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1.0 Getting Started – Mobile Source (MS) Fees Invoicing System Online Portal 

Only one MS Fee System Account is available per Manufacturer, per CARB Customer account. If a 
manufacturer has multiple CARB Customer accounts, each CARB Customer account must have a MS 
Fees Invoicing System account to create an invoice for that account. Each account is required to 
have an Account Administrator. The Account Administrator must be assigned as the CARB Customer 
account contact. The account log-in is based on the Account Administrator’s e-mail address and 
cannot be used in multiple MS Fees Invoicing System main accounts. Member accounts can be 
created by the manufacturer’s Account Administrator to address multiple users (discussed in Section 
2.2) 

To obtain a MS Fees System Account, the manufacturer’s Account Administrator can access MS Fees 
Invoicing System portal by clicking below link. 
URL: https://carb2.my.site.com/CARBPortal/s/login 

1.1 Log into the portal by clicking the link above 

If you already have a username & password, enter your credentials to log in. 
If you don’t have a username & password, click “Request for Registration”. 

The system will ask if you have a CARB Customer account. 

1.2 Requesting for CARB Customer Account Number 

Before requesting a CARB Customer account through the system, contact your point of 
contact within your company, then your CARB certification representative, to obtain 
your account information. If CARB staff directs you, then you can use the system CARB 
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Req uest for Regist ration Form 

Please contact your ce rtiliration representat ive to obt ain 

for CARB Oustomer number. 

• Do yo,u have the CARil Customer Number? 

Customer account request and select “No” to obtain new CARB Customer account 
number. 

After selecting “No” and clicking [Next], you will be redirected to the page below to fill 
out required details in the form. The information requested must be for the parent 
manufacturer who is responsible and liable for the payment. The contact person is 
required to be a manufacturer’s representative that is responsible for payments. No 
consultants can acquire or obtain a CARB Customer account for a manufacturer. 
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Requ:est for Regist ration Form 

• Manufacturer Complete Name-(11,e name of the company payin,g 

the fee} 

Manufadtu rers Plus, Inc 

• Street Addi-ess 

1234! Mai rn Street 

•cny 

Beverly Hills 

· state 

Califomiia 

• zip Code 

90210 

• (01.1mry 

USA 

• Contact Ni3lille (For payment is:sues) 

JaneSmirlh 

• Contact Td:le 

Controller 

• Contact PhOl'le Number 

555-555-5555 

• Contact Emai l 

Jane.Smith@manufacturer.com 

.. ceniificat!ion Group Types 

On-Road (ON) 

Off-Road (OFF) 

Evaporative Components (EV:AP) 

✓ Afl:ermarlcet Parts (AMP) 

Dies.el Eimi~ion Control Strateg)ies (DECS) 

At-Berth (AB) 

Previous -

After entering the details, click [Next] to receive the following confirmation message. 
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Request for Reg1strat1o n Form 

Thank you for submittmg the request 1 A member from our 

team w1 It reach out to you -

This is a request fo r a new CARB Customer Number for t he follow ing manufactu rer: 

a . Manufacturer Complete Name (The name of the company paying the fee): Manufacturers Plus, Inc. 

b. Contact Name (For payment issues): Jane Smith 

c. Street Address : 1234 Main Street 

d. City: Beverly Hills 

e . State: Ca lifornia 

f . Zip Code: 90210 

g. Country: USA 

h. Contact Title: Controller 

~ Contact Phone Number: 555-555-5555 

j. Contact E-mail Address: Jane.Smith@manufacturer.com 

k. Certification Group Type: Aftermarket Parts, Alternate Fuel Retrofit Systems, and Expe rimental 
Permits (AM P) 

In the backend, the System will create a record in Registration Request object and 
automatically notify CARB’s Revenue/Reimbursement unit via email (fees@arb.ca.gov) 
of your CARB Customer Account Number request. The following email is sent to CARB’s 
Revenue/Reimbursement unit: 

Your CARB certification representative will provide you with your CARB Customer 
account once created. 

