compliance Account.

Account Registration

CITS5 Entity ID CA1D13
Legal Name Company-D
Representative )
Reports Operating Name Company-D
Calculated as of 2012-08-18 168:55:48 EDT
Applicable allowances Price i Reserve A Early ion A 2012, 2014
g BASE HOLDING LIMIT
A Base helding limit for the market 5,887,500
B Your entity's percentage share of the base holding limit 30%

{100% if NOT in a corporate association group)

c Your entity's holding limit {AxB) 1,760,250

ALLOWANCE BALANCES

D Your peint in time balance of applicable allowance holdings from your entity’s Genersl Holding and 10,000
‘Compliance Accounts {excluding your limited ion holdi if i
E Your remaining room under the holding limit c-o 1,750,250

LIMITED EXEMPTION {does not apply to future year holding limits)

F “Your Maximum Fetential Helding Limit Exemption - the sum of your CITSS recorded emissions (verified or 5,000
assigned)
G Ealance of appli in your Compliance Account 3,000

H Your ining Helding Limit ion - number of you may place in the compliance sccountte | (F-8) 2,000
be exempted from the holding limit

LIMITED EXEMPTION HISTORY (does not apply to future year holding limits)

Budget Year Limited Exemption Effective Date Last Updated

2013 5000 2013-06-16 20130818

‘Western Climate Initiative, Inc (WCI, Inc.) is a non-profit corporation
formed to provide administrative and technical services to support the
implementation of state and provincial greenhouse gas emissions 2012 SRA Hematknal, e
trading programs. All rignts resaned
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At the bottom half of the Holding Limits Page is the Future Year Holding Limits information
(Figure 27). A Future Year Holding Limit is set for each year through 2020. The Base Holding
Limit is established using the formula from the Regulation. The Future Year Holding Limits are
presented in tabular form.

Figure 27 — Holding Limit Detail - Future Year Holding Limits

Current Year Holding Limit

. Details .
5,867,500 allowances Balance = 4,010,000 allowances Available = 1,857,500 allowances

Limited Exemption |

5,000 allowances Balance = 2,000 allowances Available = 2,000 allowances

Future Year Holding Limits

|' Details |
2015 11,737,500 0 11,737,500
2016 11,435,000 0 11,435,000
2017 11,135,000 0 11,135,000
2018 10,832,500 0 10,832,500
2019 10,532,500 0 10,532,500
2020 10,230,000 0 10,230,000

Western Climate Initiative, Inc. (WCI, Inc.} is a non-profit corporation formed
to provide administrative and tec i port the

WCl, Inc implementation of state and provincial greenhouse ssions trading
pragrams. All rights reserved.

@ 2012 SRA Internaticnal, Inc.

"Balance" is the number of allowances in the entity's accounts the point in time the data is
being viewed and does not reflect pending transfers. "Available" is the number of additional
allowances that may be acquired before reaching the applicable holding limit. This is also
referred to as remaining room under the holding limit and it also does not reflect pending
transfers.

Additional information on the Future Year Holding Limits may be obtained by selecting the

button.

California Environmental Protection Agency
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For each year, the Entity's Holding Limit (C) is calculated as the Base Holding Limit (A)
multiplied by the Holding Limit Share (B). The Allowance Balance (D) is the number of specific
vintage allowances currently held. The Allowance Balance is the current balance and does not
reflect any pending transfers. Available Room (E) is the number of allowances of each vintage
that can be acquired without exceeding the holding limit.

If an entity is a member of a CAG, the Holding Limit Share (%) indicates the percentage of the
CAG holding limit that is assigned to the entity. Entities that are not a member of a CAG will
always have a Holding Limit Share of 100% (Figure 28).

