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Establishing an ACTRS User Account

1. Email requests for an ACTRS account to ACTRS Staff (ACTReporting@arb.ca.gov).
e Subject line: “ACTRS user account request”.
e Email message must include contact person name and title, phone number, and

email.

2. Once CARB staff create your ACTRS account, you will receive an email from no-
reply@verificationemail.com that will include your login information.
e If youdon't see the email, check your SPAM or JUNK folder.

3. Login to ACTRS (www.arb.ca.gov/actrs).
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Downloading the Reporting Template
1. Go to CARB’s ACT Reporting webpage (https://ww2.arb.ca.gov/our-

work/programs/advanced-clean-trucks/manufacturer-reporting) and select “ACT

Production Reporting Template”.
e The form will automatically download to your computer.

e The template downloads as a .csv file, do not “save as” a different file format,

ACTRS will only accept .csv files.
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Completing the Reporting Template

1. Follow directions included in the template.
e Do not remove, reorganize, or edit columns, rows, headers, or cells.
e Data can only be uploaded using the “Allowed Values” listed.

4 A B C D E F G H |
1 |#This is a template for the Advanced Clean Trucks Manufacturer Produced and Delivered for Sale Reports. Make sure your file is saved in CSV format before uploading it to the screen
2 |4
3 | Items in the CSV file must be separated by a comma. Non-USA users should check their files to be certain that some other character was not used by their computer as the item separator.
4 |#In some cases, the user may wish to change the default list separator character in Windows. (Start | Settings | Control Panel | Regional and Language Options | Customize | List Separator)
5 |#Although the fields titled "Allowed Values:" show both codes and their descriptions, the actual input file should only use the appropriate codes.
6 | # Any row that starts with a "' in the first column will be ignored
7 |#See examples below.
8 [#vIN Vehicle Fuel Type Drivetrain Type ZEP Certified? Vehicle Model Year Vehicle Classification NZEV - All Electric Miles Credit for ACC (Class 2b-3) Sold to Ultimate Purchas:
9 |#PV-32 same as EPA Sheet PV-37 (same as EPA sheet)
10 |#**Conditional** =Required** **Required* *Required** **Required** *Required** **(onditional ** =Required** *Qptional **
114 Allowed Values: Allowed Values Allowed Values: Allowed Values Allowed Values: Allowed Values
128 CNG = Compressed Natural Gas EV =Electric Vehicle Y=Yes C2b3 =Class 2b-3 Y=Yes Y=Yes
134 D= Diesel FC = Fuel Cell-Powered Vehicle N=ho C45=Class 4-5 N=ho N=No
144 E =Ethanol, greater than 85% NZEV = Near Zero Emission Vehicle C67 = Class 6-7
15 |4 EL = Electricity NA = Not Applicable €85 =Class 8 including Yard Tractors
16 & G =Gasoline, including blends up to E85 C78T =Class 7-8 Tractors
178 H=Hydrogen *FC Can only be claimed with a fuel type of Hydrogen *Can only select Yes if vehicle is reported as an Class 2b-3 wit!
18 |4 LNG = Liquefied Natural Gas 2BV Can only be claimed with a fuel type of Electricity
194 LPG =Liquefied Petroleum Gas
20 |4 M= Methanol
214
24
B4
U4
4
26 #Example: Example
27 |4123ABC456XYZ78900 o EV Y C78T N Y
24 EL NZEV N 75
29 |#Enter data below
30 [#vin Vehicle Fuel Type Drivetrain Type ZEP Certified? Vehicle Model Year Vehicle Classification NZEV - Al Electric Miles Credit for ACC (Class 2b-3) Sold to Ultimate Purchas
Al
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Uploading the Completed Reporting Template
1. Sign into your ACTRS account (www.arb.ca.gov/actrs)

2. Select “Upload” in the upper left corner.
3. Then select “Data Type"” and the destination folder.

JCALIFORNIA =

' & upload
Upload can take up 10 5 minutes,

The system can only process one file at a time.

Be zure your cav file matches the ARE Template
¥ou can download the report templates here:
tps:/fww.arb.ca.goviour-work/programs/advanced -clean-trucks/manufacturer-reporting
Mote: If you get an unknown error, please ensure your headers exactly match the template headers.
IT you are uncertain, copy and paste your data into a fresh copy of the template and try again after refreshing this page.
If you can't figure it out, email support
ACTReporting@arb.ca.go

o Data Type & Destination

Select your data type

Select your destination folder

4. You can drag your file into the page or click anywhere in the file upload area
e This will open a file navigation window, select the correct file, and then select

llopenll'

Uplaad can take P 1o 5 minutes,

Chck or drag file to this area to upload
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5. If the template upload is unsuccessful, ACTRS will provide a list of errors.
e Correct any identified errors and attempt the upload again.
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6. ACTRS will let you know if the template uploaded successfully.
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Dashboards and Displayed Information

1. Once the completed reporting template has been successfully uploaded,
manufacturers can view their uploaded vehicle sales data by selecting the
“Dashboard” option.

Upload can take up to 5 minutes.
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2. The interactive dashboards will allow you to view vehicle sales totals by vehicle
class, drivetrain type, and the associated ACT credit/deficit totals including
separate credit/deficit totals for tractors.
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3. The dashboard summaries include the values of projected credits and deficits and
the credits and deficits earned (please note that ACT credits and deficits earned

still require verification by CARB staff).
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1. Email any questions to ACT Reporting Staff (ACTReporting@arb.ca.gov)
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