1.3 Request for Registration – Creating the Manufacturer Main Account 

Navigate to the portal log in page once you receive the CARB Customer Account 
Number and click [Request for Registration]. 

Select [Yes] and click [Next] 
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Request for Registration Form 

* Comp.any Name 

Manufactur e.-s Plus, Inc. 

• Street Add= 

1234 Main Street 

• c,ty 

Beverly Hills 

• s.tate 

California 

•z;p 

902:10 

• country 

USA 

"Contact Fir.st. N.ame 

Jane 

• Contact last Name 

Smith 

• Contact Te[ephone NumDE!r 

555-555-5555 

• co..tact Ema il 

Jane_Smith@manufacturer_mm 

• CARS Customer Number 

TESTOOOl 

Previous -

After selecting “Yes” and clicking [Next], you will be redirected to the page below to fill 
out required details in the form. Filling out this form initiates your main account. The 
account information must reflect the CARB Customer account and your Account 
Administrator information. Make sure you have the correct CARB Customer Account 
Number. This number is reflected on all invoices created by the Account Administrator 
and the account members using this account. 
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Request Fo,r Approva.l 

Request fo r Registration Form 

Thank y ou for submitting the request! A member from o ur 

team w i ll reach out to you. 

.g. Byr,on riJ ,g1 ~ bynm.ng@arb.ca .. g;ov> 

,© w ed nesday. Aui;i LJst 1 O. 2022 4 :02:53 PM 

'l"Ol.lr- request f or- regi.strat · on has been appn:wed by GARB itl:all. 
¥cul . : __ rece: ..,e a _ca:ie Er:rEI:_ f or- setting up por,ta_ creden:t:i.a_s . ?l ease check }'CIJr'" spell f o der-. 

Appn:wa_ Ol'lm!n:ts : 
Appn:wed 

Welcome to CARBPorta.l 
.g. CARBPortal <ms,Ol!irtfees@arb.,ca.g,ov> 

,© w ect'nesday, Aui;iust 10 , 2022 4 :02:53 PM 

i J\a.ne , 

We lcom e to CAIRJBPoria l! To g et started, g o to 

Reset Passw ord 

User na me: J., ,e.Si • , ~"" ,u f~rer .ooon 

Tiha n -, 
State of Ca A ir Resour,ces Board! 

After entering the details, click [Next] to receive the following confirmation message: 

In the backend, the System will create a record in Registration Request in the MS Fees Invoicing 
System Queue for Approval. From this queue, the Program Administrator will review and 
approve the request. 

In case of Approval, you will receive a notification by email regarding the approval.You will also 
receive  an email  to set up the credentials for logging into the Portal. 

The following email will inform you that the request for registration was approved. 

In addition, the following email will be sent to provide you with your username and reset your 
password. 
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Request For Approval 
.&. Byr,cm N,gi <lbyran.n:g@arb.ca.g,ov> 

,© w ednes[fay, A lJll ust 10 , 2022 4 :12 :09 PM 

'rol.Jr request f or ~strati.on has been rej ected by CARil teal!, 

~ 5'1.J c:onedL CUlnp,allf HI D!! 

In case your account is not approved (or rejected), you will receive an email with the rejection 
details. The details can include duplicate CARB Customer accounts, an unassociated Account 
Administrator, etc. 

The following email will be sent to you if the request for registration was rejected: 

2.0 My Portal Home Page 
Once you receive the MS Fees Invoicing System account, you can log in to the portal. 

Once the log in is successful, you will be redirected to the portal home page as shown 
below: 
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Odov Home Cre<1te Invoice A.II Invoices Conli!ct Jane Smith • 

Create Invoice All Invoices Contact 

~ 

EJ Submitted Invoices 

Invoice Name v I Name V FormType v I Total Payment v I lnvoia Type v I Status v I Invoice Date Created By v I 

E!J Draft Invoices a. """" 

v I FormTypc v Total Payment v I Invoice Type v I Status v I Created By v I Created Date 

Once you are in the portal home page, you can access the following menus: 

