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Use this form to submit Supplemental Environmental Project (SEP) proposals. Complete this SEP
proposal form cover page and attach any additional proposal documents as requested below.
Questions may be directed to SEP@arb.ca.gov. Project proposal submissions shall be directed to
either SEP@arb.ca.gov or mailed to:

California Air Resources Board
Enforcement Division
ATTN: SEP Program

P.O. Box 2815
Sacramento, CA 95812-2815
Project Title:
Organization Name: Contact Name:
Mail Address: City/State/Zip Code:
Street Address (if different from above): City/State/Zip Code:
Telephone Number: Organization Email Address:

Organization website (if available):

Signature

[] I declare that | have examined this document, and to the best of my knowledge and belief, it is
true, correct, and complete.

SEP Submitter Name: Title:

Signature of Submitter: Date of Signature:



mailto:SEP@arb.ca.gov
mailto:SEP@arb.ca.gov
mailto:SEP@arb.ca.gov
mailto:SEP@arb.ca.gov
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SEP Program Selection Criteria

Please ensure that your proposal meets all the following SEP program selection criteria:
[] Furthers CARB's purpose of cleaning the air by:

- Reducing the risk burden posed to public health,

- Preventing future air quality problems beyond those addressed in current air quality
programs, or

- Improving the environment.

[] Goes beyond regulatory requirements that are imposed by a federal, state, or local entity,

[ Is technically, economically, and legally feasible.

Only complete this section if you have an open enforcement case with CARB and you are
seeking to propose a SEP. In addition to the criteria above, your proposal must meet the following
criteria:

[ ] Does not benefit the violator.

[] Has a nexus to the violation either through location (i.e., the SEP furthers CARB’s purpose of
cleaning up the air in the specific community where the violation occurred) or through pollutant
(i.e., the SEP furthers CARB’s purpose of cleaning up the air by addressing the pollutants
involved in the violation).

Additional SEP Program Criteria

CARB prefers SEPs that meet one or more of the following criteria. Select all that apply.
[] Provide direct emissions or exposure reductions,

[] Benefit disadvantaged communities,
[] Provide community benefits in addition to furthering ARB’s purpose of cleaning the air, and/or

[[] Address multiple environmental problems (such as SEPs that have water, soil, or other
environmental benefits in addition to air benefits).

SEP Project Type

Please select all the project types that apply:

[] Pollution Prevention or Reduction: Prevents or reduces air pollution or greenhouse gas
emissions.

[] Environmental Restoration or Protection: Improves or restores the quality of the
environment.

[] Environmental Education or Compliance Training: Supports educators, schools, and
community groups to conduct training and public awareness campaigns to the public and the
regulated community.

[[] Community Monitoring: Provide tools, such as surveillance and monitoring equipment, to be
used by trained members of the public for data collection and improvement of existing air quality
monitoring networks.

[] Trans-Boundary: Provides a direct benefit to Californians in and around the border
environment with other states and Mexico, and CA Indian Countries.

[] Other: Other project types will be considered on a case-by-case basis.
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Project Summary

In 250 words or less, provide a clear and concise summary of your proposal.

If CARB determines that your proposal is an eligible SEP, this summary will be used on the eligible
SEPs list that violators may review during settlements of enforcement action if they choose to fund
a SEP. If CARB determines that your proposal is eligible for SEP funding, we may work with you to
refine this summary if needed.
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Project Purpose

In one page or less, describe the need for this project, the affected target population, and the
proposed goals to meet or address this need. Describe the emissions (air quality) and non-
emissions (community and/or environmental) benefits of this project.

Do not use this section to outline project activities.
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Project Roles

Personnel: List the key personnel (i.e., names and position titles of individuals from your
organization) that will play an active role in the project.

Project Partners: List each contractor, subcontractor and/or community partner(s) and describe
their roles in the project at a high level. The specific roles and activities of each partner or
contractor must be included in the scope of work below. The applicant must provide letters of
support or intent to participate from all project partners. Use attachments as needed.

Project Timeline

Provide an overall estimated timeline for project implementation by months and years (e.g., 2 years
and 8 months). The detailed timeline should be included in the Scope of Work section below.

Scope of Work

In detail, outline the tasks and subtasks required to meet the project goal(s) listed above. All tasks
must align with the project goals provided in the section above and include the following details:

1. An estimated timeframe to complete each task (e.g., 3 months for Task 1, 6 months for Task
2, etc.),

2. The specific roles of personnel and project partners for each task, and

3. A detailed description of expected outcomes and work products for each task.
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There is no word limit for this section. Use attachments as needed.
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Potential challenges: In 500 words or less, identify the possible challenges that may arise during
implementation and how these challenges could be addressed to ensure project completion.
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Project Budget

Complete the SEP Proposal Budget Template to provide a detailed breakdown of all expected
project expenses.

Provide a high-level breakdown of the budget by tasks here in the proposal form.

The budget must be broken down by each task and subtask to match the Scope of Work,
and it shall include indirect costs/administrative overhead (i.e., necessary costs associated with
running the business that are not directly related to the project) and direct costs (i.e., costs directly
related to the project). The budget must demonstrate that the proposal is economically feasible.

Include any supporting documentation (e.g., pricing quotes, itemized budget, estimates) as
attachments.

Total Project Budget:

Project Location

Project Location(s): Describe the project location and, if applicable, provide a list of the addresses
or GPS coordinates of where the proposed project will be implemented. Attach CalEnviroScreen
map(s) for each proposed project site as applicable.



https://oehha.ca.gov/calenviroscreen/maps-data
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Organization Type

[] Nonprofit 501 (C)(3)

[] Government

[] Local Agency

[] Tribal Government or Organization
[] Business

[] Other (if other, explain):

Organization Description

In 250 words or less, describe the organization’s mission, vision, and goals:
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Organization’s Experience

In 250 words or less, describe the organization’s ability and capacity to complete the proposed
project. Describe previous project management experience and relevant projects that have been
recently funded and implemented.

Use attachments as needed.

SEP Funding Payment Options

Select all acceptable payment options if your proposal is to be funded through the SEP program:
[] Check

[] Credit Card
[] Wire Transfer
[] Direct Deposit

[] Provide a completed IRS W-9 form as an attachment (if available).

Privacy Statement

Note that under the California Public Records Act (Gov. Code, § 6250 et seq.), your submissions,
including associated contact information (e.g., your address, phone, email, etc.) become public
records and may be released to the public upon request. Personal information will be protected from
disclosure as required by law, including under the Information Protection Act (Cal. Civ. Code, § 1798,
et seq.). Information that is claimed to be confidential should be submitted as provided in CARB’s
regulations for submitting confidential data, California Code of Regulations, title 17, section 91011.
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