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Supplemental Environmental Project 
Proposal Form 

Directions:  Use this form to submit detailed supplemental environmental project (SEP) proposals.  Complete this 
SEP proposal form cover page, and attach the supplementary proposal documents as requested below.  Questions 
may be directed to SEP@arb.ca.gov.  

Project proposal submissions shall be directed to either SEP@arb.ca.gov or mailed to: 

Air Resources Board 
Enforcement Division 
ATTN:  SEP Proposal 
P.O. Box 2815 
Sacramento, CA 95812-2815 

Organization Contact Information 

Organization Name: 
Contact Name:   
Contact Title:   
Address:   
City:   State: ZIP:  
Phone:   Email: 

□ Organization Description:  Provide an attachment with a brief history of the organization (mission, vision, and
goals).  Indicate whether you are a nonprofit 501(C)(3), government or local agency, tribal government,
small business, etc.

□ Organization Experience:  Provide an attachment with information on the organization’s ability and capacity
to complete the proposed project.  Describe previous project management experience, including a list of
completed projects/dates and who funded the project.

Additional Project Information – Attachment Checklist 

□ Project Name:  Provide the project name on the submission attachments.
□ Project Description:  Provide a scope of work for the project and explain how the proposed project will

benefit air quality.  If applicable, explain how the project benefits disadvantaged communities.
□ Project Location(s):  Provide the address(es) or GPS coordinates of where the proposed project will take

place.
□ Emission Benefits:  For projects with a direct emissions benefit, provide an analysis of the emissions

prevention/reduction which results from the proposed SEP project.
□ Project Timeline:  Include a timeline for project implementation.  Provide a breakdown of the major

milestones required to implement the project, including completion dates.
□ Itemized Budget:  Provide a detailed list of what is needed to complete the project and the funding needed

for each item.  Cost breakdown should include capital, operational, and administrative costs.

□ Acknowledgment.  By checking this box, you verify that all information given to ARB about your
organization and your proposed project is factual.

Submitter Name: Date: 

Submitter Title:   

SAMPLE

mailto:SEP@arb.ca.gov
mailto:SEP@arb.ca.gov


Organization Description:

 

Organization Experience: 

 

SAMPLE



Project Name: _______________________________________________________________________ 

Project Description: 

 

Project Location(s): ___________________________________________________________________ 

Emissions Benefits: 

  

SAMPLE



Project Timeline: 

 

SAMPLE



Itemized Budget: 

 

SAMPLE



PERSONNEL/STAFFING EXPENSES
(List title and % FTE on project)

Benefits (32) % of Personnel) $11,984.00 $11,984.00 
Taxes, Health, 
Dental,Vision

Subtotal, Personnel/Staffing Expenses $49,434.00 $49,434.00 

NON-PERSONNEL EXPENSES

Office Supplies $2,000.00 $1,000.00 $1,000.00 

Interns (2 @ $1,000 each) $2,000.00 $2,000.00 

Assist with outreach and 
engagement in respective 
communities

OTHER EXPENSES
INDIRECT/OVERHEAD EXPENSE
    15_% of Direct Expenses*
(Direct Expenses = Personnel + Non- 
Personnel)

TOTAL EXPENSES
(Personnel + Non-Personnel + Other 
Costs)

Training, supervision and 
direction of program staff 
to ensure accountability 
and progress toward 
deliverables

$4,000.00 $2,500.00 

$12,000.00 $8,000.00 

Program community health 
worker will conduct home 
assessments, ensure 
proper medication usage, 
identify barriers to 
compliance, track 
outcomes, collect and 
report data.

Travel Reimbursement will 
cover travel to and from 
clients homes at a current 
federal IRS mileage 

Program Coordinator, Community Health 
Worker 0.75 FTE $31,200.00 $31,200.00 

Program Direction and Supervision, 
Associate Director 0.10 FTE $6,250.00 $6,250.00 

Travel
Home Remediation Project 
coordinators will allocate 
on a case by case basis 
(Includes incentive items 
such as; HEPA vaccuum 
cleaner, HVAC filters, 
spacers, etc.) along with 
training and demonstration 
in their use.