1. Home – You can view Draft & Submitted invoices and navigate to Create Invoice, 
All Invoices & Contact 

2. Create Invoice – You can create invoice 
3. All Invoices – You can access all kind of invoices 
4. Contact –You can access their contact record 
5. My Profile – drop down menu that provides access to “My Profile”, “My 

Account” and “Account Management” (available only for manufacturer’s 
Account Administrators) 

2.1 My Profile 
Once you are in the portal home page, you can access your profile page by 
clicking the link on the name displayed on the right-side top corner. 
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/J.tJ. Home Create Invoice All lnvD1ces Corllilct Jane Smith • 
(/.GOV 

My Profile 

Create Invoice All Invoices Contact 

/)LJ. Home CreatelrIVOlce AJ I Invoice!. Contact J~ • 
(/.G'ov 

Ja ne Smith 
~,,uhd..,.er.;Plus,loc. 

Jane Smith 

carbtestmfr1@yopmail.com 

Company Name 

Manufad:urer;PIU"i,lnc 

/Jd Home ~ate Invoice All l11V01ces Contact Jane Smith ... 
V.G'ov 

m = : facturers Plus, Inc. + Follov.' New Note 

8illin,:Add-~ 

DETAILS RELATED 

ManufacturersP1us,lnc. 

Click “My Profile” to view your personal details 

Click “My Account” to view account details 
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About 

Smith 

MilrMf:er 

Contact 

Jaoe.Smith@manufacturtt.com 

Ed it User 

CompanyN...-.e 

Manufacturer.. Pius, Inc. 

0. Search Address 

Sta l~nce 

/JLJ. Home Create Invoice All lnV01ces Contact JaneSmith .. 
V.riov 

My Pn:>file 

Create Invoice All Invoices Contact 

Click the [Edit] button to update your personal details (i.e., Phone Number & Address 
...etc.). The [Edit] button is not available for the Account information. Please make sure 
your details are up to date. 

2.2 Viewing or managing Member Accounts (Available only to your Account 
Administrator) 

Member accounts can only be created, modified or deactivated by your Account 
Administrator. To view or manage your Member Accounts, click on [Account 
Management]. 

You will be redirected to the following page: 
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t:!1-ov Hom~ Create lnvo,w All lnvo,ccs Cont.act llo1hl..,.. Meed ~ 

Members 

$· T 

kathlttn.mead@art>.c..go,, 

/JLJ. Home Create Invoice Al l Invoices Contact Byron Ng • (/.G'ov 

Members 

Members 

9items 

Full Name V r Email v I Title 

2.3 

Each Member Account will be listed. Once an account is created it cannot be deleted, 
only deactivated. To deactivate, click on the “Active” column to remove the check. To 
force a reset, click on the dropdown arrow on the right side and click on “reset 
password.” Members can reset their own passwords by clicking on the “Forgot Your 
Password?” on the portal page. 

Creating Member Accounts (Available only to the Account Administrator) 

To create a Member Account, Click on “Account Manager, then Click on “Add Member” 

After being redirected to the page below, fill out the required details in the form and click 
[Save]. 
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Bas ic Information 

RrrtName 

Mkkl.le Name-

• Last Name 

• Email 

you@example.com 

• username 

• A li.as 

Title 

• Profite 

Ma nufacturer Contact 

Welcome to CARBPorta.l 
.g. CARiBPo:rtal <mscertfees@arb.ca,.g;ov> 

,© w edn esdlay, AU{! ust 1 O, 2022 4 :02:53 PM 

Hi Jane, 

We lcom e to CARHPortal ! To g et started, go to 

Reset Password 

Usem sm e : CNS_MEA_kmead @arb.ca.g,o,v 

Tlhs.n , 
State of Ca A ir Resour ces B-osrd 

New User 

Cane.el -

Accounts are based on a unique Username, not the e-mail as with the main manufacturer or 
account administrator’s account. CARB recommends that the username uses a descriptor to 
describe the relationship with the company (CNS=Consultant; MFR=Manufacturer), 
underscore, CARB manufacturer code for company, underscore, and E-mail address of 
member. The e-mail needs to meet e-mail format, but not necessarily functional. 

