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INTRODUCTION

The California Air Resources Board’s (CARB) Low Carbon Fuel Standard regulation,
which appears at sections 95480 to 95503 of title 17, California Code of Regulations, is
designed to reduce greenhouse gasemissions associated with the life cycle of
transportation fuels used in California. Unlike the regulation itself, this user guide does
not have the force of law. It is not intended to and cannot establish new mandatory
requirements beyond those that are already in theLCFS regulation, nor supplant,
replace or amend any of the legal requirements of the regulation. Conversely, any
omission or truncation of regulatory requirements does not relieve entities of their legal
obligation to fully comply with all requirements of the regulation.

Disclaimer: CARB makes every reasonable effort to provide accurate and up-to-date
information in this user guide, but makes no warrantiesor representations as to the
accuracy of the content and assumes no liability or responsibility for any error or
omission. CARB reserves the right to make changes to this user guide and/or to the
products described in this user guide, at any time without notice. We welcome and
appreciate your feedback. Please send in your comments and suggestions to the email
box LRTAdmin@arb.ca.gov, particularly if information in this guidance appears
incorrect, misleading, or incomplete.
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A. Version History

B. What’s New in v3.4919

LRT Version #

Release Date

Download User Guide

v3.4919 5/20/22 Current Version —
Resubmission Procedure
Updated

v3.4919 4/6/22 Original Version

New function tab to facilitate verification of reports submitted to the LRT subject to
verification has been added. Annual verification of the previous year’s transactions

subject to verification will now send the summary of transactions subject to

verification to the elected verification body (VB) through this tab, and not through

correspondence.

Other reports subject to verification including the annual Marketable Crude Oil Name
(MCON) volume report and quarterly or annual Project Reports will continue to
submit the election of VB through correspondence.

For general LRT account and reporting questions, please see the LRT User Guide.
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C. Acronyms

AFP
CARB
CBTS
FRE
LCFS
LC/LEU
LRT
MCON
QFTR
RP
TFB
VB

Alternative Fuel Portal

California Air Resources Board

Credit Band and Transfer System

Fuel Reporting Entity

Low Carbon Fuel Standard

Low-Complexity / Low-Energy-Use Refinery Report
LCFS Reporting Tool

Marketable Crude Oil Name Volume Report
Quarterly Fuel Transaction Report
Reporting Party

Transportation Fuel Branch

Verification Body
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D. Submitting QFTR Annual Summary to Verification

The following instruction is supplemental guidance for annual reporting and verification.

1. Gotothe LRT-CBTS & AFP login page.

)78 CALIFORNIA

GOV d AIR RESOURCES BOARD i
& For Reporting Use Only Contact ARB

LRT-CBTS & AFP Login
Username: | 100000xX

Password: | ... |

Reset Passwerd

QR T 5

Generate New Code
Audio Code

Enter Code: |

Low Carbon Fuel Standard Reporting Tool and Credit Bank & Transfer System (LRT-CBTS)

Producers LCFS Reports | Data | Comespondence

Walcome: Test User for XYZ Products Company  ADMINGTRATOR = |

Verify Report

INSTRUCTIONS

Click on “Create Repor” link to iniate creating & packagpe to send securely to the ebected WVB. Once you click create repon. you will be prompted to sebact
wour elected VB. Prioe to submitting the repaet to the elected VB you will be able to uplzad your annual summary of ransactions subject o veribcation (or
other repor) s well as any supporing documents, moddy and delete fles, and change the selected VB.

Hote the report submitted to the VB must be the same report submitted to CARB. Submission of the report to the VE does not axempt any reporting
requiremants per the LCFS Regulation

Report status is as follows

= Opan - Repart has been created and information may be entered, and documents may be uploaded prior to report deadline of August 315t deadline

= Raady for verification - Repont is submitted and rowted to the prisiously selected VB

= Werification in Progress - Selected Venfication Body has acknowledged and sccepted the report. Prior 1o this step the Verication Body cannot view
the repot

» Rmisions Requested - Venfier has requested revisions to the raport. The repcet is now with the LRT entity for revisions

= Resubmitted for Verification — The LRT entity has resubmitted the comected report to CARB. The report is now retumed to the sefected VB to
conkinee venfication

= Verfication Completed — Venfication statement submitted poar to the August 315t deadline

= Not Submitted — The report was not created by the LRT entity or net submitted to the slected VB by August J1st deadline

= Mo Verfication Statemnant — The report was in verfication, but no vesification statement was submitted by the August 3131 deadline

For further instruction please see the LRT Verification User Guide
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3. Select “Create Report” to begin the annual transaction summary report process.
If you do not see the “Create Report” link, you are not eligible for verification of
annual transactions. For any questions about transactions subject to
verification, please email LCFSVerify@arb.ca.gov.