Figure 28 — Future Year Holding Limit Detail Page

CI I Ss _:_3 English - Francais - LOGGED IN AS: jsmith

f ) Holding Limit Detail - Future Year

Log Out

1ITE AFuture Year Holding Limit is setfor each year through 2020. The Base Holding Limitis established using the formula from the regulation. If an entity is a
Contact Us member of a Corporate Association Group (CAG), the Holding Limit Share (%) indicates the percentage of the CAG holding limitthat is assigned to the
My User Profile entity. If a single entity is designated to hold all of the allowances for a CAG, the Holding Limit Share will be 100%. Entities that are not 3 member of a

Corporate Association will always have a Holding Limit Share of 100%. The Entity's Holding Limit is calculated as the Base Holding Limit (A) multiplied by
the Holding Limit Share (B). The Allowance Balance (D) is the number of specific vintage allowances currently held. The Allowance Balance is the current
balance and does not reflect any pending transfers. Available Room (E) is the number of allowances of each vintage than can be acquired without
exceeding the Entity's Holding Limit.

Account Registration

Representative Reports

Selecting the Back button returns to the Holding Limits tab.

CITSS Entity ID CA1019

Legal Name Company-J

Operating Hame Company-J

Calculated as of 2013-06-16 15:50:00 EDT
Applicable allowances 2015, 2016, 2017, 2018, 2019 2020

HOLDING LIMIT DETAILS

Z
A. Base Holding B. Holding Limit Share
Limit (%)

C. Entity's Holding
Limit

D. Allowance E. Available
Balance Room

2015 11,737,500 11,737,500 0 11,737,500
2016 11,435,000 11,435,000 0 11,435,000
2017 11,135,000 11,135,000 0 11,135,000
2018 10,832,500 10,832,500 0 10,832,500
2019 10,532,500 10,532,500 0 10,532,500
2020 10,230,000 10,230,000 0 10,230,000

| Back |

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
to provide administrative and technical senvices to support the
WCl, Inc implementation of state and provincial greenhouse gas emissions trading @ 2012 SRA International, Inc.

programs. All rights reserved.
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In the example in Figure 29, Company-D is in a CAG and is assigned 30% of the Holding Limit
Share.

Figure 29 — Future Year Holding Limit Detail Page (In a Corporate Associate Group)

28 CITSS

eemmm—= Holding Limit Detail - Future Year

Log Out

Home A Future Year Holding Limit is setfor each year through 2020 The Base Holding Limit is established using the formula from the regulation. If an entity is a
Contact Us member of a Corporate Association Group (CAG), the Holding Limit Share (%) indicates the percentage of the CAG holding limitthatis assigned to the
My User Profile entity. If a single entity is designated to hold all of the allowances for a CAG, the Holding Limit Share will be 100%. Entities that are not a member of a

Corporate Association will always have a Holding Limit Share of 100%. The Entity’s Holding Limit is calculated as the Base Holding Limit (A) multiplied by
the Holding Limit Share (B). The Allowance Balance (D) is the number of specific vintage allowances currently held. The Allowance Balance is the current
balance and does not reflect any pending transfers. Available Room (E) is the number of allowances of each vintage than can be acquired without
exceeding the Entity’s Holding Limit.

Account Registration

Representative Reports
Selecting the Back button returns to the Holding Limits tab.

CITSS Entity ID CA1013
g Legal Name Company-D

Operating Name Company-D

Calculated as of 2013-06-16 17:01:41 EDT

Applicable allowances 2015, 2016, 2017, 2018, 2019, 2020

HOLDING LIMIT DETAILS

A. Base Holding B. Holding Limit Share C. Entity's Holding D. Allowance E. Available
Limit (%) Limit Balance Room

2015 11,737,500 30% 3,521,250 0 3,521,250

2016 11,435,000 30% 3,430,500 0 3,430,500

2017 11,135,000 30% 3,340,500 0 3,340,500

2018 10,832,500 30% 3,249,750 0 3,249,750

2019 10,532,500 30% 3,159,750 0 3,159,750

2020 10,230,000 30% 3,069,000 0 3,069,000
|‘ Back |

to provide administrative : : upport the

WCl, Inc. implementation of state and provincial greenno emissions trading A International, Inc
programs. All rights reserved.
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5.0 Representative Reports

The Representative Reports Page shown in Figure 30 is new functionality provided in CITSS
3.0. This page provides the user the added ability to generate and download reports for
oversight and administration of CITSS accounts. There are four reports available in CITSS
3.0: Transfer History, Transfer Event Audit Report, Entity Account Balance Report, and Entity
Monthly Statement.

e The Transfer History Report provides a record of transfer activities. The Transfer
History was previously available from the navigation menu on the left hand side of the
User Home Page screen and has been moved to the Representative Reports Page.

e The Transfer Event Audit Report provides a detailed record of the actions taken by
individual representatives on an account related to transfer activities.

e The Entity Account Balance Report allows the user to generate a report of compliance
instrument balances based on account and compliance instrument criteria.

e The Entity Monthly Statement provides a record of balances and transfers for an entity’s
accounts for a selected month.