Example: CNS_MEA_kmead@arb.ca.gov 

An e-mail is sent to the member’s e-mail listed in the account, with a link to the portal to 
create their own password. 
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/JLJ. Home Create Invoice All lnvo1ces Conlilct Jane Smith .. (/.iiov 

Create lnvmce All Invoices Contact 

~ 

Ga Submitted Invoices 0. Se,,d, 

C1-av llome Creat e Invoice All Invoices Contact Mark Hentry,,.,. 

Create Invoice 

lnvotce Type Company Information 

Select Invoice Form Type 

On-Road Light-Duty, Motorcycle, Heavy-Duty, GHG Products (ON) 

Off-Road Vehicles/Engines and Equipment (OFF) 

Evaporative Components and Por table Fuel Containers (EVAP) 

Aftermarket Parts, Alternate Fuel Retrofit Systems, and Experimental Permits (AMP) 

Diesel Emission Control St rategies (DECS) 

At-Berth (AB) 

Application Information Preview Send for Signature 

IMH:M 

3.0 Creating Invoices 
As a Manufacturer, you can create an invoice by clicking [Create Invoice] from Menu. 

Click [Create Invoice] to be redirected to the following page 

Select the invoice form type from the available options and then click [Save & Next] 
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Create Invoice 

lnvmce l ype Company Information 

Select Invoice Form Type 

@ On-Road Light-Duty, Motorcycle, Heavy-Duty, GHG Products (ON) 

Off-Road Vehicles/Engines and Equipment (OFF) 

Evaporative Components and Portable Fuel Containers {EVAP) 

Aftermarket Parts, Alternate Fuel Retrofit Systems, and Experimental Permits (AMP) 

Diesel Emission Control Strategies (DECS) 

At-Berth (AB) 

Create Invo ice 

• comp;,nyN......e 

Manufactu re<'SPIU'i,lnc 

1l34MainStreet 

Beverty Hills 

CA ... 
90210 

• com.try 

USA 

0 

Application Informat ion Preview Send for Signature 

lii·ii¥1 

Appl ication Information Preview Send for Sig~ 

Jane Smith 

55S-555-5555 

carbtestmfrl@yopmail.com 

TESTOOOI 

0 

Enter Manufacturer Information and Contact Person details and then click [Save & 
Next]. Remember to use the manufacturer name that is on the application or EO and 
the contact name of the individual working with CARB on the application approval 
process. 

After clicking [Save & Next], you are redirected to the invoice portion to complete each 
application payment information. Enter an individual application information by row. 

You can add more application rows by clicking icon. If you want to remove 

unwanted rows, then click icon. Click the [Save] button to save the application 
information. Once saved, the draft can be found on your portal home page under 
“Draft Invoices.” 
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Create Invoice 

Payment Row Product Unique Model/Calendar Year 

Number Descr iption Application 

or FileName Identifier 

Test Filel 1001 Calendar Year 2023 

Test File 2 1002 Calendar Year 2022 

Preview 

Category Type Fee Type 

Aerodynamic technologies Base 

Fuel-fired heater Base 

Send for Signature 

1!111 
Amount Action 

$2,952.00 0. 
$293.00 OG 

Total Due $3,245.00 

Previous -

SmdforSignatlff' 

~~ car"ffully ~-th!': application information and ftt typ@ ~Ktions ~h:tt th.! nut s t~. In th.! POI'. th.! lnvoic@ Narnl! and lnvoiO! Dllt!': will ~ populatol!d Mlttl th.! lnvoiO! is ~nt f«signature. Aftttyou revil':W th.! lnvoiO! POI', 

dick on th.! (Nrxt] <;crttfl to lffit!':r th.! signl':f" NMil add~s. 