Organization Ry — Verification Last - Report ..
T Verification Body Statun Modified By Detais History  Tip Uetete

Year port F
e Dutcome Madified

4. A prompt window “Add Report Subject to Verification” will appear.

a. Select the “Quarterly Fuel Transactions Report” in the “Report Type” drop-
down menu.

Note: Future version releases may include different reports subject to
verification in the drop down-down menu including MCON, LC/LEU and
annual Project Report.

Add Report Subject to Verification

Year* 2021

¢Repm‘t Type* elect.. 1

Select...

Verification Body Mame-* Quarterly Fuel Transactions Report

Begin Report

* REQUIRED
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b. Select the contracted VB from the “Verification Body Name” drop-down
menu.

Add Report Subject to Verification

c. After selecting the report type and VB name, click on “Begin Report” to
add the annual transaction summary report to the Verify Report
homepage.
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5. The Verify Report homepage: the following are required prior to submission of
the transactions summary report package.

a. Review required document(s) — The annual summary of transactions
subject to verification called “LCFS QFTR 202X.xIs” is created by the
system and will be added to this Verify Report homepage automatically
when the report process begins. Download and review the system-
generated annual transaction summary report.

b. Upload supplemental document(s) if necessary. Select “+Add File” to
upload additional supporting document(s) to verification.

c. Attest to the report’s accuracy by selecting the check box by the
attestation statement. The entity may also enter any comments for the VB
in the Comments box.

Note I: The entity may also download the annual summary report with
transactions subject to verification from the LRT-CBTS’s “Data” tab.

Note lI: If the report is returned for revisions, the entity will need to make the
correction and resubmit the revised report package AFTER THE CORRECTION
IS ACCEPTED BY CARB. Note all correctable errors must be corrected prior to
the completion of the verification services due August 315t. Refer to next section
for resubmitting the revised summary report.

Facility-FSE M Verification Welcome; Test User for X¥Z Products Company  ADMIMISTRATOR = |

Verify Report

Report Type: Quartedy Fuel Transachons Repaort Year: 2021
Verification Body Hame: VE, Inc

Status: Dpen

Report Documents

.
X¥Z Products Company Foue)) Report Subpect to Verilication L,E;:,[I,‘HR 03 S0 A B
Far T
leefe]o] oo Pegesce|s = 1 n1pa
Comments
{ikax 10008

1 attest that [ hawe reviewed the transactions report filtered for venhcation and it i tree, accurate and complete, [ attest that the selected
C verification body is contracted to verify this report.

ot
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6. (Optional) To upload supplemental document(s) — after selecting the “+Add File”
link, the “Upload Document” window will appear. Select the “Supplement
Document” option from the “File or Document Type” drop-down menu. Then click
“Browse” and add any additional supporting file/document to the submission
package. All uploaded document(s) will show up at the table in the upload
screen.

Upload Document

Fils Name:"| Browse... | Cogy of 20220211 LCFS_FFR_..|_Post Coordinates._1.dax
Fitw or Dotument Type:"|

Select..

Docsmeent

Drganization Name Vear i e [rescripticon Date Downlosd  Delete

Page 10



7. Click “Submit” on the Verify Report homepage to completing the verification
report submission and routing to the elected VB.

a. An error message will appear if the entity tries to submit WITHOUT
ATTESTING to the report’s accuracy.

‘fou must check the box anesting to the accuracy of this repon prier o
submission.

b. A message confirming successful report submission and routing to the
elected VB.

X¥Z Products Company Ouarterly Fuel Transactions Report - 2021

has bean successiully submitted and routed 1o the slected VB
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8. The Verify Report homepage will display status of the verification report
submission.

a. Successful submission will show a “Ready for Verification” status for the
report subject to verification.

b. The submission status will change depending on the verification progress
made by the elected VB. Refer to the Instructions at the homepage for
details.

INSTRUCTIONS

Chick on “Craate Repont” link to irmate ciesting & packags to send secursly to the lected VB Once you ehek ereate mepod, you will be prompled 1o salect
your elected VB. For to submatting the report to the elected VB you wall be able to upload your amnual summary of transactions subpect to venfication (o
clher repor) & well 83 any supparting documents, moddy and delete fles. and change the selected VB

Mote the report submitted to the VB must ba the same report submitted 1o CARE. Submission of the rport to the VB doss not axempt any reporting
roquirgments per the LCFS Regulation

Report stafus is as follows

= Open = Report has been created and sformation may be entered, and documents may be uploaded paor ta repon deadhine of August 3131 deadline

= Ready for verfication - Repoft i5 submitted and routed to the phewously selected VB

= Verfication in Progress - Selected Venfcatson Body has acknovdedged and accepted the report. Prior to thes step the Venficaton Body cannot wew
the report

= Feasions Requested - Venfier has requesied revusions 1o the repot. The repof i3 now with the LRT entity for reusions

» Resubmatied for Verfication - The LRT entity has resubmitied the corected repor to CARBE. The report is now refumed to the selscied VB to
cortinue venfication

= Verification Completed — Verification statement submitted prod to the Asgust 3131 desdhne

= hict Submitted — The report was not created by the LRT entity or not submitted 1o the elected VB by Auwgust 31st deadline.