Figure 30 — Representative Reports Page
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EEms Representative Reports are provided to enhance user oversight and administration of CITSS accounts. Reporis can be viewed or downloaded. The Transfer
Contact Us History lists all compliance instrument transfers for accounts the user represents. The Transfer Event Audit Report allows the user to search for transfers based
My User Profile on selected transfer criteria. The Entity Account Balance Report allows the user to list compliance instrument balances based on account and compliance

instrument criteria. The Entity Monthly Statement lists balances and transfers for an entity's accounts for a selected month. To prepare a Representative
Report, select the Continue button in the Action column on the right. CITSS will open a report screen to select criteria for inclusion in the selected report.

I ™ S

Account Registration

Representative Reports

Transfer History [ Continue |
Transfer Event Audit Report [ continue |
Entity Account Balance Report [ continue |
Entity Monthly Statement | Continue |

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
to provide administrative and technical services to support the implementation

of state and provincial greenhouse gas emissions trading programs. ©2012 SRA International, Inc
All riohts reserved
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5.1 Transfer History Report Page

The Transfer History Report Page (Figure 31) allows the user to configure and generate a
Transfer History Report which provides a record of transfer activities on accounts that the user
is associated with. The Transfer History Report Page is accessed from the Representative
Reports Page by clicking on the button in the Action column next to Transfer

History.

e The search function allows a user to locate transfers based on the following fields:

o O 0O o 0O 0O 0o 0o O o o

Transfer ID

Status (Transfer Status)
Transfer Type

Transferring Account Name
Transferring Account Number
Transferring Account Type
Receiving Account Name
Receiving Account Number
Receiving Account Type
Last Updated Date From
Last Updated Date To

e When conducting a search, select the desired search criteria; click the button
to initiate the search. The list of transfers will change to reflect the search results. The
list of transfers can include transfers for multiple accounts associated with the user.

e Clicking on the button resets the search fields, clearing all selected criteria.

e The Transfer History table in the bottom half of the screen provides key information
about each transfer, including:

o

o 0o 0O O O O O o©°

Transfer ID

Last Updated (Date and Time)
Status (Transfer Status)

Transfer Type

Transferring Account Name
Transferring Account Type
Receiving Account Name
Receiving Account Type

Quantity (Quantity of Instruments)

e The table is sortable (ascending or descending) by clicking on the column titles.

e The table may be more than one page in length; additional pages are accessed using
the page numbers at the bottom left hand corner of the table.
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Figure 31 — Transfer History Report Page

English - Frangais - LOGGED INAS: jsmith

===\ Transfer History for All Accounts

Log Cut

Home

Contact Us

My User Profile

This page lists all compliance instrument transfers for your sccounts. Select the Transfer I number to view more details on the individual
compliance instrument transfes. Compliance instruments are not transferred in the CITSS until the transfer status is listed as "Complete.™

Transfer ID
A it Registrati
ccount Registration Status
Approved
Representative Cancelled
Reports Complete .
Transfer Type ~
Administrative
Compliance D
-