Create Invoice 

= S0tJRCE ;=~:::ND~ fEE PAYMENT FORM fORON..AOAOAPPUCATION S ONLY 

CA 

JantS/1'111'1 -~-, 
TESTOOD1 

A respon'iible party for the manufactu~r must 'iign t his invoice. By default. your emai l address is added as Signer EmaiL However, if you are not the ~sponsible party, please ente r the responsible party's email address he~ 

Sig:ne,"&nail 

carbtestmfrl@yoJXTlilil.com 

Previous -

Once your invoice draft is ready to move to the signatory phase, you can preview the 
entered Manufacturer and Application information in PDF format before it is sent for e-
sign. Make sure all the information is accurate before sending to e-sign. To get 
signatory, click [Next] button. 

For the attestation, your responsible party is required to sign the document. Add the 
responsible party‘s email address to the space below to sign the invoice. To initiate 
signatory process (through Adobe Sign), Click [Send] button. 

18 | P a g e  



Create Invoice 

Invoice suhmrtted and w«Hsfull)I' init iated for signat~- For l~ ~ st~. ~-chrck t~ M"iail "carbtfStmfrl@yopmaitcom" for instructions to sign the invoice. Ch«k your junk m11il f~ if instruct.ions. are not r«.f'~ 

Create Invo ice All Invoices Contact 

GiJ Submitted Invoices 

Invoice NilfllC v I N.lme V fonn Type v l Total P.ryment v Invoice Type v I St.,t~ v l rnvoice D.tte 

Im Draft Invoices 

Name v I Form Type v Total Payment v I Invoice Type v I Stat~ v I Created By v I Created D.tte 

INV-000106 On-Road Light-Duty, Motorryde, HealfY-Outy, GHG Products (ON) USSl,245_00 Original Sent for Sign__ Jane Smith 10/08/2022 

Signature requested on "MSF220003" 
.,g,,mscfs_Ado'bearb.,ca.gov ms,cfsc._Ado'bearb,;ca.g,ov <ado'bes ign@ado'bes i9,n.,c,om> 

(9wedn.e.sdlay, Autiust 10 , 2022 4 :4 1 :28 PM 

!;I Soo-1,• pict res 

Ado'.be Acrd b.at Sign 

mscfs:._Adobe@arb.ca.go,v mscfs_Adobe@anb.ca.gov 
r,equests your signature on 

MSF220003 

Review and sign 

Created By v I 

You will receive the following confirmation message once the invoice is sent for 
signature. 

Click [Next] to be redirected to the home page. You can view the submitted invoices 
under the “Draft Invoices” section, with the invoice status set as “Sent for Signature.” 

The following email will be sent to the responsible Manufacturer representative for E-
Signature: 

After clicking [Review and sign], you can review details and add the e-signature before 
submitting. At the time of approval of signature, the signee can save a copy of the 
signed invoice. 
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M S Fee Invoice MSF220003 Manufacturers Plus, Inc. submitting invoice 8/10/2022 
.&, Ca l ifornia Air <:mscertfees@arb.ca.gov:> 

{9W!ed n6d11y. Augu~ 10. 2022 4.47:0 7 PM 

(;! Sro.v ptellft:S. 

(s) MSF220 .. . 

Dear Jane Smith, 

Attached is your flnal invoice for your MS fee payment. Please wait 5 busir)ess days from the receipt of tti is e-ma il to make your payment. Go to the payment portal at https://ww2.arb.ca.gov/payments fo r the types of payments- available. Please 
include Invoice Name MSF220003 on all payment communications. 

If your payment is m ore than $100,000, on the day of payment please notify CARB by -e-m ail at AccountsReceivable@arb.ca.gov , copying Fees@arb.ca.gov and MSCertFees@arb.ca.gov, advising us that your payment has been made. Please 

include in t he body of your e-mail your CARB Customef number, invoice name and amoont of payment. 

This e-mail is also di rected to CARBs fisca l unit. They w ill enter the fo llowing infonnation into the e.ARB system for processing your payment 

CARB Customer Number : TESTOOOl 
Invoice Name: MSF220003 
lnv-0ice Amount : $3,245 
Invoice Date : 8/10(1022 

For infonn ation on payment options o r questions, please use the contact information listed on t he payment portal web page 

For questions regarding processing of payment s, please<:ont act by email Accoun tsReceiva ble@arb.ca.gov 

If you have additional questions regarding the fee invoicing and payment process, please go to CARBs MS Fees webpage at hn:RI.;//ww2-arb.ca .gov/mobi le-rource-certification-and-cormliance-fee-regulation-meeti[lgs-wor1<sho~. 