= Mo Werficatson Statement — The report was in venfication, but no venfication statement was submitted by the August 315t deadline

Fox further instruction please see the LRT Venfication User Guide

Details

=
an XNE Products Company
(E315379-52) Transactions:
Report

9. The LRT verification system will email the entity to confirmation of report
submission and to notify the elected VB for the verification queue and
acknowledgement.
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E. Resubmitting QFTR Annual Summary Report

1. If an error is found and/or additional information is required, the VB will return the
report to the reporting entity for revisions. The report status will change to
“‘Revisions Requested” and the History will show the progress to-date. The entity
can also see the specific VB admin who has requested the information (“Modified
By”) and when the report was returned (“Last Modified”).

2. If the report is returned by the VB for revisions, the reporting entity will need to
make the corrections and resubmit the revised transactions verification package
AFTER THE CORRECTION PROCESS IS COMPLETED AND THE REVISED
TRANSACTION SUMMARY REPORT IS GENERATED BY CARB. Note all
correctable errors must be corrected prior to the completion of the verification
services due August 315t. Refer to the fuel transactions data correction process
from the LRT User Guide.

Verify Report

INSTRUCTIONS

Click on “Create Report” link to iniate creating a package to send securely to the elected VB. Once you click create report, you will be prompted to select
your elected VB. Prior to submitting the report to the elected VB you will be able to upload your annual summary of transactions subject to verification (or
other report) as well as any supporting documents, modify and delete files, and change ihe selected VB

Note the report submitted to the VB must be the same report submitted to CARB. Submission of the report to the VB does not exempt any reporting
requirements per the LCFS Regulation

Report status is as follows

- Open - Report has been created and information may be entered, and documents may be uploaded prior to report deadline of August 31st deadline.

= Ready for verification — Repori is submitted and routed to the previously selected VB.

= Verification in Progress — Selected Verification Body has acknowledged and accepted the report. Prior to this step the Verification Body cannot view
the report

- Revisions Requested - Verifier has requested revisions to the report. The report is now with the LRT entity for revisions.

= Resubmitted for Verification — The LRT entity has resubmitted the corrected report to CARB. The report is now refurned fo the selected VB to continue
verification

- Verification Completed — Verification statement submitted prior to the August 31st deadline.

= Not Submitted — The report was not created by the LRT entity or not submitied to the elected VB by August 31st deadline.

= No Verification Statement — The report was in verification, but no verification statement was submitted by the August 31st deadline.

For further instruction please see the LRT Verification User Guide

Quarterly Goto
Topical Fuels & Energy LLC Fuel [n——] Revisions [sa— n
- 2021 (ARB Test) (0102030-40) Transactions  imiibblibiigeskicln Requested 04/01/22 L] %Zfa%lr: View =
Report
Document Type Document Name Description Date Download
Report Subject to Verification LCFS QFTR 2021.xls 03/04/2022 2
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3.

Click on “Go to Report Details” to see the full report submission and the VB’s
comments.

Report Type: Quarterly Fuel Transactions Report Year: 2021
Status: Revisions Requested Verification Body Name: Aeetie-Someime=ine:
Report Documents +Add File

LCFS QFTR

Topical Fuels & Energy LLC (ARB Test) 2021 Report Subject to Verification 20215 03/04/2022 3
@EJEJ@ Page size: 1 items in 1 pages
Please correct report.
VB Comments:*
“
Comments:
%~
{Max:10000)
1 attest that I have reviewed the transactions report filtered for verification and it is true, accurate and complete. I attest that the selected
) verification body is contracted to verify this report.
Back To Reports Home

4. After the reporting entity has completed the corrections and the changes are

6.

accepted by CARB, CARB will generate and attach the revised transactions
summary report to the entity’s existing transactions report package. The entity
would also receive a notification email from LRT verification system about the
revised transaction summary report and a reminder to complete the resubmission
process.

To complete the resubmission, go back to the “Verification” tab, review and
confirm the revised transactions summary report from the Report Documents
table. Note additional file(s) may present if entity has added additional supporting
document(s) to the report package.

For any questions about revised transactions summary report subject to
verification, please email LRTAdmin@arb.ca.gov.