- l Consignment
Transferring Account Name

Transferring Account Humber

Transferring Account Type
Allocation
Auction
Compliance

4 [

Receiving Account Name

Receiving Account Number

Receiving Account Type
Allocation
Auction
Compliance

4 [l

Last Updated Date From

- - -
Last Updated Date To - - -
Results per page 10 -
Transfer | Last Status Transfer Transferring  Transferring | Receiving Receiving Quantity
(1] Updated Type Account Account Account Account
Name Type Name Type
100087 20120818  Complete  General LHility-E General Company-J General 8,250
17:51:54 Transfer {CA1004-1012) {CA1019-1057)
ECT
100071 20130818 Complete General LHility-F General Company-J General 1,200
17:51:28 Transfer {CA1005-1015) {CA1018-1057)
EDT
1000668 20120818 Complete General UHility-A General Company-J General 2,500
174737 Transfer {CA1000-1000) {CA1018-105T)
EDT
100065 20130816 Complete Jurisdiction Califomnia Issuance Company-J General 1,000,000
15:34:41 [CAJIDE-354) (CA1D18-1057)
EDT
100084 2013-08-18 Complete  Jurisdiction = California Issuance Company-J Genersl 3,000,000
15:34:25 (CAJBI5-954) (CA1018-1057)
EDT
100047 20130816 Complete Jurisdiction California Allocation LHility-J Comgliance 2,000
12:26:20 (CAJD9E-289) (CA1009-1028)
EDT
100051 20130818  Complete  Jurisdiction  California Allocation Company-J Compliance 2,000
12:28:20 (CAJ996.989) (CA1D12-1058)
EDT
1000232 20130818 Complete Jurisdiction California Allocation Company-J Limited Use 5,000
13:36:18 [CAJS95-289) {CA1018-1059)  Holding
EDT
100031 2013-06-18  Complete Jurisdiction  Califomia Allocation LHility-J General 10,000
13:38:18 (CAJS96-289) (CATD0%-1027)
ECT
100002 2013-08-18 Complete  Jurisdiction  California Allocation LHility-J Limited Use 5,000
13:28:15 {CAJS96-989) (CA1003-1028)  Holding
EDT
1 2 Hext CSV Excel 1-10 of 11 records

stern C i poration
formed to pry e adminis v pport the

implementation of state and incial i 5
trading programs.
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5.1.1 Transfer History Report

The Transfer History table can be exported as a report in its entirety to CSV or Excel format
by selecting the appropriate link at the bottom right hand corner of the table. The following
data fields are included on the exported report:

Transfer ID

Last Updated ( Date)

Status (Transfer Status)

Transfer Type

Transferring Account Name

Transferring Account Type

Receiving Account Name

Receiving Account Type

Quantity (Quantity of Instruments)

Settlement Date

Agreement Date

Type of Contract

Trading Venue

Price

Currency

Vintage

Jurisdiction

Compliance Instrument (Type, Sub-Type, and Category)
Offset Project Code

Proposed Comment

Approve or Deny Comment

o o o o o o o 0o 0 0O o 0o o o o o o o o o o o

Accept or Decline Comment

Note: Not all fields are applicable to every transfer, so there will be unpopulated data fields on
the exported Transfer History Report.

California Environmental Protection Agency

©= Air Resources Board August 2013 Page 39




CITSS 3.0 User Reference

5.2 Transfer Event Audit Report Page

The Transfer Event Audit Report Page (Figure 32) allows the user to configure and generate a
Transfer Event Audit Report which provides a detailed record of the actions taken by individual
representatives on an account related to transfer activities. The Transfer Event Audit Report
Page is accessed from the Representative Reports Page by clicking on the button in
the Action column next to Transfer Event Audit Report.

e The search function allows a user to search transfer events based on the following
search fields:

o Account Number
Entity Legal Name
Transfer ID
Representative Name
Event Date From
Event Date to
Jurisdiction

Account Type

c O O O O O O O

Transfer Type
o Transfer Event (Status)
e When conducting a search, select the desired search criteria; click the button
to initiate the search. The transfer events will change to reflect the search results.

e Clicking on the button resets the search fields, clearing all selected criteria. The
transfer events can include transfers for multiple accounts associated with the user.

e The Transfer Event Audit table in the bottom half of the screen provides key information,
including:
o Account Number
Entity Legal Name
Account Type
Transfer ID
Transfer Event (Status)
Event Date

o O O O O O

Representative Name
e The table is sortable (ascending or descending) by clicking on the column titles.

e The table may be more than one page in length; additional pages are accessed using
the page numbers at the bottom left hand corner of the table.
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Figure 32 — Transfer Event Audit Report Page

English - = LOGGED IN AS: jsmith
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My User Profile e Transter Audh Report for . The search L nmhbmnmmmnmmsﬁmmmn&mm
En one page In lengin. The tabie |5 sartable g ImDErs Deloy

=TT e ken. This pored n Emlmbmorm&lbmﬂwammmmmru& e right. g e "Clear”
umon clears e searnch fialds.