Create Invoice All Invoices Contact 

E5J Submitted Invo ices 0. Search 

Invoice Name v I Name V Form Type v I Total Payment v I Invoice Type v I Statu5 v I Invoice Date CrcatcdBy v I 
MSF220003 INV--000106 On-Road Light-Duty, Motorcyde, Heavy-Duty, GHG Products (ON) US$3,.245.00 Origin.al Submitted 10/08/2.022 Jane Smith 

The following email will be sent to you as an Invoice submission confirmation along 
with the signed invoice as an attachment. In addition, this e-mail is sent to CARB’s 
Revenue and Reimbursement Unit to add the information into the associated CARB 
Customer account. Payment is done outside of this software system. 

Please go to ww2.arb.ca.gov/payments for more information on how to make a 
payment. Wait 5 days before making your payment to ensure your information is 
entered into the CARB Customer account.  

You can view all submitted invoices in the home page, as shown below. Once payment 
is confirmed, the invoices can be found under the “All Invoices” button. 

4.0 Payment Confirmation Email 
CARB administration unit will then confirm the payment once processed. After you 
submit the invoice and make the payment, CARB then verifies the payment, and 
confirms the payment has been made in the system. The following email will be sent to 
you to confirm payment. 
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MS Fee Payment Confinnation for Invoice MSF220003 
_g. California Air <mscertfees@arb.ca. gow 

{S)w a1n.esch1y, Aug ust 10 , 2022 4:53:56 PM 

g SOO'll'pictures. 

@ MSF220 ... 

De-sr Jane Smith 

Attached is documentatioo f{Jf your MS Fe-e- payment for Invoice Name MSF220003. Please include a copy of this invoice and email with ead\ appli ce tion that is listed when su bmitt ing your epplicetion to the applicable MS Fee program. 

1. Payment 10 - CP10024 
2. Date of Payment - ,8/10/2022 
3. Payment Status - Pa id 

./JLJ. Home Create !nvo,ce All Invoices Conlilct Jane Smith • 
(/.GOV 

Create Invoice All Invoices Contact 

Im All Invoices Q. Sean::h 

Invoice N.ime Nilme Form Type Totil1 Pilyment Invoice Type Invoice Date 

MSF220001 INV-0000249 On-Road Light-Duty, Motorcycle, Heavy-Duty, GHG Products (ON) $3,245.00 Original 6/30/ 2022 Submitted 

MSF220092-2 INV--0000245 Off-Road Vehicles/Engines and Equipment(OFF) $2,714.00 Revision 6/26/ 2022 SenttoManu ... 

MSF220093-3 INV-0000239 Evaporative Components and Portable Fuel Containe~ {EVA?) $3,109.00 Revision 6/29/2022 Refund Confir ... 

MSF220093·2 INV-0000238 Evaporative Components and Portable Fuel Containe~ {EVA?) $3,593.00 Revision 6/27/2022 Payment Con ... 

MSF220093-1 INV-000023S Evaporative Components and Portable Fuel Containe~ {EVA?) $3,338.00 Revision Payment Con •.. 

MSF220093 INV-0000181 Evaporative Components and Portable Fuel Containe~ {EVA?) $4181.00 Original Payment Con ... 

MSF220092-1 INV--0000175 Off-Road Vehicles/ Engines and Equipment(OFF) $3,088.00 Revision 6/26/ 2022 Payment Con ... 

MSF220092 INV-0000174 Off-Road Vehicles/ Engines and Equipment (OFF) $3,088.00 Original 6/26/2022 Payment Con ... 