The entity will attest to the report’s accuracy again, include any comments, and
resubmit the whole report package to the elected VB for review.
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Report Type: Quarterly Fuel Transactions Report Year: 2021
Status: Revisions Reguested Verification Body Name
Report Documents + Add File

Organization Name Year Document Type Description Date Download Delete
Topical Fuels & Energy LLC (ARB Report Subject to LCFS QFTR 3

Test) 2021 Verification 2021.xls 03/0472022 =

Topical Fuels & Energy LLC (ARB Report Subject to LCFS QFTR Revised annual transaction summary 3

Test) AU \erification 2021 Revised.xlsx__ report. Sy —

e LSS e
Topical Fuels & Energy LLC (ARB Report Subject to LCFS QFTR 3
Test) 2021 Verification 2021.xds 05/1172022 =

[Eli]mmm Page SIZE:E] The revi i t ti t ided by LRT-CBTS imi Sitﬁsin‘\ pages

acceptance of correction.

Returned for testing the new correction request process.
VB Comments*

Add any comments to VB.

{Max:10000)

1 attest that I have reviewed the transactions report filtered for verification and it is true, accurate and complete. I attest that the selected
verification body is contracted to verify this report.

Back To Reports Home

report subject to verification.

a. Successful resubmission will show a “Resubmitted for Verification”

7. The Verify Report homepage will update the status of the resubmission for the

status.

L1 L+ [ L = [
Quarterly
Resubmitted oto
Topical Fuels & Energy LLC Fuel Adelante Joann
P &
4 2021 R Teet) (0102030-40) Transactions ~ Consulting, Inc. fer. S22 artin feport - View
Repart Verification etails
———

VB of the resubmission.

8. The LRT verification system will email both the reporting entity and the elected
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F. Deferring Fuel Transactions Verification

Note: Fuel reporting entities may be eligible to defer verification of their Quarter Fuel
Transactions Reports. The eligibility requirement is specified in the Annual Reporting
and Verification document. If any questions regarding the eligibility for deferral of
transactions verification, please email LCFSVerify@arb.ca.gov.

1. If the entity is eligible for deferred verification, select “Deferred Verification
(§95500(b)(2)(B) or §95500(c)(2)(B))” as Verification Body from the drop-down
menu, instead of the contracted VB for verification.

Add Report Subject to Verification

Year® 201

=)

Fuapod Thp = I50ect-

| Select...

2. The entity will still need to complete the remaining report process as stated in the
previous section from this guide; attach any supporting document as necessary,
and attest to the report’s accuracy before sending the submission package. The
deferred verification submission WILL NOT be routed to any VB but to CARB
only.

3. For any concerns regarding the status of the deferred verification report, please
email LCFSVerify@arb.ca.gov.
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G. Contacting CARB

1. For general questions regarding the LRT system and the Verification function,
please contact LRTAdmin@arb.ca.gov.

2. For questions regarding any returned report subject to verification from the
verification body, please contact your elected VB.

3. If you are submitting communications related to report subject to verification or
providing business confidential information as required by the LRT system,
please use the LRT’s Correspondence to submit all information. Do not use
email.

Ly o ks o] i g Fters e 73 sepore o ot
—_—
Welcome: (ARB Test) for Topical Fuels & Energy LLC (ARB Test) ADMINISTRATOR

LCFS Correspondence - Topical Fuels & Energy LLC (ARB Test)

Ref. # Date Subject/Topic Sul:;ymttec Status Filename Remarks Posted Remarks

There are no records to display

LCFS RT Home Terms of Use Visit ARB LCFS Page Back to Top

a. To send a message via Correspondence, click on “New Post”. Enter the
“Subject/Topic” of the message and relevant “Remarks”. Select “Post New
Question” option from the “Action” drop-down menu. If attaching file(s),
select “Choose File” and upload to the message. Click “Submit” to send
the message.

I
J|LCFS Correspondence — New Post

Post To : Topical Fuels & Energy LLC (ARB Test)

Ref. #:

Subject/Topic: P

Remarks: *

---Select--- d

Filename: | Choose File | No file chosen

Action: *
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b. A message history is shown in the table. Check the Correspondence ID to
ensure you are viewing the correct message. To review or respond to the
message, click on the expansion triangle next to the Correspondence ID.

For additional instructions, refer to the Correspondence section in the LRT
User Guide.

e ot rg ot e 5] o e o s 773 et compentes vrcten

Welcome: (ARB Test) for Topical Fuels & Energy LLC (ARB Test) ADMINISTRATOR

LCFS Correspondence - Topical Fuels & Energy LLC (ARB Test)

Subris Filename Remarks Posted

Ref. # Date Subject/Topic By Status

Annual
04/01/2022 Transaction Joann E Post New
09:39:48 Summary . Cannot upload multiple supporting documents. Please help. Thanks
. Martin Question
AM Subject to

Verification

Ref. # Date Subject/Topic S“b:ymed Status Filename

No child records to display.

LCFS RTHome Terms of Use Visit ARB LCFS Page Back to Top
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