Reprassntztive Reports Account Numbsr

Entity Lagal Nama
Transter ID
Repressntative Nams
Event Dats From - -
Event Date To - -
Jurisdiction -
Briish Columbdla
Calmomia
Onfaro -
Account Typs ok
Exchange Clearing Holding
@enaral
LimRed Use Halding -
Transter Typs ~
Complizncs
Consignment
From Clearing Profider  +
Transter Event ~
Progoszl
‘Canceliation
Aol v
Results per pags 10 o

Enmy e SEEE ReD'e*“tat'w
umber
00073

CAINI-105T Generzl zms-os—ns 180507
CAI013-1057 Compan-J Genzral 100073 Proposal éq[;_r&os—w 180432 Jdones
CAIDI-1057 Compan-J Generzl 100072 Agpraouz] éq[;_r&os—w 18023 Jdones
CAI013-1057 Compan-J Genzral 100072 Proposal LEEETE (G
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20130516 174737 J Jomes
EDT
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5.2.1 Transfer Event Audit Report

The Transfer Events Audit table can be exported as a report in its entirety to CSV or Excel
format by selecting the appropriate link at the bottom right hand corner of the table. The
following data fields are included on the exported report:

©)

0O O O O O O O

Account Number
Entity Legal Name
Account Type
Transfer ID

Transfer Type
Transfer Event

Event Date

Event Comment
Representative Name
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5.3 Entity Account Balance Report Page

The Entity Account Balance Report Page (Figure 33) allows the user to configure and generate
an Entity Account Balance Report and can be accessed from the Representative Reports
Page by clicking on the button in the Action column next to Entity Account Balance
Report.

e The search function allows a user to locate account balances based on the following
search fields:

o Account Number
o Entity Legal Name
o Account Type
o Vintage
o Jurisdiction of Offsets
o Type
e When conducting a search, select the desired search criteria; click the button
to initiate the search. The list of accounts will change to reflect the search results.

e Clicking on the button resets the search fields, clearing all selected criteria. The
list of accounts includes all accounts associated with the entity.

e The Entity Account Balance table in the bottom half of the screen provides key
information about accounts included in the search, including:

o Account Number
o Entity Legal Name
o Account Type

o Vintage

o Type

o Account Balance

e The table may be more than one page in length; additional pages are accessed using
the page numbers at the bottom left hand corner of the table.

e The table is sortable (ascending or descending) by clicking on the column titles.
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Figure 33 — Entity Account Balance Report Page

English - Frangais - LOGGED INAS: jsmith

e Entity Account Balance Report

Log Out

e This sreen allows the user to configure and generate an Entity Account Balance Report. The search function allows searching by Account
Contact Us Number, Entity Legal Name, Account Type, Vintage, Jurisdiction of Offsets, and Type. The search results are presented in table form in the
My User Profile bottom half of the soreen and may be more than cne page in length. The table is sortable (ascending or descending) by clicking on the

column titles. Additicnal pages are sccessed using the page numbers below the table on the left. This table can be exported in its entirety to

Account Registration TSV or Excel format by selecting the appropriate link below the table on the right. Selecting the "Clear” button clears the search fields.

Account Number

Representative
Entity Legal Name

Reports

Jurisdiction of Entity ~
British Columbis
California D

- l Ontario -

Account Type ~
Compliance
Exchange Clearing Helding D
General =

Vintage

Jurisdiction of Offsets ~
British Columbia D

California

Ontario o
Type

Allowance

Offset
Results per page 10 «

Account Number Entity Legal Name Account Type Account Balance

CA1008-1027 Uility-J General 2013 Allowance 10,000
CA1009-1028 Utility-J Compliance 2013 Allowance 2,000
CA1005-1029 Uility-J Limited Use Helding 2013 Allowance 5,000
CA1018-1057 Company-J General 2014 Allowance 2,000,000
CA1018-1057 Company-J General 2013 Allowance 1,010,000
CA1019-1058 Company-J Compliance 2013 Allowance 3,000
CA1015-1059 Company-J Limited Use Helding 2013 Allowance 5,000