5.0 All Invoices 
You can access all invoices by navigating to [All Invoices] 

Click [All Invoices] to be redirected to the following page: 

There are multiple status categories: 
Draft 
Sent for Signature 
Submitted 
Sent to Manufacturer 
Payment Confirmed 
Refund Confirmed 
Modification Confirmed 
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Please confirm the modifications to invoice MSF220003-1 . 
,£. Califo rn ia A ir <mscertfees@arb.ca .. gov> 

(S)w e-d nesdey, Aug ust 10 , 2022 5 :01 :23 PM 

P leese con fi rm th e mod if i ca tions to invo ice M SF22000J..1. 

P le-SSe submit th is d ra ft invo iceS:hrough th e system for a pprova l by th e manufa cturer"s responslb le party. After sign ing , e n updated invo ice with a new invo ice nam e will be sent to you for your records. 

Create Invoice All Invoices Contact 

EiJ Submitted Invoices 

Invoice Name v I Name Fonn Type v I Total Payment v I Invoice Type v I Status v I Invoice Date Created By 

Im Draft Invoices Q. S.-.rrh 

Name I Form Type Total Payment v I lnvoice Type I Status I Created By I Created Date 

INV-000107 On-Road Light-Duty, MotOfC}"'Cle, Heavy-Outy, GHG Products (ON) USS293.00 Revision Sent to Manufacturer Byron Ng 10/08/2022 

6.0 Updating an Invoice. Creating an Adjusted Invoice. 
Program Staff can create an adjusted invoice upon request or if there is an issue with 
the fee type selected, after signature or payment. The type of adjusted invoices 
include: 
• No Payment Change (Unique ID or other Update) 
• Underpayment 
• Refund 
Program Staff will initiate the adjusted invoice process and make necessary changes 
and have it “Sent to Manufacturer” for review and signature. 

The following email will be sent to you for modifications to the paid invoices. Click the 
link in the email below to navigate to the online portal, where the adjusted invoice is 
located to review changes and submit that adjusted invoice. 

Manufacturers can see the Adjusted invoice with status as “Sent to Manufacturer” in the 
home page under Draft Invoices section. Please refer the screenshot below. 

6.1 Review Adjusted invoice and E-sign 
As a Manufacturer you can navigate to update the invoice either by clicking the link from the 
email or from the home page under Draft Invoices. Once you click, you will see the page 
below 
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Update Invoice Name· MSF220003-1 

An updated invoice has been created where your data will be saved. The updated invoice record can be accessed from Bao: to Invoice button. 

Company Information 

• carnp;,ny Narne 

Manufacturers Plus, Inc. 

1234 Main Street 

G<y 

Beverly Hills 

CA 

90210 

USA 

Update Invoice Name - MSF2200D3-1 

Appl ication Information PrMew 

Jane-Smith 

carbtestmfr1@yopmail.com 

Cont.ct Telephc..., NL..nbef-

555-555-5555 

TESTOOOl 

An updated invoice has bttn created ~re yotr data will be ..aved. The updated invoice record can be aro!'ssed from the- Back to Invoice button 

Payment Row 

Number 

Previously Prelliously Previously Previously Paid Amount (om,d,d Com,rted 

Entered Unique S.ected Selected Selected Fee lklique Model/calendar 
Applicat ion ModeVcalendar category Type Type Application Yeac 

Identifier y,., Identi fier 

l001 Calendar Year ~mic· "'~ 2952 l001 caJNldar _ . 
l002 Calendar Year Fuel-flredhea1 .. ~ 293 """"- . 

Total Invoice MSF220<Xl3 Paid USSl,245.00 

----""-""'™''""'......co -----MOM.£ SOURCE CERTIFICATION ANDCOMPUAHCE FEE PAYMENT FORM FOR OJUlOADAPPLICATIOHS ONLY 

Pffnlvll'ys...:t.d Pl"nicuily~ 
~TJl)e FNlJPI' 

l{l.,ldi:,tNu-tl 
{1-.,wa_~_fl_~t~);~d.i..· ... ,,,,,. 