$4,000.00 $2,500.00 Home Remediation Incentives

$1,500.00 

$1,500.00 

Subtotal Program Direct Expense

$9,215.10 $8,615.10 

$70,649.10 $66,049.10 

$4,000.00 

Request from funderTOTAL BUDGETPROJECT BUDGET In-Kind Support Budget Justification 
(Narrative)

SAMPLE
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	Organization Name: Central California Asthma Collaborative
	Contact Name: Kevin Hamilton
	Contact Title: Executive Direcctor
	Address: 4991 E. McKinley Ave, suite 109
	City: Fresno
	State: CA
	ZIP: 93727
	Phone: 559-272-4874
	Email: kevin.hamilton@centralcalasthma.org
	cbOrgDescription: Yes
	cbOrgExperience: Yes
	cbProjName: Yes
	cbProjDescription: Yes
	cbProjLocation: Off
	cbEmissionBenefits: Yes
	cbProjTimeline: Yes
	cbProjBudget: Yes
	cbAcknowledgment: On
	Submitter Name: Kevin Hamilton
	Date: 07/06/2018
	Submitter Title: Executive Director
	Organization Description: Central California Asthma Collaborative (CCAC), a 501(c)3 non-profit organization, was established in 2011 by a group of healthcare professionals to provide education and direct services, build regional capacity, and advocate for sensible policies to improve health through the prevention and management of chronic disease. This is accomplished through the development of a network of stakeholders who work in a regional capacity to improve health and the quality of life for San Joaquin Valley residents affected by air pollution, asthma and other chronic health issues.
	Organization Experience: CCAC recently completed a five-year project in partnership with the San Joaquin Valley Air Pollution Control District named Healthy Air Living Schools (HALS) that included over 1,900 schools in more than 250 school districts across the eight counties of the Air District. HALS is a school-based outreach program focused on 1) education, implementation and utilization of the Air District’s “Real-time Air Advisory Network" (RAAN) to ensure district staff and teachers were aware of hourly shifts in air quality, and 2) school district adoption of “Real-time Outdoor Activity Risk" (ROAR) guidelines that ensure school-aged children are not unnecessarily exposed to high levels of air pollution during outside activities.  CCAC also emphasizes the importance of healthy indoor air quality through its multi-component intervention program, the Asthma Impact Model (AIM). We completed the initial three-year pilot in April 2016 to develop the AIM program in Fresno, Kings and Madera counties with funding from The California Endowment.  The program successfully assists families to reduce asthma triggers and improve their overall home and school environment. Additionally, the program improves asthma disease management and significantly reduces asthma emergencies among high-risk populations. Referrals come from collaborating clinical partners, such community health centers, health plans, physicians and other safety net providers, who provide care to the majority of low-income, uninsured and vulnerable populations in the region.Additionally, CCAC has gained national notoriety by testing and implementing an innovative health care financing strategy called the Health Impact Bond. This innovative program aims to integrate the Community Health Worker (CHW) model into current health systems as a means of preventative care. We completed a contract with the California Department of Public Health to develop a formal CHW asthma training curriculum in September 2016 based on our AIM program and have continued to work with the agency on other projects. Various news outlets have covered the AIM program, including Forbes Magazine, Discover Magazine, Valley Public Radio and several EPA presentations about indoor air quality.
	Project Name: Asthma Impact Model for Kettleman City
	Project Description: CCAC is requesting funds to expand the AIM program to include low income clients, children and/or adults, who may also be undocumented and/or under-insured in Kettleman City. These funds will allow for one Community Health Worker to conduct home visitations and a portion of program management time to provide supervision and oversight, direct the development of the local resource partnership network, conduct quality assurance activities, and ensure all grant deliverables, reports and invoices are completed.CCAC will leverage existing relationships with CBOs working in Kettleman City to facilitate referrals for the AIM Expansion program. CCAC will also leverage existing relationships with the Kings County Asthma Coalition to conduct outreach for the expansion and promotion of this project. The SEP includes outreach and community engagement by CCAC, El Pueblo, and Greenaction with a short-term stipend for two community residents to intern with CCAC.  Outreach will including partnering with local schools, health centers.The AIM program includes but is not restricted to: 1) a home environmental assessment and remediation (as needed); 2) air pollution and behavioral changes needed to reduce exposures 3) asthma education; 4) see a primary care physician about their asthma; 5) receive a formal asthma diagnosis; and 6) follow-up on proper medication usage. The focus for these clients will be to receive an asthma diagnosis and proper asthma medication. Additionally, for those individuals solely enrolled in the AIM program they will be offered the opportunity for targeted home remediation after an assessment is conducted to determine the level of need for the individual. In addition, all clients and their families will be connected to a medical home.
	Project Locations: Kettleman City
	Emissions Benefits: No direct emission benefits however this project is focused on reducing impacts of exposure and will create indirect benefits and certain but unknown reductions in criteria pollutants and precursors resulting from individual and family behavior changes resulting from AIM program completion.
	Project Timeline: Month 1-8 Conduct outreach through schools, clinical partners and community events such as health fairs to notify families in geographic area of services available to asthmatics.Month 1- Begin Enrolling Families from referralsMonth 2-Complete initial home visitsMonth 3-Complete follow up home visit and all home remediation activities (weatherization, energy efficiency, asthma education, etc.)Month 4-Second follow upMonth 5-12-complete 4 additional follow up visits to reinforce learning and track outcomes.
	Itemized Budget: See attachment