CSV Excel 7 records

W, Inc

trading programs.
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5.3.1 Entity Account Balance Report

The Entity Account Balance table can be exported in its entirety to CSV or Excel format by
selecting the appropriate link at the bottom right hand corner of the table. The following data
fields are included on the exported report:

(@]

©)

(@]

Date Generated

Account Number

Entity Legal Name
Jurisdiction of Entity
Account Type

Vintage

Jurisdiction of Offsets
Type (i.e. Compliance instrument)
Sub-Type

Category

Project Code (i.e. Offsets)
Account Balance
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5.4 Entity Monthly Statement Page

The Entity Monthly Statement Page (Figure 34) allows the user to configure and generate a
Monthly Statement for each Entity the user is associated with. The Entity Monthly Statement
Page is accessed from the Representative Reports Page by clicking on the button in
the Action column next to the Entity Monthly Statement.

Users can generate Entity Monthly Statements using the following search fields:
o CITSS Entity ID
o Statement Date (month/year)

When generating a monthly statement, select the desired criteria; click the button to
generate the Entity Monthly Statement. Entity Monthly Statement generation may take several
minutes. The CITSS will prompt the user to return to this page to check if the statement is
ready.

Figure 34 — Entity Monthly Statement Page

English is LOGGED IN AS: jsmith

Entity Monthly Statement

Log Out
Home
Contact Us

My User Profile

This screen allows the user to configure and generate an Entity Monthly Statement. The search function allows selection of the CITSS Entity ID and
Statement Date (month and year). Monthly Statements are not available prior to July 2013. Selecting the "Submit” button generates the Entity Monthly
Statement. Report generation may take several minutes. The CITSS will prompt the user to return to this page to check if the report is ready. This webpage
can be refreshed by selecting the browser refresh button, pressing F5 on most Windows computers, or using command-R in Mac and Linux. A hyperlink will

Account Registration be presented on this page when the report is ready to be viewed or downloaded.

CITSS Entity ID CA1019

R tative R s
epresentative Hepo Statement Date July - 2013 ~

Submit |

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
to provide administrative and technical senices to support the
WCl, Inc implementation of state and provincial greenhouse gas emissions trading ©2012 SRA International, Inc.

programs._ All rights reserved.

Note: Monthly statements are not available for months prior to August 2013.
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The Entity Monthly Statement Page (Figure 35) can be refreshed by selecting the browser
refresh button, pressing F5 on most Windows computers, or using command-R in Mac and
Linux.

e A hyperlink will appear at the bottom of the Entity Monthly Statement Page when the
statement is ready to be viewed or downloaded.

Click the hyperlink to download the report in pdf format.

Figure 35 — Entity Monthly Statement Page — Statement Ready

English - Frangais - LOGGED IN AS: jsmith

ReSSSSS====—=—\ Entity Monthly Statement

Log Out

HITE This screen allows the user to configure and generate an Entity Monthly Statement. The search function allows selection of the CITSS Entity
Contact Us I and Statement Date (month and year). Menthly Statements are not available prior to July 2013, Selecting the "Submit” button generates
My User Profile the Entity Monthly Statement. Report generation may take several minutes. The CITSS will prompt the user to return to this page to chedk if

the report is ready. This webpage can be refreshed by selecting the browser refresh button, pressing F5 on most Windows computers, or using

Account Registration command-R in Mac and Linux. A hyperlink will be presented on this page when the report is ready to be viewed or downloaded.

CITS5 Entity ID
Representative

Reports Staterment Date

= Reports that are ready to be viewsd or downloaded are presented as hyperlinks below. Depending on your browser settings, selecting a

hyperlink will provide you the option to cpen or download the report to your computer. If you have prepared multiple reports, each will be
available as 8 separate hyperlink. Each hyperlink will remain on this page until it is cpened or downloaded.