TOUICcwrKltcll 

Sent for Signature 

Ill 

SNltforSignature 

Corrected Corrected Fee (om,d,d Amount Due 

Category Type Type Amoont 

Refurw:I Full Refu_ -2952JXJ 

Select ca ... . SelectFe __ . 000 

Total Corrected usso.oo 
Total Due -US.S2,952.00 

- 1:-1111 

Tct.alOu.l S2.Q52.IICII 

Here you can update company information on the updated invoices. Click [Next] to view the 
Application Information details, as shown below 

Here, you can review the application details. Click [Save & Next] to preview updated invoice 
as a ‘PDF’. 
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Update Invoice Name - MSF210003-1 

A re.ponsible party for the manufacturer must sign thi5 invoice. By default, your email addros i5 added as Signer Email. However, if you are not the responsible party, pie= enter the re5p005ible party'5 email addre5s here. 

Sign«Email 

cartA:estmfrl@yopmail.mm 

Updat e Invoice for Manufacturer 

Invoice 5U001itted and5UCCe5Sfuly init iated for signabJre. For the next 5tep, plea5e check the email "carbtestmfr1@yopmail.conr for mt ructions to 5ign the invoice. Check you- jook milil folder' if mf:ructioma~ not received. 

Create Invo ice All Invoices 

E!J Submitted Invoices 

Invoice Name v I Name FonnType v I Total Payment 

Iii Draft Invoices 

I KtrmType Total Payment v I lnvoice Type 

INV-000107 On-Road Light-Duty, Motorcycle, Heavy-Duty, GHG Products (ON) USS293.00 Revision 

Contact 

v I Invoice Type v I Status v I Invoice Date 

I Stal:U§ 

Sent for Signature Byron Ng 

I Created Date 

10/08/2021 

Created By 

-

After reviewing the updated invoice details, click [Next] to add a recipient for the signature, 
as shown below: Please remember the invoice must be signed by the manufacturer’s 
responsible party. 

You will receive the following confirmation message once the invoice is sent for 
signature. 

Click [Next] to be redirected to the home page. The invoice will be listed under the 
“Draft Invoices” section with the invoice status set as “Sent for Signature.” 

The following email will be sent to the manufacturer’s responsible party for E-Signature. 
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Signature requested on "MSF2.2.0003-1" 
,g,, m s,cfs_Addbe.a rb.,ca.,g,ov m scfs_Addbea.rb.ca..g,ov <adobesign@adobesign.,oom> 

,(9wed nesdc&y, ALIQ ust 1 O, 2022 5 :08 :37 PM 

~ Sha,., pict es 

Ad D!be Acrdbat Sig n, ID 

mscfs_Adobe@arb.ca.gov mscfs_Adobe@anb.ca.gov 
requests your signature 0111 

MSF220003-1 

Adjusted MS Fee Invoice MSF220003·1 
.g. California A ir <m scertfee!i@arb.c.a.gov~ 

© wednesday, August 10 , 2022 5:11 :07 PM 

g Show ptetures 

@ MSF220 ... 

Decer Jen e Sm ith, 

Review and sign 

Attached is yolA' Final in.-oice add1es3ing your request for a retu nd for invoice MSF220003. Your refund is in prOOE$ Will tsle approximately 5 lo 7 weeb fo, processing The payment will be issued lo the manufad.u1er listed in your CARS Customer 
account. 

If you have additiooe l questioru, regBJd ing the fee invoici ng and payment proceS6, please oonlec:t your ~ ign-ed CARS cert ifi catioo staff 

After clicking [Review and sign], review the details and your e-signature before submitting. 
A new invoice number will be assigned to the invoice based on the iteration of the original 
invoice: original invoice name-1, -2 etc. depending on the number of adjustments made to 
the original invoice. 

The following email will be sent to you for the Invoice submission confirmation, along with 
the signed invoice as an attachment. In case of the updated invoice being Refund Only, the 
following email will be sent regarding the refund process. 

In case of an Underpayment Adjusted Invoice, you can pay the balance shown on the 
invoice plus any additional bank fees by following the instructions on CARB’s payment 
webpage. 
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