[ entityMonthlyStatementReport CA1019 06-2013.pdf ]

Western Climate Initiative, -| corporation
formed to provide administrati rt the
WCl, Inc implementation of state and provincial greenhouse gas emissicns

trading programs.
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5.4.1 Entity Monthly Statement

The Entity Monthly Statement (Figures 36 and 37) is generated in pdf format by following the
steps outlined above. For the selected CITSS Entity ID, the following data fields are included
in the exported report:

e Account Information
o CITSS Entity ID

o Entity Legal Name

o Entity Operating Name

o Account Type

o Account Number
e Account Balance

o Vintage

o Jurisdiction

o Type

o Sub-type

o Category

o Project

o Account Balance

e Transfer History
o Transfer ID

o Last Updated (date, time)

o Transfer Status

o Transfer Type

o Transferring Account Name
o Receiving Account Name

o Type

o Quantity

Please note, Figures 36 and 37 display a fictional report for June 2013 generated for the
purposes of testing and training. June and July 2013 reports will not be available. Monthly
statements are not available for months prior to August 2013.
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Figure 36 — Entity Monthly Statement (page 1)

Monthly Statement - Aug 2013

Date Generated: 2013-08-16
A AL A AL LT LS LA 5 5L LA LTI LSS5 55 AT IS LGS LA A 5L I AL TSI E SIS e

CITSS Enlity ID CAIDG
Entity Legal Name Comgparny-J
Entity Dperating Name Company-J
Account Type General
Account Numiber CA1D19-1057
Account Balance
Vintage Jurisdiction Type Sub-type Category Project Account Balance
2013 Abmwance 1,019,750
2014 Alowance 3,001,200
Transfer History
Transfer ID Last Updated Transfer Stahes Transfer Type Translering Receiving Account Type Quantity
Account Name Name
100004 20130516 Compiete Jurisdiction Calfomia Company-J Allowance 10,000
13:36:15 EDT |CAJDE6-38T) {CATD3-1057)
100064 20130516 Compiete Jurisdiction Calfomia Company-J Allowance 3,000,000
15:34-25 EDT |CAJDEE-904) {CATD3-1057)
100065 20130516 Compiete Jurisdiction Calfomia Company-J Allowance 1,000,000
15:34:41 EDT |CAJDEE-904) {CATD3-1057)
100066 2013-05-16 Complate Genaral Utillty-A (CA1D00- | Company-J Alowarce 3,500
174737 EDT 1000) {CA1013-1D5T)
100067 2013-05-16 Complate Genaral Utillty-E (CA1004- | Company-J Alowarce 6,250
17:51:54 EDT 1012 {CA1019-1D57)
100071 2013-05-16 Complate Genaral Utillty-F [CA1D05- | Company-J Alowarce 1,200
17251228 EDT 1015) {CA1019-1D57)

Western Climate Initiative, Inc. (WCI, Inc.) is a non-profit corporation formed
o provide administrative and technical services fo support the

implementation of state and provincial greenhouse
gas emissions trading programs.
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Figure 37 — Entity Monthly Statement (page 2)

Monthly Statement - Aug 2013

Date Generated: 2013-08-18

e e o o o o o e e e e o e o e o o o o e e e e e e e e s

Account Type Comgllance
Account Number CA1015-1058
Account Balance
Vintage Jurisdiction Type Sub-type Category Project Account Balance
2013 Alowance 3,000
Transter History
Transier ID Last Updated Transfer Stats | Transter Type Transfering Recaiving Account Type Quantity
Account Mame Mame
100051 20130516 Compiete Jurisdiction Calfomia Alowance 3,000
1336220 EDT |CAJD9E-3ET) |{CA1D13-1058)
Account Type Limited Use Holding
Account Mumiber CA1D19-1059
Account Balance
intage Jurisdiction Type Sub-type Category Project Account Balance
2013 Alowance 5,000
Transler History
“Trarsder ID Last Updated Transfer Siahs | Transfer Type Transfering Receiving Account Type Quantity
Account Mame Mame
100033 2130616 Compiets Jurisdiction Calfomla Companmy-J Algwance 5,000
13:36:18 EDT {CAJDOE-DED) {CATD9-1050)

Wesiemn Climate Initative, Inc. (WC1, Inc.) is @ non-profit corporation formed
o provide administratve and technical services to support the

impfementation of state and provincial greenhouse
@as emissions radmg programs.
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